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l. OBLUME MONOXEHUA

11 OCHOBHbIM  HOPMAaTMBHO-METOAMYECKMM  AOKYMEHTOM,  ONpejendlowmm u
yCTaHaB/MBalOLWMM eAnHbIA NOPALOK paboTbl C AOKYMeHTaMK B [T0CyapCTBEHHOM OHOKETHOM
o6pasoBaTte/lbHOM yupeXxaeHun BbICLIEro o6pasoBaHus Pecny6imkn  KpbiM  «KpbIMCKMiA
NHXXEHepHO-Neaarornyecknin yumeepceuteT» (ganee - NrbOYBO PK KUIMY, KAMY), sasnsetcs
MHCTpyKUMA Mo Aenonpon3BOoACTBY. VIHCTPYKUMA MO Aenonpou3BoACTBY (fanee - VHCTpyKums)
yCTaHaB/MBaeT eAUHYI0 CUCTeMYy [efionpomn3BOACTBA, MOPAAOK MOATOTOBKM, OQOPMIIEHNS,
NPOXOXAEHWA, KOHTPONA 3a WCMOSIHEHMEM, YYETOM, XPaHeHWEM, MeyaTbi, KOMUPOBAHMEM U
TUPAKMPOBAHMEM CITY)KEOHbIX [JOKYMEHTOB.

1.2. MpaBuna BefeHNa AeN0nNpPon3BOACTBa, NPeayCMOTPeHHbIe HacTosAWwen VIHCTpyKUmeQ,
pacrnpocTpaHAKTCA Ha AOKYMEHTbl OTKPLITOrO XapakTrepa.

1.3. Oenonpounssoactso B KUIMY opraHu3yeTcs Ha OCHOBE YaCTUYHOW [eLeHTpanm3aLy
OCYLLECTB/ISETCA  YNpaBineHWemM [OKYMeHToo6opoTa W  KOHTpons (ganee - YAK) wu
CTPYKTYPHbIMU NOApa3AeneHnssMy B COOTBETCTBMM C TPEOOBAHNAMM HACTOALLEN IHCTPYKUMN.

1.4.0praHu3aunoHHO-MeTOANYeCKoe  PYKOBOACTBO M KOHTPO/Ib  Haj  BefeHuem
nenonpoussoacTea B KMY ocyLUecTBNSeT YNpaB/eHne A0KYMEHTO060poTa U KOHTpons. Y K
[laeT yKasaHusi Mo BOMPOCaM OpraHu3auuv BefeHVst [efonpou3BOACTBa, 06s3aTenbHble A1
NCMONMHEHNA CTPYKTYPHbIMU MNOApasfeNieHnsaMu, MNpoBepsAeT COCTOSHWE [eNonpon3BOACTBa U
ocyulecTBnseT 00y4yeHWe pabOTHWKOB, OTBETCTBEHHbIX 3a BefeHWe [AeNonpou3BOACTBa B
CTPYKTYpPHbIX nogpasgeneHnax KWMY. YkasaHna Y/AK no Bonpocam opraHusauuu
[1eN1onNpon3BoACTBa 0653aTeNIbHbl ANs BceX paboTHNKoB KUY .

15.0TBETCTBEHHOCTL 33  OpraHM3auuio  OeNonpon3BOACTBA,  CBOEBPEMEHHOE U
KayeCTBEHHOE WCMOJIHEHNE [OKYMEHTOB, WX COXPaHHOCTb BO3/1araetcd Ha PYKOBOAUTENEN
CTPYKTYpPHbIX nogpasgeneHnini KUY (ynpasneHuid, 0TAeN0B, (DUMaNoB, KONnemKa, AeKaHaTos,
Kachedp, nabopaTopuid, LEHTPOB, 060CO6MEHHBLIX MNoapasgeneHnii u ap.). PykoBoautenm
CTPYKTYPHbIX NoapasfenieHnii 06s3aHbl paccMaTpuBaTb BCe JOKYMEHTbI B [eHb MX NOMYYeHUs;
Tpe6oBaTb OT WCMOSIHUTENE CBOEBPEMEHHOW W KayeCTBEHHOM MNOArOTOBKU [OKYMEHTOB W
BbIMO/IHEHMS  COOTBETCTBYIOLMX MOPYYEHUIA; CBOEBPEMEHHO [O0KNafblBaTb PYKOBOACTBY B
C/lydae HeoOXOAMMOCTM O TEepPeHOCe CPOKOB UCMOSIHEHWS  [AOKYMEHTOB. PykoBoauTenu
CTPYKTYPHbIX NOApasfeneHnid  LO/MKHbI  MPUHMMATb  Mepbl K COKPALLEHWIO  NepenmcKu,
obecneumeatb  MNpaBW/bHOE W payMOHa/IbHOE  UCMOMIb30BaHWE  CPEACTB  OPrTEXHUKM,
pacxofioBaHue CNyXeoHbIX 6/1aHKOB U Bymaru.

1.6. CopepxaHue cny)XebHbIX AOKYMEHTOB He MOANEXUT pasriaweHnto. C JOKYMEHT:
MOryT OblTb 03HaKOMJIEHbl TOMIbKO /LA, WMEKLWMe HemnocpeACTBEHHOE OTHOLLEHME K
NCMNOMHEHWNIO 3TUX AOKYMEHTOB. O3HaKOM/IEHUE APYTUX NINL, C LOKYMEHTa/IbHbIMWU MaTepuanamu,
a TaKke nepegaya LOKYMEHTOB M MX KONWUIA paboTHMKaM CTOPOHHMX OpraHu3aumii LornycKaeTcs
TO/bKO C paspeLleHnsa pykosoactea KUTY.

1.7. HenocpefcTBeHHOe BefeHMEe [eNonpon3BOACTBa B CTPYKTYPHbLIX MoAapasaeneH
BO3M1araeTcsd Ha PabOTHWMKOB, Ha3HAYEHHbIX OTBETCTBEHHbLIMM 3a 3Ty PaboTy PYKOBOAUTENEM
nogpasaeneHus.

1.8. PabOTHMKM CTPYKTYPHbIX MNOApa3feNeHNin HecyT OTBETCTBEHHOCTb 3a BbIMNO/HE

Tpe6oBaHWA VIHCTPYKLUMM, 33 COXPAHHOCTb HAXOAALIMXCS Y HUX CNYXKEOHbIX JOKYMeHTOB. O6
yTpaTe [OKYMEHTOB HeMe/[/leHHO [OKNafAbIBaloT PYKOBOAUTENO MOAPA3AEeNeHns 1 coobLLaloT B
YIK.

1.9. B cnyyae  OTCYTCTBMS  paBoTHMKA  (OTMYCK, KOMaHAMpPOBKa,  BPEMEH
HETPYAOCMNOCOGHOCTL), MMEIOLIMECS Yy HEro [OKYMEHTbl MO0 YKa3aHWi PyKoBOAWUTENS



CTPYKTYPHOIrO nofpasfeneHus nepefarorcs Apyromy paboTHWMKY, KOTOpbIA 06s3aH MPUHATb
Mepbl K MX CBOEBPEMEHHOMY WCMOMHEHUIO. [pn yBONbHEHUM UKW NepeMeLLleHnn paboTHUKa,
OTBETCTBEHHOIO 3a BefleHME Aen0onpon3BOACTBa, NPOM3BOAUTCA nepeaada fen N JOKYMEHTOB, O
YeM COCTaB/IFETCA  MNPUEMO-CLAATOYUHbIA  aKT, KOTOPbIA YTBEPXKAAETCH PYKOBOAUTENIEM
CTPYKTYpHOro nogpasgeneHus. Konus akta nepegaetca B YAK.

1.10.BefieHne Mepennckn C BbICLUMMW JO/MKHOCTHbIMU nuuamn Pecnybnmnkn KpbiM, ¢
BbICLUMMUN [O0/MKHOCTHbIMK nntamun MNpaBuTensctBa Pecny6nvky KpbiM 1 oCyAapCTBEHHOMO
CoseTa Pecny61mkn KpbiM OCyLLECTBMSIETCA peKTOpoM. BeaeHve nepennckn ot nmeHn KUMY c
MUHUCTEPCTBaMM M BegomcTBamMu  Poccuidickoil  ®efepaunn 1 Pecny6nnkn - Kpbim
OCYLLIeCTB/IIETCA PEKTOPOM, W/MAK MO MNOPYYEHUIO PEKTOpPa MPOPEKTOPOM MO HAMpas/EHNIO
[eATeNIbHOCTU, PYKOBOAUTENEM CTPYKTYPHOro nogpasfeneHus, no Bonpocam, BXOAALMM B €ro
KOMMETEHLMIO.

1.11 .MNonoxkeHus WHCTpYyKUun  pacnpocTpaHAoTCs Kak  Ha  TpaguuMoHHoe
[eN0NpPou3BOACTBO, TakK N Ha OpraHu3auunio paboTbl C 31EKTPOHHbLIMW LOKYMEHTaMK.

1.12. BbinonHeHne HacToswend VHCTpYKUmMM 0653aTeNnbHO ANS PYKOBOAALLEro COCTa
OTBETCTBEHHbIX 3a Aenonpon3soactso B KUY, ¢ ee Tpe6oBaHUAMN PabOTHUKMN LO/MKHbI ObITh
O3HaKOM/IeHbl MOJ, pocnucb. Bce BHOBb MpUHATbIE Ha pPaboTy pPaboTHWUKWU [LO/MKHbI ObITb
O3HaKOM/IEHbl PYKOBOAMTENSMU CTPYKTYPHBIX MOAPA3AeNeHNA C YCTaHOB/IEHHbIM MOPSALKOM
paboTbl C JOKYMEHTaMU W HAcTosILLEN NHCTPYKLUMEN.

1.13. MopsAgoK paboTbl C CEKPETHbIMM [OKYMeHTaMK, [LOKYMEeHTaMu C rpudgom
cnyke6bHoro nonb3oBaHusa»  (ACIT), nucbMamy, 3asaBfeHUAMU U Kanobamy  rpaxiaH
onpeaenseTca cneunanbHbIMU NHCTPYKLUUAMMN.

1.  OOKYMEHTbI YHUBEPCUTETA

KWITY wn3gaeT cnepyrolime AOKYMEHTLI:

- OpraHu3aumoHHble (MpaBwna BHYTPEHHEro pacrnopsgka, MOMOXEHUS O CTPYKTYPHbIX
nogpasgeneHunsx KWMY, pernameHTbl N0 BuAam [LeATENbHOCTW, AO/MKHOCTHbIE WHCTPYKLAW,
LUTAaTHOE pacnucaHue, AOroBOPbI, COrnalleHns u ap.);

- pacnopaguTenbHble (MPYKa3s, pacrnopsXKeHne, pPeLLeHue); -

- MH()OpPMaLMOHHO-CNPaBoYHble (MPOTOKOM, akT, MWCbMO, AOKNafHas, cny>kebHasa 1
06BbACHUTENbHAA 3anncKa, crpaska v ap.);

- (PMHAHCOBO-OyXranTepckKune fOKYMEHTHI.

B  opraHu3auMoHHO-pacrnopsanTeNIbHOM  JOKYMEHTaUUn  (PUKCUPYIOTCH  peLleHus
afAMUHUCTPATUBHbIX 1 OpraHn3aLMOHHbLIX BOMPOCOB.

.  MPABUJTIA TIOATOTOBKN N O®POPMJIEHNA AOKYMEHTOB

OdopmneHne  [JOKYMEHTOB  MPOM3BOAUTCA B COOTBETCTBMM C  TpeboBaHMAMU
HaumoHanbHoro ctaHgapta Poccuiickoin ®egepaumm FOCT P 7.0.97-2016 "CucTema CTaHAapToB
Mo nHopmaumm, 6UGNNOTEYHOMY K n3gatesibCkoMy geny. OpraHu3aunmoHHO-pacnopsanTebHas
NOKyMeHTauusa. TpeboBaHWs K odopmneHnto aokymeHToB" (panee FOCT P 7.0.97-2016),
HacToAwen MHCTpyKumed. B HacToswem crtaHfapTe UCMOo/b30BaHbl HOPMAaTWBHbIE CCbINIKA Ha
CNefyroLLme cTaHaapThbI:

FOCT P 7.0.8 CucTtembl CTaHAAPTOB MO UH(OpMaL MK, 6UO6IMOTEHHOMY M U3ATe/TbCKOMY
feny. [lenonponsBoAcTBO U apXuBHOe Aeno. TepMuHbl 1 onpegeneHna TOCT P NCO 15489-1
Cuctema CTaHZapToB MO WH(OpMaumun, GUGIMOTEYHOMY U U3[aTeIbCKOMY [efly. Ynpas/eHue
JoKymeHTamu. O6Lume TpeboBaHMs.



3. O6LMe TpeboBaHNA K CO34aHUI0 JOKYMEHTOB

3.1. [LoKyMeHTbl MOTyT c03[aBaTbCs Ha OYMaXXHOM HOCWTENE W B 3/1EKTPOHHOI (hopMme C
CO6MtOAEHNEM YCTAHOB/IEHHbIX NMPaBW OPOPMIEHUS JOKYMEHTOB.

3.2. MMpn co3gaHMKM AOKYMeHTa Ha fBYX U Gofee CTpaHWUax BTOPYH U MOCNedyoLive
CTPaHMLbI HyMepYHoT.

Homepa cTpaHuWL, NPOCTaBASAKOTCA NOCEPeNHe BEPXHEro Nons AOKYMEHTA Ha PacCTOSHUY
He MeHee 10 MM OT BepPXHEro Kpas nucra.

JlonyckaeTcs co3faHve [O0KYMEHTOB Ha MMLEBO M OBOPOTHOWM CTOpoHax nucta. Mpu
[BYCTOPOHHEM CO3[aHNN [OKYMEHTOB LUMPWMHA NIeBOrO MONMS HA NMLEBO CTOPOHE NNUCTa W
MpaBoro nosns Ha 060pOTHON CTOPOHE IMCTA OMKHbI ObITh PaBHbI.

3.3. MpeanoYTUTENbHBIMU  FAPHUTYPaMM U pasMepaMu  LUPUQTOB [/ PEKBU3Y

LOKYMeHTa AB/AKTCA:

Times New Roman 13, 14.

Mpwn cocTasneHnn TabnuL, ONYCKaeTCA UCMOMb30BaHME LPUPTOB MEHbLUMX Pa3MepoB.

3.4. Ab3auHblIi OTCTYN TeKcTa AOKYyMeHTa - 1,25 cm.

3arofloBK/  pasfenoB M MofpasfenoB  neyararoTcd € absauHbIM - OTCTYMOM WU
LIEHTPUPYHOTCA MO LUMPUHE TeKCTa.

MHOrOCTpOUHbIE  PEKBM3UTLI NeyaTarTcAd Yepe3 OAUH  MEXCTPOYHbIA  MHTepBan,
COCTaBHbIe YaCTW PEKBU3NTOB OTAENATCA AOMOHUTENNbHBIM MHTEPBASIOM.

TeKcT JOKyMeHTa neyataetca yepe3 1-1,5 MeXCTPOUHbIX MHTEPBasIa.

Ecnm JOKYMEHT roTOBUTCA A4/ M3LaHWUSA C YMeHbLUeHMeM MacluTaba, TeKCT rnevaraercs
yepes Ba MHTepBasa.

VHTepBan mexay 6ykBamu B CNOBax - 0ObIYHbIN.

ViHTepBan mexxay cnosamu - OA4VH Npo6ern.

3.5. TeKCT fJOKYMeHTa BblpaBHMBAETCA MO LUMPUHe fiucTa (Mo rpaHunLamM 1esoro 1 npasoro
MONEN OKYMEHTA).

[MHa camoli L/IMHHOW CTPOKN PEKBU3NTA MPU YINI0BOM PAaCroOXXEHUN PEKBU3UTOB He
Gonee 7.5 cm. 1

[vHa camoil A/IMHHOW CTPOKW peKBu3uTa Nnpy NPoA0/IbHOM PacroioXXeHUN PeKBU3UTOB
He 6onee 12 cwm.

3.6. BHeceHVe u3MeHeHWIA (4OMONMHEHWI) B fIOKa/lbHble aKTbl /IGO0  UX
OCYLLECTB/ISIETCA B TOM >Ke MOpsigKe, B KOTOPOM OHW paspabaTbiBa/iMCb W YTBEPX4A/IUCh
(MpHUMaNUC).

4. PeKBU3UTbI JOKYMeHTa

Mpy NOAroTOoBKE M OGOPM/IEHUN AOKYMEHTOB WCMOMb3YIOT PEeKBU3WUTLI, OMpefesieHuns
KoTopbIX npueegeHsl B TOCT P 7.0.8.

01 - rep6 (FocypapcTBeHHbIM repb Poccuiickoin defepaummn, repb Pecrnybnmkn Kpbiw,
repb (repanbguyeckunii 3Hak) r. Cumdgeponons);

02 - ambnema;

03 - ToBapHbIi1 3HaK (3HaK 06CNY)KMBaHMS);

04 - kof (hopMbl JOKYMEHTA;

05 - HaMMeHOBaHWe opraHu3aunm - aBTopa AOKYMEHTE;

06 - HaMeHOBaHWe CTPYKTYPHOIO NoapasfesieHuns - aBTopa AOKYMEHTa,;

07 - HaumMeHOBaHWe [O/MHKHOCTY LA - aBTOPa AOKYMEHTE;

08 - crpaBoYHbIE AaHHbIe 06 OpraHM3auuu;

OTM



09 - HaMMeHOBaHMe BUa AOKYMEHTa;

10 - fata OKYMEHTA;

11 - perucTpaLuoHHbIn HOMEP JOKYMEHTE;

12 - cCbl/IKa Ha PErncTpaLmMoHHbIA HOMEP 1 AaTy NOCTYMUBLLErO AOKYMEHTA;
13 - MecTo cocTaBneHns (U3gaHnsa) 4OKYMEHTa,;
14 - rpud orpaHnyeHns 4OCTyna K JOKYMEHTY;
15 - agpecar;

16 - rpud yTBEPXKAEHUSA JOKYMEHTA,;

17 - 3aronoBOK K TEKCTY,

18 - TEeKCT JOKYMEHTA;

19 - oTMeTKa 0 NPUIOXKEHUN;

20 - rpud corfiacoBaHNsa JOKYMEHTE;

21 - BU3g;

22 - noanuce;

23 - 0TMeTKa 06 3/1eKTPOHHOI NOAMUCY;

24 - neyartb;

25 - 0TMeTKa 06 UCMONTHUTENE;

26 - OTMeTKa 0 3aBepeHnn Konuu,

27 - OTMeTKa O MOCTYN/IEHUN AOKYMEHTA;

28 - pe3onouuns;

29 - 0TMeTKa 0 KOHTPOIe;

30 - oTMeTKa 0 HanpasneHUn OKYMeHTa B [efo.

5. OthopMneHVe PEKBU3NTOB [JOKYMEHTOB

5.1.'ep6 (ocypapcTBeHHbIW repd Poccuiickoit depepaumn, repb Pecny6nvkn Kpbim,
repb (repanbguyecknin 3Hak) r. Cumdeponons) BOCNPOM3BOAUTCA Ha GnaHKax LOKYMEHTOB B
COOTBETCTBUMM C Pefepa/ibHbIM KOHCTUTYLIMOHHBLIM 3akoHOM OT 25.12.2000 r. Ne 2 - K3 "O
FocypapctBeHHOM  repbe  Poccuiickoin  ®epepauun”,  3aKOHOZATENlbHbIMUA U UHLIMU
HOPMaTMBHbLIMM NPaBoBbIMU akTamu Pecny6nmky KpbiM M HOPMaTUMBHBLIMU MPABOBbIMW aKTamu
OpraHoB MecTHOro camoynpas/neHus r. Cumdeponons.

N306paxkeHne repba (["ocyfapCTBEHHOr0), MOMELLAETCA MocepeamHe BepXHero noss
GnaHKa AOKYMeHTa Haj, PeKBU3NTaMU OpraHm3aummn - aBTopa AOKYMeHTa, Ha paccTosHun 10 mm
OT BEPXHEero Kpas ncTa.

5.2.9mbnema KWIY, paspaboTaHHas W YTBEpXAEHHas B YCTaHOB/IEHHOM MOPSAKE,
pas3MeLLaeTcs B COOTBETCTBMM C HOPMATMBHLIMU MPABOBbIMM aKTaMu Ha 6naHkax: [LOKYMEHTOB
(befepasibHbIX ~ OpraHoB ~ rOCyAapCTBeHHOM — BfacTM (32 MCK/HOYEHMEM  Cy4aes,
npeLycMaTpuBatoLmnx MCMonb3oBaHne u3obpakeHus [ocyfapcTBeHHOro repba Poccuitckon
defepaummn), TeppuUTOpUabHbIX OpraHoB (efepasibHbIX OpraHoB rocyAapCTBEHHOW BnacTw,
roCyJapCTBEHHbIX M HErocyfapCTBeHHbIX opraHusauuii. V3obpaxeHne amb6/1emMbl NOMeLLaeTCs
Mo cepeauHe BepxHero nonsa 61aHka [OKYMeHTa Haj PekBM3UTaMn opraHu3aumy - aeTopa
[IOKyMeHTa, Ha paccToaHun 10 MM OT BepXHero Kpas ucra.

53. Kog (hopmbl JOKYMeHTa MPOCTaBMAETCA Ha YHUMULMPOBaHHbLIX POpMax AOKYMer
B COOTBETCTBMM C OOLLEPOCCUNCKAM  KNacCU(MKATOPOM YNpaB/ieHYeCcKoW [OKyMeHTauum
(OKY L) nnn nokasnbHbIM KaccumkaTopoMm, pacrnonaraeTtcs B NpaBoM BepxHEM Yrny paboyero
Mons AOKYMeHTa, COCTOUT K3 cnoB "dopma no" (HaMMeHoBaHWe KnaccuukaTopa) 1 LUMppoBoro
Koza.

Mpumep - ®opma no OKY [ 0211151.



5.4. HanmeHoBaHne [ocyfapCcTBeHHOe OHOMKETHOe 0b6pasoBaTesibHoe — yupexne
BbiclLero o6pasoBaHus  Pecny6nmMknm  KpbiM  «KpbIMCKWIA  MHXEHEPHO-MeAarornyeckuil
YHUBEPCUTET» Ha GNnaHKe JOKYMeHTa A0/KHO COOTBETCTBOBATb HaMMEHOBaHUIO HOPUANYECKOTO
nnua, 3akpensneHHoMmy B Ycrtase. Nog HavMeHoBaHeM FTBEOYBO PK «KpbIMCKUIA UHXKEHEPHO-
negarornyecKMin - YHMBEPCUTET»  YKa3blBaeTCA COKpalleHHOe HavMeHOBaHWe OpraHu3auum
(FTBOYBO PK «KpbIMCKUIA UHXeHepHO-NeJarornyecknii yHueepcutet», FTl6OYBO PK KUIY,
KpbIMCKWIA MHXXeHepHO-Negarormyecknin yansepcutet, KAMY).

Han HammeHoBaHMeM KWIY yKasbiBaeTca MNOMHOE WM COKpallleHHOe HanmMeHOBaHWe
BbILLECTOSALLEN OpraHu3aumm - MUHUCTEPCTBO 06pa30BaHus, HayKn 1 MONoAexu Pecry6nvku
Kpbim.

lMonHoe HavMeHOBaHMe YHMBEPCUTETA, MPUMeHseMOe Ha GnaHkax, - [ocyfapcTBeHHOe
Ol0pKeTHOE 06pa3oBaTe/lbHOe  yypeXxieHue Bbicliero o6pasoBaHna Pecnybnvkn  Kpbiv
«KpbIMCKMIN MHXXEHEPHO-NeLarorMyecknin YHMBepCUTET», yCTaHOBMEHO B YcTaBe KUIMY. Takxke
YCTaBOM YCTaHOB/IEHO HaMMEHOBaHWe YHMBEPCUTETA Ha PYCCKOM, KPbIMCKOTATApPCKOM U
YKPaUHCKOM  A3blkaX. Ha 6naHKax Haf HavMeHoBaHveM KUY  ykasbiBaeTcAa MOMHOe
HaMMeHOBaHVE BbILLECTOALLEA OpraHu3aLmm.

5.5. CnpaBoyHble JaHHble 06 OpraHu3auun yKasbliBarOTCA B GnaHKax MuceM M BK/IOYa
MOYTOBbLIN afpec opraHnsaumm (AONOMHUTENILHO MOXET YKa3blBaTbCs afipec MecTa HaxoXaeHus
FOPMAMYECKOro fiMua, ecim OH He COBMaJaeT C MOYTOBLIM afpPecoMm); HOMep TefedoHa, (akca,
afipec 3M1eKTPOHHOW MOYTbI, CETEBOW ajpec.

B coctaB CcnpaBOYHbIX [AaHHbIX, 3a WCKIHOYeHMeM 6/1aHKOB [OKYMEHTOB OpraHos
rocyfapCTBeHHON BNacTW, OpraHoOB MECTHOrO Camoynpas/ieHNs, BKIOYAOTCS: KOZ, OpraHm3aumm
no O6uepoccriickoMy KnaccudukatTopy npeanpuatuii n opraHusauuin (OKIMO), OCHOBHOM
roCyfapCTBEHHbIA PerncTpauMoHHbIA HoMep opraHusaumn (OMPH) 1 naeHTU(UKAUMOHHbIN
HOMep HasioronnaTeNbILuMKa/Ko NPUYMHBI NOCTAHOBKW Ha Hanorosblin yuet (MHH/KM).

5.6. HanMeHoBaHMe BMAa AOKYMEHTa YKa3bIBaeTCS Ha BCEX AOKYMEHTaX, 3a UCK/IHOUEH!
AenoBbIX  (CNyXXebHbIX) MUCEM, pacnosiaraeTcs Mo PeKBM3UTaMKM  aBToOpa  [OKYMEHTa
(HaMMeHOBaHVEM opraHusauuu, HaVMeHOBaHWEM CTPYKTYPHOr0O noapasaeneHns,

HauMeHOBaHWEM [O0/MKHOCTK) (NpunoXeHus 5, 6, 7, 8).

HammeHoBaHMe  [JO/MKHO  ObITb  yKaszaHO  3arnasHbiMn  GykBamn:  TMPUKAS,
PACIOPAXXEHWE, MPOTOKOI/, AKT, OTUYET, KOHTPAKT, OOIrOBOP,
XOOATANCTBO, CIMPABKA 1 T. 4. OTOT PeKBU3UT SBASETCA OQHUM U3 BaXKHEMLIMX W
NMPOCTaBNSAETCA Ha BCEX [OOKYMEHTax, KpoMe nucem. [ns nucem ykasaHue Buaa AOKYMeHTa
NCMONb3yeTCs TONbKO B credytoLlem covetaHnn: TAPAHTUMHOE MUCBMO.

5.7. [ata [JOKyMeHTa COOTBETCTBYeT faTe nofnucaHus (YTBEPXAEHWA) LOKYMeHTa
fare cobbITus, 3aDMKCMPOBAHHOIO B [OKyMeHTe. [JOKYMEHTbI, W3[aHHble ABYMS WUin Gonee
opraHusaumamMu, JOMKHbI UMeTb O4HY (eAVHYHO) Aarty.

[Jata fjOKyMeHTa 3anncbiBaeTCA B MOC/MeA0BaTENbHOCTU: [leHb Mecaua, Mecsl, rof OgHUM
3 IBYX CrMOCO6OB:

apabCcKknMmmn undpamm, pasaeneHHbiMy Toukoit: 05.06.2016;

CNOBECHO-LI(POBBLIM CNOco6oM, Hanpumep: 5 noHa 2016 .

5.8. PernctpaumoHHbIA  HOMep [OKYMeHTa - LUUQPOBOA uM  BYKBEHHO-LUPPO
NOEHTUPMKATOP LOKYMEHTA, COCTOAWMIA M3 MOPSAKOBOrO HOMepa [LOKYMEHTA, KOTOpbIA, Mo
YCMOTPEHMNIO OpraHu3auum, MOXET AOMOMHATLCA LUPPOBLIMA MM BYKBEHHBLIMW  KOAaMW
(MHOekcamn) B COOTBETCTBMM C UCMOMb3yeMbIMM  Knaccugukatopamu (MHAEKCOM fena o
HOMeHK/aType Aen, KOAOM KOPPecrnoHAeHTa, KOLOM AO/MKHOCTHOrO nnua v ap.).

Ha [OKyMeHTe, COCTaB/leHHOM COBMeCTHO [JBYMA W 0ofiee  OopraHu3aumsmu,
MPOCTaBNATCA PErncTpaLmoHHble HOMepa AOKYMEHTA, NMPUCBOEHHbIE KaXXAO0M 13 opraHu3auuii.



PernctpaumnoHHble HOMepa OTAeNATCA ApYr OT Apyra KOCOW 4epTonM U MPOCTaBNstOTCA B
MOpAZKe yKa3aHNs aBTOPOB B 3aro/10BOYHOM YacTu Unv npeamobyre LOKYMeHTa.

5.9. CcblfIKa Ha PerucTpaunoHHbIA HOMEP M Aaty MoCTYNMBLUEro LOKYMEHTa BK/IHOYaET
PErUCTPALMOHHbIA HOMeP U [aTy BXOAALWEro MHWLMATMBHOIO JOKYMEHTA, Ha KOTOpbIA [aeTcs
OTBeT.

5.10. MecTo cocTaBfieHns (M34aHnsA) LOKYMEHTA YKa3blBAETCA BO BCEX JOKYMEHTaX, KPOME
[enoBbIX (CNy>ebHbIX) MUCceM, a Takke JOKNaf4HbIX, C/Y>KeOHbIX 3anncoK U Apyrnx BHYTPEHHUX
NH(OPMALMOHHO-CNPaBOYHbIX 4OKYMEHTOB.

MecTo cocTaeneHus (u3gaHusl) OOKYMeHTa He YKasblBaeTCd B TOM C/y4vae, eciv B
HauMeHOBaHUN opraHn3aunn NPUCYTCTBYET YKasaHMe Ha MeCcTo ee HaxoxieHud. MecTo
COCTaBfieHVUa  (M34aHWA)  LOKYMeHTa  YKasblBaeTCA B COOTBETCTBUM C  MPUHATBIM
aAMUHNCTPATUBHO-TEPPUTOPUILHBIM [eNeHUEM.

5.11. 'puh orpaHnMyeHnsa JOCTYyMa K AOKYMEHTY MPOCTaB/ISETCA B NPaBOM BEPXHEM Yry
MepBoro nncra AoKyMeHTa (MpoekTa AOKYMeHTa, COMPOBOAUTE/ILHOIO MMCbMa K AOKYMEHTY) Ha
rpaHuLe BepXHero nons npu HaMunyM B JOKYMeHTe MH(OopMaLMmK, OCTYN K KOTOPO OrpaHuyeH
B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon Pefepaumu.

Buabl ncnofib3yeMblX B OpraHMsaumy rpugioB  OrpaHWyeHWs [ocTyna  AO/IKHbI
COOTBETCTBOBATb 3aKOHOAATe/lbHbIM M WMHbIM HOPMaTMBHbLIM NPaBOBbIM akTaM POCCUIACKOIA
degepaumn 1 JO/MKHbI ObITb 3aKpernsieHbl B NIOKa/IbHbIX HOPMATMBHBLIX akTax. B coctas rpudga
OrpaHuyYeHns [JoCTyna K [JOKYMEHTY BXOAWUT orpaHuumtensHas Hagnucs ("Ana cnyxe6Horo
nonb3oBaHus", "KoHpuaeHunanbHo", "Kommepyeckas TalHa" wau gp.), KoTopas MOXeT
[IONONHATLCA HOMEPOM 3K3emnnsapa [AOKYMeHTa U ApYrMMW CBEAEHUAMWU B COOTBETCTBUM C
3aKoHofaTenbCcTBOM Poccuiickon defepaumu.

Mpumep - Kommepyeckas TaliHa.
3K3. Ne2

5.12. AfpecaT uCnonib3yeTcss Mpuv  OPOpMIeHMN  [enoBblIX  (CNYXXeOHbIX)  MuUCeM,
BHYTPEHHUX WMHHOPMALMOHHO-CMPaBOYHbIX AOKYMEHTOB (AOKNaAHbIX, CNY>XeOHbIX 3arnucoK K
Ap.)- [ 4

AfpecatoM [OKyMeHTa MOXeT OblTb oOpraHusauusi, CTPYKTYpHOe MofpasjeneHuve
opraHm3aumu, LOMKHOCTHOE U (PU3NYECKOE NNLIO.

PekBu3nT “agpecaT" MpoOCTaBNAETCA B BepXHeW NpaBoM 4acTu [OKyMeHTa (Ha GnaHke C
YI/I0BbIM PacrnosioXXeHNeM PEKBM3MTOB) UM Cnpasa Nog peksmnsntTamm 61aHka (npy NpogonsHOM
pacnosioKeHUn pekBm3nToB 6naHka). CTPOKM pekBu3MTa “agpecar” BblpaBHMBAKOTCA MO SIEBOMY
Kpato UN LEeHTPUPYHOTCA OTHOCUTE/IbHO CaMOI A/IMHHOW CTPOKM.

Mp  afgpecoBaHUM  [OKYMEHTa  PYKOBOAMTENO  (3aMEecTUTENl0  PYKOBOAWUTENS)
OpraHmM3aLMn ykKasblBatOTCA B fAaTe/lbHOM Nagexxe HavMeHOBaHWe [O/MKHOCTU PYKOBOAMTENS
(3amecTuTend pPyKOBOAUTENS), BK/KOYaKOLLee HaVMeHOBaHVMe opraHusauuu, u  amuins,
NHULUMabI O/MKHOCTHOIO NnLia.

Mpumep -

MwuHMCTpY 06pa30oBaHns, HayKu
1 monofexu Pecrnybnnkn Kpbim
"oHuaposoit H.T".

lNpn agpecoBaHUM MUCbMa B OpraHU3auUuiO yKasblBaeTCsa ee MOJIHOE WM COKpallleHHoe
HanMeHOBaHNE B UMEHUTEJIbHOM MNaflexXe.



[Nprmepbl -

1.MUHMCTEPCTBO 06pa3oBaHuns,

HayKn 1 Monogexxun Pecnybnmkmn Kpbim
2.MOHM PK

Mpwn aapecoBaHMN JOKYMEHTA B CTPYKTYPHOE MOAPAa3AeNeHNe OpraHu3aLnn B PeKBuU3nTe
"agpecaT" YKasblBaeTC B WMEHWUTENIbHOM Mafie)Xe HauMeHOBaHWe OpraHu3aLun, HmKe -
HaMeHOBaHWe CTPYKTYPHOro NoapasaeneHus.

MNpumep -
defepanibHOe apXUBHOE
areHTCTBO

OTaen rocyfapcTBEHHOM
CNy>6bl, KaApPOoB 1 Harpag

Mpy afpecoBaHWK NUCbMa PyKOBOAMTENIO CTPYKTYPHOrO noapasaesneHns yKasbiBaeTcs B
VMEHUTENIbHOM  MafieXe HaMMEHOBAHME OpraHuM3aLuu, HWXe - B [JaTe/lbHOM Majexe
HaVMeHOBaHWe [JO/HKHOCTV  PYKOBOAMTENS, BK/KOYAlOLLEe HaMMEeHOBaHWe CTPYKTYPHOro
rnofpasaeneHus, hGamMunnio, UHULMAbI.

MNpumep -

MMWHNCTEPCTBO 06pa3oBaHus,

Haykn 1 monogexu Pecny6nnku Kpbim
YnpasneHve genamu

Bepyliemy cneunanmcty

®amunua N.0.

Mepen damunueli AOMKHOCTHOrO NMLA AONYCKAeTCs YrnoTpe6nsTh COKpalleHue
(rocrnoauHy), ecnu agpecat MyXXUMHa, UM "T-xe" (FOCnoxe), ecnv aapecar XKeHLLMHa.

r-Hy

[Npumepsl -
1 r-Hy ®amunna N.0.
2 r-xe ®amunuga LN.0.

Mpn paccbiike AOKYMeHTa He BCEM CTPYKTYPHbIM MOAPasAefieHuaM Moj PEKBU3MTOM
"Afpecar"” B CKOObKax ykasblBaeTcs: "(Mo Cnncky)".

MNpumep -

PYyKOBOAUTENSAIM CTPYKTYPHbIX
nogapasaeneHuii

(no cnucky)

B ogHOM AOKYyMeHTe He [0/HKHO 6bITb 60nee YeTbipex agpecatoB. Cnoso "Konus" nepef
BTOPbIM, TPETbUM, YeTBepTbIM afpecaTtaMu He YKasbiBaeTcd. [Mpu 60/bLIEM KOMMYecTBe
aflpecatoB COCTaB/IIETCA CMWUCOK (/IUCT, YKasaTeflb) PacCbUIKM AOKYMEHTa, Ha KaKaom
[OKYMeHTe yKa3blBaeTCca OAVH afpecat wiv agpecat opopmsiseTcs 06006LLEHHO.
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B cocTtaB peksusnTa "Agpecar” MOXeT BXOAMTb MOYTOBbIA afpec. DNEMEHTbI MOYTOBOro0
afpeca YyKasblBalOTCA B MOC/NeA0BATE/IbHOCTM, YCTAHOB/IEHHOW [lpaBuiamy oKasaHWs yCnyr
MOYTOBOWN CBA3WN, YTBEPXKAEHHBIMM NPUKa3oM MUWHUCTEPCTBA CBA3N U MACcCOBbIX KOMMYHUKALWM
Poccuitckoin depepaumm ot 31.07.2014 1. No234.

Mpumep -

Bcepoccuiickunin HayuHo-
nccnefoBaTeNlbCKUN MHCTUTYT
[NOKYMEHTOBEIEHUS 1 apXMBHOTO Aena
MpodhcotosHas yn., a. 82,

r. Mockea, 117393

MMouTOBbLIA afpec MOXeT He YyKasblBaTbCA B [AOKYMEHTax, HarpaB/seMblX B BbICLUNE
opraHbl BNacTy, BbILECTOSALLME OpraHu3aummn, NoaBeOMCTBEHHbIE OpraH13auum U NOCTOSAHHbLIM
KoppecrnoHAeHTaM (3a UCK/TIOYEeHEM HanpaB/ieHUs NUCEM YKa3aHHbIM afpecaTaM B KOHBepTax C
MPO3payHbIMU OKHaMK).

Mpn agpecoBaHUM JOKYMEHTa (DU3MYECKOMY NULY YKasblBatOTCHA: (DaMWUInUsS MHULMaNbI,
MoYTOBbIV azpec.

MNpumep -

®amunua N.0.

CapoBas yn., 4. 5, k. 12,

r. JTiobepubl, MockoBckasi 06n., 301264

Mpn oTnpaBke NUCbMa MO 3/EKTPOHHOW MoYTe WM NO (DaKCUMWUIBbHON CBA3W (6e3
[OCBINIKM M0 MOYTe) MOYTOBbIA afpec He yKasblBaeTcs. Mpy He0OXOAMMOCTM MOXKET ObITb YKa3aH
3NEeKTPOHHBIN agpec (Homep TenetoHa/(akca).

MNprmep -

BcepoccuiAickunin Hay4Ho-
nccnefoBaTeNlbCKUn MHCTUTYT
[NOKYMEHTOBEAEHMS U apXMBHOIO fena
mail@vniidad.ru

5.13. puch yTBEPXKAEHUA MPOCTaBMSETCA HA AOKYMEHTE B C/lyyae ero yTBepXAeHW:
LO/MKHOCTHBIM ~ /INLIOM,  PacnopsauTeNbHbIM - JOKYMEHTOM  (MOCTaHOB/IEHMEM,  PeLLeHnemMm,
MPYKa3oM, Pacrops>KeHMEeM) UK PeLLleHeM KOernasibHOro opraHa.

Mpud yTBEPXKAEHNA pa3MeLLaeTcs B MPaBOM BEPXHEM Yry MepBOro NMcTa JOKYMeHTa.
CTpOKM peKBM3WTa BbIPaBHMBAKOTCA MO JIEBOMY Kpatd WM LEHTPYHTCA OTHOCUTE/IbHO Camoid
OJIMHHOW CTPOKW. Tpy yTBEPXAEHUWM [OKYMEHTa LO/HKHOCTHBIM NNLOM TpUd) YTBEPXKAEHUA
coctout u3 cnosa YTBEPXOAKD, HaumeHOBaHMA [O/DKHOCTW NiMUQ@, YTBepXAatoLLero
LOOKYMEHT, ero noAnucy, MHULManos, aMuinm 1 atel YTBEPXKAEHUS.

MNpumep -

YTBEPXJAHRO

Pektop N6OYBO PK KUY

JIMYHasA nognuck N.0. damunnna

10.05.2018 .


mailto:mail@vniidad.ru
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Mpn yTBEpXAeHUM [OKYMeHTa pacnopsguTenbHbIM LOKYMEHTOM TpUd YTBEpXAeHMUS
coctout 3 cnosa YTBEPXAEH (YTBEPXXAEHA, YTBEPXAEHbI v YTBEPXAEHO),
COr/lacoBaHHOr0 C HauMMeHOBaHWeM BWAa YTBEpPXAaemMoro AOKYyMeHTa, HauMeHOBaHuA
pacnopsaanTeNnbLHOro AOKyMeHTa B TBOPUTENIbHOM NajeXe, ero Aatbl, HOMepa.

[Npumepsl -

1 (MOJTOXXEHWE) YTBEPXAEHO
npukasom Pektopa FTBOYBO PK «KpbIMcKuiA
NHXXEeHePHO-NeAarornyecknii YHMBepCUTET»
oT 28.05.2018 r. Ne270

2. (MPABUNA) YTBEPXAEHbI

npukaszom Pektopa MBOYBO PK «KpbiMCKuiA
NHXXeHEPHO-MeAarornyecknii YHMBepCuTET»
ot 28.05.2018 r. Ne271

Mpy  yTBEPXKAEHUM [IOKYMeHTa  KOMMerMasbHbIM — OpraHoM, peLleHUs  KOTOoporo
(MKCUPYHOTCS B MPOTOKO/E, B TPUde YTBEPXKAEHUS YKa3blBAaeTCs HAMMEHOBAaHWE OpraHa,
peLLeHMEM KOTOPOro YTBEPXKAEH AOKYMEHT, faTa 1 HoOMep NpoTokona (B CKOBKax).

MNpumep -

(MonoxeHwe)

YTBEPXAEHO

YuyeHbIM COBETOM YHMBEPCUTETA
(npotokon ot 12.12.2017 1. Ne12)

5.14.3arofoBOK K TEKCTYy - KpaTKoe coaep)kaHuve AOKYMeHTa. 3arofloBOK K TeKCTy
thopmynupyetcs ¢ npeanorom "O" ("O6™) n oTBeYaeT Ha BoNpoc "o yem?"):

- NpukKa3 (0 Yem?) 0 co34aHUN aTTeCTaUMOHHON KOMUCCUN;

- npukKa3 (0 4Yem?) 06 yTBEPXKAEHUN LUTATHOrO pacnmcaHus;

- nncbMo (0 YemM?) 0 npefoCTaBNEHUIA HGOPMaLIMK. *

3arofloBOK K TEKCTY O(hOpPMJISIETCA MOJ pekBu3UTammn GnaHka cneea, OT rpaHuubl NIEBOrO
nons. B ykazaxX, MOCTAHOBMEHMUSIX, PELLUEHUAX, MNPUKasax, W3gaBaemMblX OpraHamMu BacTw,
3arosioBOK K TEKCTY MOXET 0(DOpMIATLCA Haf TEKCTOM MocepeanHe paboyero nonst 4OKyMeHTa v
LIEHTPUPYETCA OTHOCUTE/IbHO CaMOW A/IMHHOW CTPOKM.

3aro/oBOK K TEKCTY MOXKET HEe COCTaB/ATLCA, €C/IN TEeKCT AOKYMEHTA He npeBsblwaeT 4 -5
CTPOK.

5.15.TeKCT [OKYMeHTa COCTaB/SIETCA Ha roCyfapCTBEHHOM $3blKe POCCUICKOM
defiepaumn UM rocyfapcTBEHHOM fA3blKe (s3blkax) Pecny6imkn KpbiM B coctaBe POCCUIACKON
denepaumMn B COOTBETCTBMM C 3aKOHOAATENbCTBOM pecny6/mK B cocTaBe Poccuidckoi
depepaunn.

B TekcTe [OKyMeHTa, MOArOTOB/IEHHOM Ha OCHOBAHWWM 3aKOHOAATENIbHbIX WM WUHbIX
HOPMAaTMBHbIX MPaBOBbIX aKTOB, paHee W3AaHHbIX PacrnopsaanTeNibHbIX  [1OKYMEHTOB,
YKa3blBaKOTCA UX PEKBU3UTI:

- HaMMeHOBaHWe [OKYMeHTa, HaMMeHOBaHWe opraHusauMm - aBTopa [AOKYMeHTa, Aata
[NOKYMEHTA, PermcTpauMoHHbIA HOMep JOKYMEHTa, 3aro/loBOK K TEKCTY W/IM HauMeHOBaHWe BUAa
NIOKYMEHTA;

- HaMMeHOBaHWe opraHu3auun nUaM SOMKHOCTHOrO NnLa, YTBEPAMBLUEro AOKYMEHT, AaTy
YTBEPXKAEHNSA JOKYMEHTa.
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TeKCT J[OKYMeHTa MOXeT COofepXKaTb pasgenbl, noppasfenbl, NYyHKTbl, MOAMYHKTHI,
HymepyeMble apabCckumn umudpamni. YpoBHeR pybpuKauum TekcTa He [O/MKHO ObiTb 60see
YeTbIPEX.

B npukasax TeKCT u3naraeTcs oT Nepeoro mua eauHCTBEHHOro Yncna (“'npukasbisarn”™).

B fOKyMeHTax KonnervanbHbIX U CoBeLLaTe/IbHbIX OpraHoB TEKCT M3/1araeTca OT TPETLero
Nnua eaNUHCTBEHHOrO Yncna ('Konnerus... NocTaHoBAseT", "cobpaHue... peLumnno™).

TeKkCT MpoTOKO/ia M3MaraeTcs OT TPeTbero nmua MHOXecTBeHHOro uucna (“‘cnywanu',
"BbICTYnMAN", "nocTaHoBunn™, "petumnun').

B [0oKyMeHTax, ycTaHaBNMBatOWMX MnpasBa M 0653aHHOCTU CTPYKTYPHBIX MoApasaeneHni
(domnnanos) (MONOXEHME, MHCTPYKUMSA), a TakKXKe COAepXaluX OrucaHue CUTyauuid, aHanms
(baKTOB WM BbIBOAb! (KT, CnpaBKa), MCMo/b3yeTca (hopMa U3N0XKEeHUs TeKCTa OT TPETLEr0 nua
eVHCTBEHHOrO0 WM MHOXECTBEHHOro umcna (“otaen ocyuwecTtsnser QyHKumn...", "B COCTaB
yrpas/ieHna BXo4AaT...", "Kommnccus nposesa npoBepky...").

B COBMeCTHbIX AOKYMEHTaX TEKCT MU3NaraeTcsa OT MepBOro auua MHOXECTBEHHOr0 yucna
("npukasbiBaeM”, "peunnin®).

B penoBbIxX (Cny)ebHbIX) NMcbMax UCMoMb3yHTCA (OPMbl U3N0XKEHNS:

- OT MEepPBOro /mua MHOXXECTBEHHOro ymcna (“"nmpocMMm HanpaewTb...", "MpeacTaBnseM Ha
paccMoTpeHue...");

- OT TPETbLEro nNMua eanuHCTBEHHOro Yncna ("MUHUCTEPCTBO He BO3parkaeT...", "0O6LLecTBO
CYMTaET BO3MOXHbBIM...").

B TekcTtax [OKYMEHTOB YMNOTPeONAOTCA TOMbKO OB6LENpUHATbIE abbpeBuatypbl U
rpagmyeckune CoKpaLleHums.

Mpy ynoTpebneHnmn B TEKCTe (hamMUInIA ML, MHULMabI YKa3blBatOTCA Moc/e pamuimu.

B fenoBbIx (CNy>ke6HbIX) NcbMax MOryT UCMO/b30BaTbCA:

- BCTYNuUTebHOE 0bpaLleHue:

YBaxKaeMblii rocnoguH MNpegcenartens!

YBaXKaeMblil rocrnogmH NybepHatop!

YBaXkaeMblii rocnoguH Npoxopos!

YBaxXaemasa rocrnoxka 3axaposa!

YBakaemblil Hukonaii MeTtposuny!

YBaxaemaa Onbra HukonaesHa!

YBakaemble rocrnoga!

B o6patyeHmmn no Ao/mKHOCTY HaMMeHOBaHKeE AO0/HKHOCTY MULLETCS C MPOMNMCHOW 6YKBbI, B
obpaLleHnn Mo aMmmnm HALMaNbl LA He YKasbiBatoTCA.

- 3aKIUNTENbHAA 3TUKETHas (ppasa:

C yBaXXeHuem, ...

5.16.0TMeTKA O MNPUNIOXEHUM COAEPXKUT CBEAEeHUA O [OKYMeHTe (JOKYMeHTax),
npunaraeMomMm K OCHOBHOMY AOKYMEHTY (B COMPOBOAMTESIbHBLIX MUCbMaX, MPETEeH3UAX, aKTax,
crpaBkax W Apyrux WH(POpPMaLMOHHO-CNPaBOYHbIX LOKYMEHTax) WAM O TOM, YTO [AOKYMEHT
ABNAETCA MNPWIOXEHVEM K OCHOBHOMY [OKYMeHTY (B [OKYMEHTaxX - MPUIOKEHUAX K
pacnopaanTeNibHbIM JOKYMEHTaM, MOMOXKEHUAM, MpasuiamM, MHCTPYKLUMUAM, [0rosopam, niaHam,
oTyeTaM U p. LOKYMEHTaMm).

MpUNoXeHNa K pacnopsaavTeNibHbIM - JOKYMeHTaM M0 opraHuMsauun 1 06ecrneyeHuro
obpazosatensHoro npouecca B KWIY, nognucbiBatoTcs PYKOBOAUTENIEM  CTPYKTYPHOrO
nogpasaeneHuns nnmoo NLOM, ero 3ameLLatoLLyM.

B conpoBognTenbHbIX MMCbMax U APYrux WHMOPMAaLMOHHO-CMPABOYHbIX [AOKYMEHTax
OTMeTKa O MPWUIOXKEHUN O(OPMAAETCA MO TEeKCTOM OT rpaHullbl IEBOMO MOMSA CNefyrowmum
ob6paszom:
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- €CNIN NMPUNOXEHWE Ha3BaHO B TEKCTE:
MpunoxkeHne: Ha 2 N. B 13K3.

- €C/IN MPUNOXEHME He Ha3BaHO B TEKCTE WM eCN MPUIOXKEHUIA HECKO/bKO, YKa3blBaloT
Ha3BaHUA LOKYMEHTOB-MPUNIOXEHWI, KOMMYECTBO NINCTOB 1 3K3EMI/IAPOB KaXKAOr0 NMPUIOXKEHNS:
MpunoxeHwve: L MonoxeHne 06 Y4ebHO-METOAMUECKOM YrpaBieHnn Ha 5 1. B 1 3K3.
2. CnpaBKa 0 KalpoBOM COCTaBe YUebHO-METOAMUYECKOr0 YrpaB/eHuns
Ha 2 1. B 13K3.

- eC/IN NpuNoXeHve (NPUNOXeHKs) COPOLLIIOPOBaHbI:
[punoxxeHue:
oT4yeT 0 HAP B 2 3Ks.

- €C/IN [OKYMEHT, ABMAOLWMIACA NPUIOXKEHNEM, UMEET NPUMIOXEHNS C CAMOCTOSATENbHOW
Hymepaument CTpaHuL;:

[punoxeHue:

MuceMo MOH P® ot 05.06.2018 r. Ne 02-6/172 v NpunoXeHUs K Hemy, BCero Ha 5 f.

- €C/IN MPUNOXEHNEM SABNAETCH 000CO6/EHHbIA 3N1EKTPOHHbLIA HOCUTENb (KOMMaKT-ANCK,
ush-new-HakonuTesb 1 op.):

[NprnoxxeHwne:

CD B 13ks.

Mpn aToM Ha BKNagplwe (KOHBEPTE), B KOTOPbIA MOMELLAETCA HOCUTESb, YKa3blBatoTCH
HaUMeHOBaHWSA AOKYMEHTOB, 3armncaHHbIX Ha HOCUTE/b, UMeHa (Dainos.

B pacnopsguTenbHblX — JOKYMeHTax  (MOCTaHOBMIEHWAX,  PelleHnsX,  MpukKasax,
pacropsHKeHNsAX), LOroBopax, MOMNOXKEHUAX, MpaBuiax, WHCTPYKUMAX W APYTrUX [AOKYMeHTax
OTMETKa O NMPUNOXEHUN O(hOpPMASETCA CeLyoLM 06pa3oM:

- B TeKCTe [OKYMeHTa Npu MepBOM YMOMUHaHWU [OKYMEHTa-MPUIOXKeHUS B CKOOKax
yKasblBaeTcsa: .. (MpunoXeHue) wam .. (NpunoxeHwe 1); nepes HOMEPOM MPUIOXKEHUS
[O0MYyCKaeTCca CTaBUTb 3HaK HOMepa: ... (MpunoxxeHue Ne2); -

- Ha NepBOM NINCTe JOKYMEHTa-MPUIOXKEHNSA B MPaBOM BEPXHEM YTy YKa3bIBaeTCH:

MpunoxkeHne Neo2
K npukasy MOVIM PK
or 15.05.2018 r. Ne 112

CTpOKV peKBM3NTa BbIPaBHMBAKOTCA MO SIEBOMY Kpak MM LEHTPUPYHOTCA OTHOCUTENBHO
caMoi A/IMHHON CTPOKW.

Ecnv  npunoxeHvem K  pacnopsgutenbHOMY — AOKYMEHTY SIBASETCH  HOPMATWBHbIN
MPaBOBOI aKT WM MHOW AOKYMEHT, YTBEPXAAEMbIV AaHHLIM PacropsAnTENbHbIM LOKYMEHTOM,
Ha MEepBOM J/IACTE MPU/IOXEHNA MNPOCTaBNSETCA OTMETKa O MNpUnoXKeHun (6e3 CCbIIKM Ha
pacrnopsanTeNbHbIA  JOKYMEHT) W rpud YTBEPXKAEHMS, B KOTOPOM YKa3blBatOTCA [aHHbIE
pacrnopagnTenbHOro 4OKYMeHTa, KOTOPbIM YTBEPXKAEH AOKYMEHT-NPUIOXKEHNE.

MNprmep -

MNpunoxeHve 1

YTBEPXJEHO

npukasom MOWM PK ot 18.05.2018 r. Ne 67
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5.17. "putp cornacoeaHus [OKYMeHTa MPOCTaB/AETCA Ha [OKYMeHTaX, COrfiacoBaH
opraHamMu BfiaCTW, OpraHusaumsaMu, LO/MKHOCTHbIMW - fvuamn.  [pud cornacosaHus B
3aBMCMMOCTY OT BMAA JOKYMEHTA U 0COOEHHOCTEN ero 0hopmsIEHNS MOXKET NPOCTaBNATLCS:

- Ha MepBOM NNCTe JOKYMeHTa (eCniv JOKYMEHT UMEET TUTY/bHbIA NNCT, - HA TUTY/IbHOM
NNCTE) B NIEBOM BEPXHEM Yrny Ha YpPOBHe rpuga YTBEPXKAEHUS WAW MOL HavMeHOBaHWEM
[LOKYMeHTa 6/ImKe K HYXKHEMY MOJIHO);

- Ha nocnegHeMm incTe AOKYMEHTa Noj TEKCTOM;

- Ha I1CTe COornacoBaHus, SABNAOLWEMCA HEOTbEM/IEMO YacTbiO JOKYMEHTA.

Mpudp cornacosaHus coctout 3 cnosa COIMTACOBAHO, [0/MKHOCTU NMLa, KOTOPbIM
cornacoBaH [OKYMeHT (BK/KOYas HaMMeHOBaHME OpraHu3aumu), ero Co6CTBEHHOPYUHOM
MOANNCK, MHNLMAN0B, PaMuinmv, AaTbl COr/IaCoBaHNS.

MNpumep -

COIrACOBAHO

MpopekTop NBOYBO PK KNIMY
(nognuck) N.0. damunnmns

[ata

Ecnn cornacoBaHne OCYLLECTBNSAETCA KOMMervanbHbIM OpraHom, B rpude cornacoBaHus
YKa3blBalOT CBEAEHUA 06 opraHe, corsjlacoBaslleM AOKYMEHT, AaT€ WU HOMEpPE [MPOTOKO/a, B
KOTOPOM 3a(PMKCMPOBaHO peELLeHMe O cornacoesaHuuM. EcnnM cornacoeaHue OCYLLECTBAETCH

MNCbMOM, YKa3blBalOT BWUA AOKYMEHTa, OpraHuM3auuio - aBTOopa AOKYMEHTa, AaTy W HOMEP
MMCbMa.

[Npumepsbl -

1 COrMACOBAHO

Y4eHbiM coBeToM KUTTY

(MpoTokon oT « » No )
2 COrMACOBAHO "

nucbmom MOUM PK

oT No

5.18. Busa cBMAeTeNbCTBYeT O corflaCum  WAM  Hecornacuu  AO/HKHOCTHOrO /i
(paboTHMKA) C coaepXaHWeM MPOeKTa [OKyMeHTa. Busoli odopmnsieTca BHYTPEHHee
cornacoBaHne JOKyMeHTa. Bu3a BKAHOYAET JO/MKHOCTb NNLA, BU3MPYHOLLErO LOKYMEHT, NOAMMCH,
pacLUMpPOBKY nognuncy (MHMumMansl, hammunnio) 1 gaty BUNPOBaHWUA.

MNpumep -
HavyanbHWK ropuandeckoro otaena MNoanuck N.0. damunnna
Jata

Mpu HaIMYMKM 3aMeYaHNI K JOKYMEHTY BU3Y ODOPMASIOT CReAYHOLLIMM 06pasoM:

MMpumep -

3ameyaHusa npunararoTes.

HavyanbHWK ropuandeckoro otaena MNoanunce N.0. ®amunna
Lata
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B opraHuzaumsax, MNPUMEHSIOWMX  CUCTEMbl  3/IEKTPOHHOIO  [OKYMEHTO0060poTa,
COrfiacoBaHue MOXeT NPOBOAUTLCS B 3/IEKTPOHHOM dopme, cornacHo TOCT P CO 15489-1.

B [oKyMeHTax, MNOA/IMHHUKM KOTOpbIX XpaHAaTca B KWIY, BM3bl MNPOCTaBNAKOT Ha
nocnefgHemM NUCTe AOKYMeHTa Mof MOAMMCHI0, Ha 060poTe MOc/fefHero nmucta Mog/IMHHMKA
AOKYMEHTa WU/IM Ha INCTe corniacoBaHus (BM3MPOBaHUA), NpuiaraeMom K JOKYMEHTY.

B wucxopawmx [OOKYMEHTaxX BM3bl MPOCTaBNAKTCA Ha 3K3eMnafpax OOKYMEHTOB,
noMeLLaemMbIX B Aeno.

5.19.MNognuck BKNOYaET: HaMeHOBaHWe LO/MKHOCTY ML, NOANUCLIBAKOLLETO AOKYMEHT,
ero cCO6CTBEHHOPYUHYHO MOANNCH, paclLnMgpPOoBKY nognucy (MHUUManbl, Gammnms).

MNprmep -
PekTop Moanuce N.O.damunnna

Ecnn nokymeHT odopmneH He Ha 6naHKe, B HaUMeHOBaHWe [0/HKHOCTM BKJ/IHOYAeTCS
HaumeHoBaHne KWITY. [onyckaeTcAd LEHTpoBaTb HaMMEHOBaHME  [O/DKHOCTU  Nmua,
noAnucasLLIero AOKYMEHT, OTHOCUTE/IbHO CamMOi ANMMHHON CTPOKM.

Mpumep -
PekTop Moanuck N.0.damumnua

Mpy NOANUCAHUN [OKYMEHTA HECKONbKUMMW [AO/MKHOCTHbIMU NULAMKW, 3aHUMARLLUMU
pasHoe TO/MOXeHVe, WX MOAMWUCU pacnofiaraloTcsl OfHAa MOA APYroii B MOCNeA0BaTENIbHOCTH,
COOTBETCTBYIOLLIEN MEPaPXMM 3aHUMAEMbIX [0/HKHOCTEN.

MNpumep -
PekTop MNoanunck N.O.damunnna
MepBbliA NPOPEKTOP MNoanuck N.O0.damunna

Mpy NOANUCAHUM [OKYMeHTa HECKONbKUMMU NULAMU PaBHbIX AO/MKHOCTEN WX Noanucu
pacnonaratoTcst Ha OfIHOM YPOBHE.

MNpumep -
[MpopeKTop MO Hay4YHON N MHHOBALMOHHOWA MpopeKTop MO BOCNUTATENbHON W COLMaNIbHOM
featenbHocTn [lognuck N.0. ®amunus paboTte Moanuck N.0. damunnua

B [OKyMeHTaX, COCTaB/IEHHbIX KOMUCCKEN, B noarnncn ykasblBae€TCcd CTaryC J/ihla B
COCTaBE KOMUCCUMN.

Mpumep -

Npencepatens KoMuccun MNMognuck N.0. damunnusa

UneHbl KoMucecun MNMognuck N.0. damunnusa
MNognuck N.0. damunnua
Mognuck N.0. damunus

Mpy nognucaHnyM AOKYMEHTa NIULIOM, WCMOMHSAOWMM 0053aHHOCTU PEeKTopa, MOAMWChH
O(hOpMNIAETCA C yKasaHMeMm cTaTyca [AO/HKHOCTHOrO /iMua B COOTBETCTBUM C  MPUKa3oM
(pacrniopskeHnem).
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[Npy noanncaHUM AOKYMEHTa MMLOM, UMEIOLLMM NpaBo NOAMWCK B C/lyyae BPEMEHHOro
OTCYTCTBMSA PYKOBOAWTENA, WCMPaB/ieHMss B HaMMeHOBaHWEe [O/MKHOCTU U PacLUUpPOBKY
(hamunnm yXke NoAroTOB/EHHOIO U COrMacoBaHHOMO NPOoeKTa JOKYMEHTa BHOCATCA OT PYKWU UK C
NCMNOMb30BaHMEM COOTBETCTBYHOLLMX LUTAMMOB. He JONYyCKaeTCA CTaBUTb KOCYHO YepTy, Haanuchb
"33" nepen HavMeHOBaHMEM [O/MKHOCTM NvLa B NOAMUCK, €CNN AOKYMEHT MoAMMUCLIBAET UHOe
[I0/>KHOCTHOE NINLO.

5.20. lNeyaTb 3aBepseT MOL/IMHHOCTL MOAMUCK [O/HKHOCTHOrO Nnua Ha [LOKYMEHTaX,
YL0CTOBEPAIOLLMX MpaBa L, (PUKCUPYIOLWMX (haKTbl, CBA3aHHbIE C PUHAHCOBLIMW CpeACTBaMU,
a TaKkKe Ha WHbIX [OKYMEHTax, MNpeaycMaTpuBaloLMX 3aBepeHue MoAMUCKM MeyaTblo B
COOTBETCTBUM C 3aKOHOZATeNIbCTBOM Poccuiickoin depepaumn.

JokymeHTbl 3aBepatoT nedvatbitd KUMY. [leyaTb npocTasnseTcs, He 3axBaTbiBas
COOCTBEHHOPYYHO MOAMMCU NMua, MOANUCABLUEr0 AOKYMEHT, UM B MecTe, 0603HAYEHHOM
"M ("MecTto neuatun).

5.21. OTmeTKa 06 MCMOMHUTENe BK/IKOYaeT (haMuInt, MM U OTHECTBO WCMOSHUTENS,
HoMep ero TeneoHa. OTMeTKa 00 WCMONHWUTENE MOXET [OMOJSIHATHCA HAaUMEHOBaHWEM
[OXHOCTU, CTPYKTYPHOrO NoApasfeneHns 1 3NeKTPOHHbIM aApecoM UCMONMHUTENS.

OtmeTka 00 wcnonHUTene OQOPMISETCA Ha /ULEBON CTOPOHe MOCNefHero naucra
[JOKYMeHTa OT rpaHulbl N1eBOr0 MOMS WKW, MPU OTCYTCTBUMM MeCTa, - Ha 0GOPOTHOM CTOPOHE
BHU3y cnieBa. Hanpumep: 3abenuH ViBaH AHApeeBnd, KOHTPOMbHOE YyrpaBneHue, BeayLimia
cneuuanuct, +7(495) 924-45-67, Zabelin@gov.ru

OTMeTKa 06 MCMONHUTENE MOXET OPOPMAATLCA KaK HUXKHUIA KOMIOHTUTYN U neyartaTbCs
LUPUTOM MeHbLLEro pasmepa.

522. OTMeTKa O 3aBepeHuMM KOMuu OopMAsSeETCA AN MOATBEPXKAEHWA COOTBETCTBUSA
KOnuu JOKYMeHTa (BbIMWUCKM M3 [OKYMEHTA) NOA/IMHHUKY AoKymeHTa. OTMeTKa O 3aBepeHun
KOMWM NMpocTaBnfeTca Nnof PeKBM3NMTOM "noAnuck” 1 BKIKOYaET: C10BO "'BepHO"; HaMMeHoBaHue
[O/DKHOCTM NNLA, 3aBEPUBLLErO KOMWIO; €ero COBCTBEHHOPYYHYKO MOAMWCH; PacLUngpPOBKY
nognucy (MHULMasbl, (haMuInio); AaTy 3aBepeHnst Konum (BbIMUCKK U3 JOKYMEHTA).

Mpumep -

BepHo

JokymeHToBes YK MNoanunce N.0. damnnmsa
Jata

B CTpyKTypHOM noApasfeneHnsax Komunm ¢ [OKYMEHTOB BblJaldTCa C paspeLLeHus
PYKOBOAUTENEN CTPYKTYPHbIX MOAPa3AeneHnii 1 TONbKO C AOKYMEHTOB, M3faHHbIX B KUY u
KacaroLmxcsa cny>kebHom AeATeIbHOCTU JaHHOTO CTPYKTYPHOMO MoApasaenieHus.

Konun ¢ npukasos, pacriopsiKeHWin U [OKYMeHTOB, XpaHswmxca B KWMY, BbigatoTcs
YK CTOpPOHHMM oOpraHu3auusamMm TONbKO C paspewleHns pektopa KWIY. TNpu Bbigaye Konuu
[JOKYMEHT  BOCMPOM3BOAMTCA  MOMHOCTbIO. Ha  KonMun  JOKyMeHTa  Mnocne  MOSHOro
BOCMNPOU3BeAeHNA TeKCTa B NMPaBOM HVDXKHEM Yy NPOCTaBNAeTca OTMETKa O 3aBepeHUn KOMun.
Ecnn Konusa BbigaeTca Ans NpeacTaBneHusa B pyryto opraHmsaunio, OTMeTKa 0 3aBepeHun Konmm
[ONOMHAETCA HafNUCbI0 O MECTe XpaHeHMsi [OKYMeHTa, C KOTOPOro Oblia M3roToB/IeHa KOMUS
("MogMHHMK OOKYMEHTa Haxoautcs B (HaMeHoBaHMe opraHusaummn) B genie No... 3a ... rog”) u
3aBepsaeTcA nevatbio opraHusaunin.

Mpw Bblgaye KONUKX ¢ KONWUW crefyeT nucatb «Konus ¢ Konums.

Konun ¢ JOKYMEHTOB BblJalOTCS WM 3aBEPAOTCA TaM, rAe 3TU AOKYMEHTbl POpPMUPYHOTCA
NN XpaHAaTCS.

[na npocTtaBneHns OTMETKM O 3aBEPEHNIN KOMUW MOXKET UCMO/b30BaTLCA LUTaMI.
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5.23.0TMeTKa 0 NOCTYMN/IeHUN [OOKYMEHTA CNYyXUT [Ana  MOATBEePXKAeHUA  (hakTa
noctynneHuss AokymeHta B KWIMY wu  BKIYaeT pgaty MOCTYNNEHMS WU BXOAALLMIA
PErncTpaLMoHHbIA HOMEP AOKyMeHTa. pyv Heob6XoAMMOCTM OTMETKa O MOCTYMN/IEHUN MOXET
[OMOSHATLCA YKa3aHMEM BPEMEHW MOCTYM/IEHMS B 4acax M MUHYyTax W crocoba [0CTaBKu
[IOKYMEHTA.

OTMeTKa 0 NoCTynIeHNN AOKYMEHTA MOXeT NPOCTaBNATLCA C MOMOLLHO LUTamMa.

5.24.Pe3onounss  COAEPXWUT YyKasaHWe MO WCMNOJIHEHUKO  AOKyMeHTa. Pesonoumsa
oopmnseTca Ha CBOOGOAHOM MecTe paboyero Mons AOKYMeHTa, Ha 6naHke pe3ontoumm unm
BHOCUTCS HEMOCPEACTBEHHO B CUCTEMY 3/IEKTPOHHOI0 JIOKYMEHTO060pOTa.

Pe3ontounsa BKIKOYAET: (DaMUINKO, MHULMaNLI UCNONHUTENS (MCNOMHUTENER), NopyYeHne
N0 [AOKYMEHTY, npu HeoOXOAUMOCTW - CPOK WCMOMHEHWs, MOAMWUCL LA, BbIHECLLErO
pe3o/oLUmIo, AaTy Pe30NoLmN.

MNpunmep -

®amumnua N.0.

Mpowly noarotosutb NpeanoxeHns K 10.06.2018 .

lNognuck

Jata

5.25.0TMeTKa O KOHTpPO/Ne CBUAETENbCTBYET O MOCTaHOBKE AOKYMeHTa Ha KOHTPO/b,
npocTasnaeTca Wwramnom "KoHTponb" Ha BepXHeM Mose JOKYMeHTa.

5.26.0TMeTKa 0 HanpasneHUM JOKYMeHTa B [1e/10 onpeaenset MecTo XpaHeHUa JOKYMEHTa
rocrne 3aBepLUeHns paboTbl C HUM U BK/IKOYaeT: cfioBa "B feno”, uHaekc fena no HOMeHKartype
[len, B KOTOpPOe MOMeLlaeTca AOKYMEHT Ha XpaHeHue, C yKasaHWem rofa, AO/MKHOCTU Nvua,
O(hOpMUBLLIEr0 OTMETKY, MOAMMCK, AaThl.

MNpumep -

B neno Ne 01-18 3a 2016 T.

JokymeHTOBEq,

Mognuck

[ata -

OTmeTKa O HanpaB/eHUN LOKYMEHTa B [1e/10 MOXKET AOMOMHATLCA KPAaTKUMWN CBEAEHUSAMU
0 XapaKTepe NCcnoaHeHna AOKyMeEHTa.

6. BnaHKW JOKYMEHTOB YHMBEPCUTETA

6.1. JloOKyMeHTbI, KOTopble othopMmnsaoTcs Ha GnaHkax KWIMY, MMeloT yCTaHOBMEHHbIN
KOMM/EKC  006A3aTe/lbHbIX  PEKBU3UTOB W CTAOWbHbLIA  MOPAAOK  MX  PacnoOXeHWs
(pacronioXkeHe PekBU3MTOB Ha 6naHKax OpraHn3aunMoHHO-PacropAANTENIbHbIX [LOKYMEHTOB
LomkHO cooTeeTcTBoBath TOCTy P 7.0.97-2016 (MpunoxeHuns 1,2).

6.2. [Ana n3rotoBneHns 6naHKOB AOKYMeHTOB, cornacHo FOCT P 7.0.8, mcnonb3yetcs
bymara gopmatos A4 (210 x 297 mm), A5 (148 x 210 mMMm); AN M3rOTOBMEHUS 6/1AHKOB
pe3onoumin ncnonblyetcs bymara gopmaroB A5 (148 x 210 mm), A6 (105 x 148).

KaxKabl NCT LOKYMEHTa, OPOPM/IEHHbIA HA GnaHke nuan 6e3 Hero, AO/HKEH UMETb MoNs
He MeHee:

20 MM - NeBOE;

10 MM - NpaBoe;

20 MM - BepxHee;
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20 MM - HUXKHee.

JOKyMeHTbl ainTenbHbIX (CBbile 10 f1eT) CPOKOB XpaHeHUs LO/KHbI MMETb /IeBOe MoJfie
He MeHee 30 MM.

6.3. bnaHK1 JOKYMEHTOB CrieflyeT U3roTaB/mBaTb Ha 6enoii bymare nnu bymare CBET/IbIX
TOHOB.

ONeKTPOHHbIE  WAa6/MOHbI  6M1aHKOB  [OKYMEHTOB  AO/KHbI  ObiTb  3aWMLeHbl  OT
HeCaHKLMOHMPOBAaHHbIX N3MEHEHMWIA.

6.4. BnaHKM [OKYMEHTOB O(OPMAAOTCA B COOTBETCTBUM C [lpunoxeHvem 2.
OpVIeHTNPOBOYHbIE TPaHULbI 30H PACMONOXEeHNA PeKBM3UTOB 0003HAYEHbI MYHKTUPOM. Kaxzas
30Ha onpeaenseTca COBOKYMNMHOCTLIO BXOAALLNX B HEE PEKBU3UTOB.

6.5. PekBu3nTbl 01, 02, 03 pacrnonaraloTcA Ha BepxHeMm Mose AOKYMeHTa Hafl PeKBU3NTOM
05 nocepefnHe 30Hbl, 3aHATOW 3TUM PEKBU3UTOM.

PekBun3nT 03 MOXXeT pacrnonaratbCa c/ieBa Ha ypoBHe pekBusuTa 05.

PekBusuntbl 05, 06, 07, 08, 09, 13, orpaHN4nTENbHbIE OTMETKM Ans peksu3uTos 10, 11, 12
r Npejenax rpaHunL, 30H PacrosioXXeHUs PEKBU3UTOB pa3MeLLaroTCca O4HMM 13 Croco60B:

- LEHTPOBaHHbIM (Haya/lo U KOHeL, KaXAoW CTPOKW PEKBM3MTOB PaBHO YAasieHbl OT
rpaHuL, 30HbI PacnosIOXKEHNS PEKBU3UTOB);

-bnaroBbiM  (KaXJas CTPOKA PEKBU3UTOB HAYMHAETCA OT JIEBOW rpaHuubl 30Hbl
PacnooXeHUsi PEKBU3UTOB).

6.6. YCcTaHaBMBalOTCA creaytoLime Buapl 6n1aHKoB A0KYMeHTOB KATTY:

- 006wWmin 6naHk (MpunoxeHue 3);

- 6naHK nucbma (MpunoxeHue 4);

- 6/1aHK KOHKpeTHOro Bunga fokymeHta (5, 6, 7, 8).

HopmatuBHbIMM akTamu KUY ycTaHaBnuBatoTCA BUAbl MPUMEHSIEMbIX 6/1aHKOB U WX
pasHOBMAHOCTU (6NnaHK MuMcbMa CTPYKTYPHOro nogpasgeneHuns, 61aHK nicbma, 61aHK npukasa,
BnaHK pacrnopsbkeHuns, 6naHK NPOTOKoAa 1 ap.).

6.7. O6LWMIn 6/1aHK UCNONb3YeTCA ANA U3roTOBMIEHNUS NHOOLIX BULOB [OKYMEHTOB, KpOMe
[eNnoBoro (Cny>kebHoro) nucbma.

O6wuii 6naHK B 3aBUCUMOCTM OT yypeauTeNbHbIX A0KYMeHTOB KWIMY © noKasibHbIX
HOPMaTUBHbIX aKTOB BK/OYaeT peksusuTbl 01 (02 nam 03), 05, 06, 07, 13 u orpaHMYUTE/IbHbIE
OTMeTKW ans peksusutos 10, 11, 16, 17.

BnaHk nucbMa B 3aBUCMMOCTW OT Y4YpeanuTeNibHbIX OOKYMEHTOB OpraHusauumM U
NOKa/IbHbIX HOPMATUBHbLIX aKTOB BK/IKOYaeT pekBusntbl 01 (02 wam  03), 05, 08,
orpaHnunTeNibHble OTMETKN And peksusntos 10, 11, 12, 15, 17.

BnaHK KOHKPEeTHOro BMAa JOKYMeHTa, KpoMe MUCbMa, B 3aBUCUMOCTU OT yupeanuTebHbIX
LOKyMeHTOB KUY 1 foKasibHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB BK/OYaeT pekeusntbl 01 (02
nm 03), 05 09, 13 n, Npu HeobXOAMMOCTU, OrpaHUUUTE/IbHblE OTMETKM ANS TpaHuL, 30H
pacnonoxeHuna peksmsntos 10, 11, 16, 17. bnaHK KOHKPETHOro Bnaa AOKYMeHTa CTPYKTYpPHOro
nogpasaeneHns AONONHUTENIbHO BK/IKOYaeT pekBmn3nT 06, 61aHK O/MKHOCTHONO inLa - PEKBU3UT
07.

6.8.B opraHax BfactTM UM opraHmsaumsx CyobekTtoB Poccuiickoin  Pepepaumm,
NCNOMb3YIOWMX Hapsdy C PYCCKUM S3bIKOM KaK rOCYAapCTBEHHbIM A3bIKOM POCCMIACKOM
defilepaumn  TOCYLAPCTBEHHBIA  A3bIK  (rOCYAapCTBEHHbIE  fA3blKM) pecny6/iMK B COCTaBe
Poccuitickoin  Pepepaumn, UCMONb3YKOTCA  ONaHKM  [LOKYMEHTOB Ha PYCCKOM A3blke U
rocyJapCTBeHHOM f3blke (f3blKax) pecny6svMk B cocTaBe Poccuiickor Pefepaumun: yrnosble
(pekBM3MTbI 6naHKa pacrosiaraloTcsi Ha OfHOM YPOBHE: Ha PYCCKOM f3blKe - CfieBa, Ha
rocyfapCTBeHHOM si3blKe (si3blkax) pecny6/mnk B coctase Poccuiickoit defepaymm - cnpasa) vnm
NPOAO/bHbIe (BCe PEKBU3NTLI B1aHKA Ha PYCCKOM SI3bIKe - CBEPXY, HUXKE - BCE PEKBU3UTLI B1aHKa
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Ha rocyapcTBEHHOM s3bKe (S3blkax) pecny6/MK B cocTaBe Poccuiickoli deaepauyn).

Mpy paccbinike AOKYMEHTOB, UMEIOLLMX HOPUANYECKYO cuny (MOCTaHOB/EHUS, NPUKa3bl,
PaCropsiKeHWs!, UHCTPYKTUBHbIE NMICbMA U T.A.), KOMWW paccblnaemMblX AOKYMEHTOB BblgatoTcs C
06513aTe/bHOI OTMETKOIA 0 MOMyUYeHUM B COOTBETCTBYIOLLEM XYypHane YK,

IV. OCOBEHHOCTMW NOArOTOBKW 1 O®OPMNEHUS OTAE/bHbIX
BMAOB JOKYMEHTOB

4.1. PacnopsagutenbHble JOKYMeHTbI. [1opAaoK cornacoBaHms opraHu3auoHHo-
pacrnopsaanTenbHbIX JOKYMEHTOB.

K Hanbonee pacnpocTpaHeHHbIM BuAaM pacnopaauTeNibHbIX [OKYMEHTOB OTHOCATCH
MPUKasbl N Pacrnops>KeHUs.

Mpoueaypa n3gaHua pacnopaanTenbHbIX JOKYMEHTOB BK/IKOYAET CnejytoLine cTaguu:

1.MHnymmnpoBaHue peweHns (060CHOBaHWe HEO6XOAMMOCTI N3LaHNA PacnopaaMTeNbHOro
[IOKYMEHTA).

2. Coop v aHan13 MHGopMaLMK Mo BOMpocy.

3. NoAroToBKa NpoeKTa pacrnopaamTeNIbHOro JOKYMEHTA.

4. CornacoBaHue NpoeKTa JOKYMEeHTa.

5. lopaboTKa NpoeKTa [JOKYMEHTa N0 3aMevaHUsM.

6. MpuHATKE pelleHns (nognucaHve AOKYMeHTa).

7. [loBefieHNe pacrnopsanTeNIbHOrO JOKYMEHTa 10 UCMONHUTENEN.

Mpouesypa [LOKYMEHTUPOBaHUA SABNSETCA OPraHU3yHLWMM Haya/loM B MOArOTOBKE U
U3LaHUN  PacropsanTeNIbHOTO  JOKYMeHTa W npu3BaHa o6ecrneynTb €ero COOTBETCTBUE
3aKOHOJATENLCTBY.

Ona  n3gaHWa  npukasa MO0 OCHOBHOM — [eATeNIbHOCTM  LO/DKHOCTHLIM LA,
VHULMNPYIOWMM  U3faHne Mpukasa, HeobXoAumo MOArOTOBMTb MPOEKT npukasa. [MpoeKTol
MPVKa3oB pa3pabaTbiBatOTCA CTPYKTYPHbIMU MOAPa3LeNIeHUAMU MO MOPYYEHUO PYKOBOLCTBA
WK NO COBCTBEHHON MHMUMATKBE. MpuKasbl U PacnopsXKeHNs NMoAPasfeNdoTcs Ha crefytoLme

BMAbI W FPYNMbI: n

Ne Bwuabl NpriKasos ["pynna nprkasos Kro
(hopmmpyet

1 2 3 4
1 Tlo OCHOBHOM 1) nO [JeATeNnbHOCTW KoMnernanbHbiXx opraHoB KUIMY, Pykosoay

AEATENBHOCTY YMNpaB/fieHYeCKNX  CTPYKTYPHbIX  nogpasgeneHni, rno Tem
NPOBEIEHNIO  MPEACTABUTENBCKMX,  KYNbTYypHO-MaccoBbix — CTPYKTYP

MEpPONPUATHIA; HbIX

2) cBs3aHHas C 06PA3OBATENbHO-METOANYECKM MpoLieccom B OAPASAE
KWMY, B T.4. ¢ counanbHO-BOCNUTATE/IbHOM PaboToil; bt
3) cBfizaHHad C Hay4yHO-MPaKTUYeCKOW, WHHOBALMOHHOM
[eATeNbHOCTLI0, peannsauyeit nporpaMmbl passutna KUMY n
[IOPOXKHOW KapTbl;

4) N0 OpraHM3auMOHHbLIM W CTPYKTYPHbIM W3MEHEHUAM B

KUy,

5) No u3MeHeHWAM B OpPraHM3aLMOHHO-PaCNOPAANTENbHbIX
JoKkymeHTax KUTY;

6) No (hMHAHCOBO-3KOHOMUYECKOW AeATENbHOCTY;
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7) Nno  agMWHUCTPATUBHO-XO3AWCTBEHHOW  [esTeNbHOCTM
KWMY, no pacnpegeneHnto nnowager 8 KUMY, no oxpaHe
Tpyda, No rpaxaaHckorW 06OpPOHE M aHTUTEPPOPUCTUYECKOW
[leaTenlbHOCTY,

8) Nno npoBeAeHVIO eAVMHON MOMUTUKKA  UH(OpMaTMU3aLmm
KUIY ©n ocyLlecTBNeHUO ynpaBneHna [eAaTeNlbHOCTbIo Mo
BHEAPEHMIO NH(OPMALMOHHBIX TEXHONOINiA B
noapasaeneHusax n cnyxbéax KUMYy;

9) no opraHM3aLMn KomnaekcHon 6esonacHoctn KUMY

2 To MYHOMY [0 opraHun3aLMOoHHO-KaapoBbiM Bonpocam B KUY Ynpasge
COCTaBY, HWe
NpeoCTaBeHNIO KagpoB
OTIMyCKOB,

Ha3HaYeHwo,
3aK/IIOYEHMIO 1
pacTopXeHuo
[0r0BOPOB U T.[,

4.1.1. TpunkKas

Mprka3 - NOKa/bHbIA HOPMATWMBHBIA aKT, U3[4aBaeMblii PEKTOPOM B LiENSX paspeLleHus
OCHOBHbIX 1 OnepaTuBHbIX 3a4ady, cTosAwmx nepes KUMY.

Mprkaz MOXeET ObITb U3[aH PEKTOPOM WM MPOPEKTOPOM, WCMOMHAOWMUM 0653aHHOCTU
PeKTOpa B C/lyyae ero OTCyTCTBUSA, eCM 06 3TOM 0OBbSABMIEHO NPUKA30M.

B npukasax peluaroTca BOMPOCbI  06pa3oBaTefibHOM, Hay4YHOW, afAMUHUCTPATUBHO-
XO3AMNCTBEHHOW,  (DMHAHCOBOW  AeATEeNbHOCTW,  MIAHUPOBaHWUA,  OTYETHOCTW,  Yy4ebHo-
BOCnuTaTe/IbHoro npotecca u T. u. B cootBetcteum ¢ FTOCT P 7.0.97-2016 «YHUPUUMPOBaHHbIE
CUCTEMbl [OKYMEHTauuMn. YHUMPUUMpOBaHHas CUCTEMA OpraHM3aLMoHHO-PacnopsaanTeNbHOM
JOKyMeHTaumn. TpeboBaHUs K O(OPM/IEHMIO JOKYMEHTOB», MpKUKasbl 0OPMIAIOTCS Ha O6LLEM
6naHke KUY 1 MMeIT YCTaHOB/IEHHBIA KOMMIEKC 0653aTe/lbHbIX PEKBU3UTOB U CTabU/bHBIA
NopasLoK WX PacrnosioeHusa: HammeHoBaHue KUIMY, Ha3BaHWe BMAa AOKYMEHTA, AaTy U HOMeEp
NpnKasa, MECTO COCTaB/IEHWA, 3ar0/I0BOK K TEKCTY, TEKCT, MOANMUCL, BU3bI.

Mpukasbl nevatarotcs wpudrTom Times New Roman, 13 (gonyckaetca 14) ¢ oguHapHbIM
(monyckaeTcA MoOMyTOPHbLIM) MHTEPBASIOM, MONA: BepXHee, NieBoe, HMxXHee - 20 mm, npasoe 10
MM (MprnoxkeHneo).

PacropsguTenbHble LOKYMeHTbl (MpuKasbl, PacrnopsXXeHns) AO/MKHbI MMETb 3aro/ioBOK,
KOTOpbln HaunHaeTcs ¢ npegnora «O (O6)». MevaTaeTca MOAYXXUPHLIM LUPUGTOM Yepe3 OAUH
MEXCTPOYHbIN MHTepBa. Hanpumvep: 06 yTBepXaeHuu..., O peructpaumm..., O co3gaHum...

TeKCT npukasa, Kak rnpasuio, COCTOUT U3 KOHCTATUPYIOLLEN U pacnopagnTenbHON YacTeil.
KoHcTaTupytollaa yacTb ABNAeTCA BBeAeHVWEM B CYLLECTBO paccmaTpvBaemoro Bonpoca. OHa
npu3BaHa 06BbACHWUTL, YeM Bbl3BaHa HEOOXOAMMOCTb YNpaB/ieHYeCKOro AencTems. B Heil moryT
ObITb MepeyncneHbl (hakTbl, COObITUA, [aHa OUEHKa, KPaTKO W3/I0KeHbl Len W 3agadu
MPeanucbIBaEMbIX [eCTBUA, MOCNYXMBLUME MPUYUHOA U3haHUA Mpukasa. Hepefko B
KOHCTaTVPYHOLLEN 4YacTW [aeTca MNepeckas akTa BbILWECTOSLLEro opraHa, BO WCMOJHEHWE
KOTOPOro U3faeTca AaHHbIA pacrnopsanTeNbHbIA JOKYMEHT (Yalle Bcero npukas). B aTom cnydae
yKa3sblBaeTCA BWU[ aKTa, ero aBTop, AaTta, HOMep, NonHOe Has3BaHWe (3arofioBokK), T.e. MPUBOAATCSA
BCE MOVCKOBbIE (CCbINOYHBIE) AaHHbIE.

PacnopsguTesibHas 4acTb NpuKasa OTAENSeTCA OT KOHCTATUMPYHOLLEW 4acTu C/I0BOM
«MPNKA3BIBAKD» (neyataeTcs C HOBOW CTPOKM 60MbLIMMKM OGyKBamy 6e3 OTCTYMIeHUs OT
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NEBOrO NOMS U KaBblUeK, MOMYXMPHbLIM LPUATOM), NOC/e KOTOPOro CTaBUTCS [ABOETOUNE.

KOHCTaTMpyHOLLast YacTb MOXET OTCYTCTBOBAaThb, €C/M MPEANUChbIBaEMble AEWCTBUS He
HY>KAKTCS B Pa3bsCHEHUMN.

Ecnn vcnonHeHWe npukasa npeanonaraeT HeCKoNbKO WCMOMHUTENel U BbINOMHEHWe
Pa3/IMUHbIX MO XapakTepy [eWCTBWiA, TEKCT pacnopsauTenbHOM YacTW OenUTCs Ha MyHKTbl, B
KOTOPbIX YKa3blBAlOTCS  WCMOMHUTENMN, KOHKPETHble [EACTBMS U CPOKM  UCTIO/MHEHWS
NpeanncbIBaeMbIX AECTBUIA. [IeACTBMA OQHOrO XapakTepa MepeuncnsitoTcs B OAHOM MyHKTE.
MyHKTbI, KOTOPblE BK/KOYAKOT YMPaBJEHYECKME [elCTBUS, HOCALME PacropsAUTENbHBbIN
XapaKTep, HauMHatTCA C rnarona B HeonpeaeneHHol opme, Hanpumep:

MPNKA3bIBAHO:

1.  Co3spaTb KOMUCCUIO B COCTABE...

B ToM cnyyae, ecnu 3adaHue Unm AeiicTBre NpeanonaraeT KOHKPETHOrO MCMONHUTENS,
COOTBETCTBYHOLMIA NYHKT AOKYMEHTa [O/KEH HAuMHATLCA C YKa3aHUs JO/MKHOCTU W hamuini
UCMONMHUTENS B AaTeNbHOM Nafieke. B KayecTBe WCMONMHMTENEd MOryT 6biTb YKasaHbl
CTPYKTYpHble Noapa3feNieHns, Hanpuvep:

MPNKASBIBAIO:

1 TlpopeKkTopy MO Hay4YHOW W WHHOBaUMOHHON [fesTenbHocTn Pammnna W.O. [o
12.06.2018 noAroToBUTL MPOEKT...

2. ®UHAHCOBO-3KOHOMWYecKOMY  ynpaeneHuo go  18.06.2018  npefcTaBuTb
COOTBETCTBYHOLLME AaHHbIE...

B cnydae, ecnm u3gaBaeMblii JOKYMEHT OTMEHSIET paHee W3[aHHbIA MprKas, B KOHLE
pacrnopsgnTeslbHOM  YacTuU  yKasblBaeTcs:  «Cuumtarb  yTpatMBWMM  cuny  (cuuTatb
HeAeNCTBUTENbHLIM) NpuKa3 oT 26.05.2016 r. No 252 1 HaumeHoBaHWe». ECNn npukas OTMeHseT
TONbKO OAWH WM HECKONbKO MNYHKTOB paHee W3JaHHOINO TMpuWKasa, TO OTMeHArTCA
COOTBETCTBYHOLME NYHKT(bI).

B nocnegHeM NyHKTe pacrnopsauTenlbHOM 4YacTh Npukasa YKasblBaeTca [0/HKHOCTHOE
N0, Ha KOTOPOe BO3/1araeTcs KOHTPO/b Haf WCMOSIHEHWEM MpuKasa B LenoM. Hanpuwmep:
«KOHTPO/b Hag UCMOMHEHMEM MPUKa3a BO3/N0XKUTL Ha NepBoro npopektopa ®amunma N.0.» nm
«KOHTPO/b HaZ UCMOMTHEHMEM HACTOSLLErO MprKasa OCTaB/IAK 33 COBOM».

Ecnm npvkas BBOAWUT B [AEWCTBME Kakue-nnbo [OKYMEHTbl (MHCTPYKUMK, Tpagrku,
npaewa, MOMOXeHWs), TO OHU OMOPMAAIOTCA B BUAE MPUIOXKEHMA K Mnpukasy. B npasom
BEPXHEM Yr/ay TakKuMX [OKYMEHTOB, OT MATOr0 MOMOXeHUs Tabynatopa MuWyT C/0BO
«[punoXkeHne» € YyKasaHWEM HaMMEHOBAHWA pPacnopsAaMTeNIbHOrO [OKYMeHTa, €ro [Jarthl,
Homepa. Hanpumep:

[NpunoxeHwne
YTBEPXAEHO
npukasom KAIMY
oT 12.02.2018 Ne57

Mocne pekensnta COMNMACOBAHO uyepes fBa MHTepBana OT JIEBOr0 MNOMS YKasblBaeTCs
AO/MKHOCTb N haMunna pyKoBOAMTENA CTPYKTYPHOro noApasfeneHns, noaroToBMBLLENO MPOEKT
nprKasa Ha pacCMOTpPeHKe 1 cornacosaHve. Hanpumep,

COIrMACoOBAHO
MepBbIii NPOPEKTOP NoAnuch nata .0. damunnus
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lNpopekTop no AXP noanucb fara N.0. damnnusa
HayvanbHMK

FOPNANYECKOrO oTAena nognuce  gata . O. dammnna
[JekaH hakynbTeTa nognuce  gata N.O.Pamunnua

Mpy  perucTpaumy npuKasbl HyMepyrTcs MOPSAKOBbIMM HOMEpaMu B Npeaenax
KasfieHJapHoro roga.

4.1.2. COBMECTHbIN NpuKa3

B ycTaHOB/EHHbLIX 3aKoHoAaTeNbCcTBOM cny4dyasx B KWIY MoryT wm3gaeaTbCA aKThbl
COBMECTHO C [ApYrvMMK OpraHmsaumsamn n y4ypexxaeHusMyu no BompocaMm, MNpPeacTaBAoLWLmMM
B3aUMHbI MHTEPEC M BXOAALIMM B KOMMETEHUMIO 06enx CTOPOH. Takue akTbl OOPM/ISKOTCA U
Ny6/IMKYIOTCA KaK efiMHbIN JOKYMEHT (MpuKa3s, NPOTOKO/1, NOMOXEHWe 1 ap.).

4.1.2.1. Mpasuia ohopMIeHNA PEKBU3UTOB COBMECTHOIO PacnopsaanTeNbHOro JOKYMeHTa

[JaTa gokymeHTa

[aToin JOKyMeHTa, 1U34aBaemMoro COBMECTHO [BYMA W/ 60/iee opraHM3aumsMu, SBseTcs
aata 60nee No3gHen NoAnucK.

PerncTpaumoHHbIN HOMEP LOKYMeHTa

PerncrTpaumoHHbIA HOMEP AOKYMEHTa, M34aHHOr0 COBMECTHO, COCTOMT W3 pasfefleHHbIX
KOCO 4YepTOM PerucTpauyoHHbIX HOMEPOB, TMPUCBOEHHbLIX OpraHu3auuMsMm - aeTopamu
[NOKYMEHTa W PachofIOKEHHbIX B MOCNeL0BaTe/lbHOCTW, COOTBETCTBYIOLEA 0603HAYEHMIO
HaMMeHOBaHWIA OpraHmn3aLnii B 3arofI0BOMHON YacTy JIOKYMEHTa.

TeKCT fOoKyMeHTa

B COBMECTHbIX [OKYMEHTaX TEKCT W3naratT OT MepBOro nua MHOXXECTBEHHOIO 4ucna:
MPNKA3BIBAEM..., PELLUNIN... .

4.1.2.2. TogroTtoska n othopmsIeHNe COBMECTHBIX NMPUKA30B (Pacrops>KeHuin)

CoBMeCTHble MpYKasbl NneyaTarTca Ha CTaHAapPTHLIX nncTax 6ymarn gopmarta A4 (210 x
297 Mm). Tpn odhopmIEHMN COBMECTHOIO MpurKasa:

HauMeHOBaHUA (hefepasibHbIX OpraHoB WCMOMHUTENIbHOW BNacTU pacrosiaraloTcs Ha
OAHOM YPOBHE;

HaMmeHoBaHue BUaa okymeHTa - NMPUKA3 - pacnonaraetcs LeHTpMpoBaHHbIM 06pa3omMm;

[iaTa COBMECTHOr0 NpuKasa- efvHas, COOTBETCTBYeT AaTe 60/1ee No34Hel nognucuy;

PErUCTPaLMOHHBIA HOMEP [OKYMeHTa, COCTaB/IEHHOr0 COBMECTHO [ABYyMSi W 6oree
opraHusaumsammn, COCTOUT K3 PerucTpauyoHHbIX HOMEPOB, MPUCBOEHHbLIX AOKYMEHTY KaXKabIM
OpraHoMm BnacTW, MPOCTaB/AEMbIX Yepe3 KOCYH YepTy B MOPALKe YKasaHWs aBTOpPOB B
LOKYMEHTE;

MOANMCU PYKOBOAMTESEN pacnosiaraloTca HuKe TeKCTa Ha O4HOM YPOBHE.

4.1.2.3. Oco6eHHOCTN O(POPMIEHNA OTAEMNbHbIX PEKBU3NTOB COBMECTHbIX AOKYMEHTOB

MpoeKTbl NPMKa3oB (Pacrops>KeHWii) COCTaBMSKOTCA B KO/IMYECTBE, COOTBETCTBYHOLLEM
yncny opraHusaunin  (LO/MKHOCTHBIX NnL), OT WMMEHW KOTOPbIX MPUHUMAETCA [OKYMEHT, C
yKasaHueM MX 06s3aTeNlbHbIX PEKBM3WTOB. [pu 3TOM PeKBU3UTLI MPUKA30B (PacropsKeHWi)
neyataroTcsa WpnpTom 14 6e3 NOMapoK 1 UCMpaB/eHU Ha CTaH4APTHbLIX iMcTax 6ymaru 6enoro
useta popmara A4 (210 x 297 Mwm).

KayecTBO neyatn JO/MKHO obecrneynBaTb HOPMa/IbHOE YTEHME TEKCTA M BO3MOXHOCTb €ro
BOCMNPOM3BEAEHNSA CpeACTBaMU KONUPOBa/IbHO-MHOXXUTENbHON TEXHUKM.

BnaHk OoKyMeHTa. B COBMECTHbIX Npukasax (pacnopskeHusx) 61aHK1 He UCMOo/b3YHOTCA.
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HaumeHoBaHMs opraHusaumiti. HaummeHOBaHMS opraHu3auuii pacnosaratoT Ha OJHOM
YPOBHE, Hanpumep:

["ocyaapCcTBEHHOE GHOKETHOE defepanbHOe rocyaapcTBeHHOE
06pa3oBaTe/bHOE yUpex/eHune Bbiclero  OHKETHOE 06pa3oBaTeNbHOE YUPeXaeHve
06pa3oBaHus Pecnybnnku Kpbim BbICLLEro npog)ecCUoHaNbHOro
«KpbIMCKUIA NHXXEHEPHO-MeAarormiecknini -~ 06pasoBaHma «KasaHCKUI HaLMOHa/IbHbIA
YHUBEPCUTET» nccnefoBaTe/lbCKUn TEXHUYECKII

yHuBepcuteT um. A.H. Tynonesa»

Mp  0hOpMNIEHMN COBMECTHbLIX [OKYMEHTOB YKa3blBAOTCA MO/HblE HaVMEeHOBaHWUA
OpraHu3auui, y4yacTsoBaBLUMX B NMOAMUCAHUM LOKYMeHTa. MepBbIM yKa3blBaeTCs HaMMeHOBaHMWe
opraHm3aumu, ABASLWencs NHULMATOPOM CO3AaHns JOKYMeHTa.

HaumeHoBaHMe Buga [OoKymeHTa. HaumeHoBaHMe Buaa [okymeHTa - [1PUKA3
(PACIOPAXXEHWE) pacnonaraetcs LEeHTPMPOBaHO.

JaTa. [laToin [OKyMeHTa fBMsSeTCA fAeHb ero nognucaHus. COOTBETCTBEHHO, NPUKa3bl
(pacnopsieHus), n3faHHble COBMECTHO C APYTUMU OpraHun3aumsimmn, perucTpupyroTcs ¢ O4HOWA
(eamHoi) paToit nocnedHen permcTpayumn (NognucaHnsa) npukasa (pacnopskeHns).

PerucTpaumoHHblii ~ HOMep.  PerucTpauMoHHbIA  HOMep  COBMECTHOro  npukasa
(pacnopsbkeHns))  COCTOUT M3 PerucTpauMOHHbIX  HOMEPOB  KaXA0M  opraHumsaumu,
PacnonoXeHHbIX B NMOPSAAKe UX NepeyncneHns nocnefosaresibHo (CieBa Hampaso) Yepes KOCYHo
yepTy, Hanpumep: Ne 45/18

MecToO cocTasneHns uin nsgaHna JokyMmeHTa. MecTom cocTaBfieHns (M3LaHnsA) npukasa
(pacnopsikeHns) 6yaeT ABAATLCA HACeNeHHbIA MYHKT, B KOTOPOM HaxOoAATCA OpraHusauuu,
N3faBLUMe ero.

TekcT AgokymeHTa. B COBMECTHOM C APYrMMW OpraHu3auusamm npukase (pacropskeHum)
pacnopsauTeNibHoe C/0BO M3MaraeTcd OT MepBOro Mua MHOXECTBEHHOro 4uca, Hanpumep:
«MPUNKASBIBAEM», «MPEAJTAT AEM», «OBA3bIBAEM>».

Mognuce. -Mpy nognucaHWM COBMECTHOrO rMpukasa (pacropsykeHns)) HeCKONbKUMU
[OO/MKHOCTHLIMM - IMLAMU UX  MNOAMNUCK pacnosiaratoT Hmke TekcTa (Ha 3  MEeXCTPOUHbIX
MHTepBasia) Ha OLHOM YPOBHE WKW OfHY MOJ APYrov B NocnefoBaTeNlbHOCTU, NpeayCMOTPEHHOM
OpraHu3aLnoHHOW CTPYKTYPOiA, Hanpumep:

PekTop KUY N.0. pektopa KHATY - KAU
Mognucs W.O. damunus Mognuce N.0. ®ammnus

Mpy NOAMNUCAHUM [OKYMEHTA HECKONbKUMU AO/MKHOCTHBIMU AMLAMKU  MX  NOANMCU
pacrofnaraloT ofHy MNof [Apyroii B NOCMeA0BaTENbHOCTM, COOTBETCTBYIOLLE 3aHMMaeMol
AO/MKHOCTU. Ha Bcex 3K3emnaspax MoArnvucu PyKOBOAWUTENEW AO/MKHbI 6biTb MOAIMHHLIMKA. B
HaMMeHOBaHWe [0/MKHOCTM pekBU3nTa «oannck» A0MKHO ObiTb BK/KOYEHO HaVMEHOBaHUE
opraHmsaumm. CnefyeT yuecTb, UTO MOAMMUCHIBAETCS CTO/MbKO 3K3EMM/ISAPOB JOKYMEHTA, CKO/bKO
OpraHM3auuin  yyacTBOBa/I0 B €ro co3faHun. Kaxapblii noanucaHHbIli 9K3eMnnsp sBAseTcs
MOAMHHUKOM W XPaHWTCA B [eNfax OpraHusaluii - YYaCTHUKOB. ODK3EMMNSP COBMECTHOrO
[IOKYMEHTA C BM3aMK COFMlacoBaHMs XPaHUTCS B AeNiax OpraHM3aluu - MHULMATOpa CO3MaHus
[IOKYMEHTA.

Busbl  cornacoBaHus  AOKyMeHTa.  OdopMieHMe BW3  COBMECTHOMO  NpUKasa
(pacnopspkeHns)  OCYLLECTBMISIETC HAa  OTAENbHOM [N K&XKAOW  OpraHusauum — nmcTe
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COrnacoBaHns, NPU 3TOM HaMMEHOBaHWUA JO/MKHOCTEN L, BU3UPYIOWMX NPUKa3, YKa3blBatOTCA
cneea OT WX WHWUManoB © (amunmii. CornacoBaHve MPOeKTa COBMECTHOro Mpukasa
OCYLLIeCTBNSIET CTPYKTYpPHOEe noApasfeneHne, OTBETCTBEHHOE 3a MOArOTOBKY MpOeKTa Mpukasa.
Bu3npoBaHMe npoekTa nprkasa Npon3BOANTCA KaXXAO0 CTOPOHOM Ha BCex ak3emnnsapax (opma
npefcTasneHa B MpunoxeHumn 12).

4.1.3. Pacnops»xeHue

PacnopsbkeHune - pacrnopsguTeNbHbIA OKYMEHT, M3JaBaeMblii PEKTOPOM, MPOPeKTopamu
KWUTTY no TekywMm onepaTtMBHbIM BOMpocaM. PacrnopsXXeHns B OT/iMYMe OT MPUKa30B He
coflepXXat npeanucaHniA, HOCALMX HOPMaTMBHbLIA XapakTep. [loAroTtoBka W 0OdopmieHue
PacropsHKEHNA NPOBOAUTCS MO TEM >Ke MpaBwiaM, YTO MOArOTOBKa M OOpPMIEHME MPUKa3a
(MprnoxxeHneb).

4.1.4. TpoToKON

MpOTOKON - [AOKYMEHT, B KOTOPOM (PUKCMPYETCA X0f 06CYXKAEHNA BOMPOCOB N NMPUHATUA
PeLUeHNIn Ha 3acefaHuAX KofnernanbHblX opraHoB KWIMY, auccepTauMOHHBIX COBETOB,
KOH(PepeHUusX, cobpaHuaX NpodeccopcKo-npenogaBaTeNlbCKoOro coctaBa W acnMpaHTos,
pekTopaTax, aAMWHUCTPATMBHbLIX COBETax, pabounMx COBeLWlaHMAX, [efloBbIX BCTpeyax,
9KCMEPTHbIX KOMUCCUIA U T.4,

MpOTOKONbI MOrYT COCTaBMATLCA B MOMHOM WM ©XKaToil hopme. B npoTokonax,
COCTaB/IEHHbIX B CXKAaTON (opMe, (QUKCUMPYIOTCH JfIUWb MPUHATbIE PELUEHNs, a He Xoj
06Cy)KeHMs Bomnpoca.

MpoTokon odopmnseTcs Ha 6naHke MpoTokona (MpY HaMyuMM Takoro 6/1aHKa) WM Ha
o6LLeM 6aHKe yupeXxaeHusi, a B cny4ae, Korga 6/1aHKu He NpeaycMOTPEHbI, - Ha YACTOM JINCTe
bymarn gopmarta A4 (210 x 297 MUNIMMETPOB) Kak C YrnoBbiM (MPerMyLLECTBEHHO), TaK U U3
MPOAO0/IbHBIM PacnosioXKeHneM pekBnsnToB (MpunoxeHue 7).

[Jatoil npoTokona fABNSETCA fata npoBeAeHMs 3acefaHus. Ecnu 3acefaHuve AAMNOChH
HECKO/IbKO [Hel, TO Yepe3 TMpe OTMEeYaroTCs MepBblid U NOCNeAHWIA AeHb 3acefaHus.

Homep (MHAEKC) npoTOKO/Ma A[O/MKEH OTBeyaTb MOPALKOBOMY HOMepy 3acefaHus.
Hywmepaups npoTOKO/I0B BefeTcs B Npedenax KaJeH4apHOro rofga oTAeNbHO Mo Kakgow rpynne
MPOTOKO/IOB 3aCefjaHNsi COOTBETCTBYIOLLErO KO/JIErNa/lbHOTO oOpraHa: KONMeruu, HayuHblX,
3KCMEPTHbIX KOMWUCCWIA, COBETOB M TOMY MoAo6Hoe. B pekBu3nTe "MecTo 3acefaHus”
YKa3bIBaeTCA Ha3BaHMe HaCce/leHHOro NMyHKTa, B KOTOPOM COCTOS/I0Ch 3acefiaHue.

3arnaBve K TeKCTy MpPOTOKOMa [O/MKHO OTobpaxaTb Bupg 3acefaHuns (COBellaHue,
cobpaHve, KOH(epeHUMs M TOMY MNOAOOHOE) WM KONMervasbHOM AedaTesibHOCTU (Komumceus,
COBET, Ko/nierns, paboyas rpynna v ToMmy Nogo6HOE) 1 BK/IKOYATh Ha3BaHMe BuAa AOKYMEHTa.

TeKCT NPOTOKO/a COCTOUT M3 BCTYMNUTE/IbHON 1 OCHOBHOW YacTeil.

Bo BCTynuTe/NIbHOW 4acTU MPOTOKO/MA YKasblBatoTCA aMuanm U uHUumansl (MHULManN
MMeHW) npefcefaTens WM NpefcefaTeNibCTBYIOWEro, Cekpetaps, MNPUrialleHHbIX, a Takxke
NPUCYTCTBYHOLLNX AL,

B cnncke cobpaBlUMXCS YKasblBAOTCA B aNhaBUTHOM MOpsiAKe cHadvana amuanm u
VHULMaNbl NPUCYTCTBYIOLMX MOCTOAHHbIX UY/1EHOB KO/MernasibHoro opraHa 6e3 ykasaHus
[O/MKHOCTEW, MOTOM - MNPUrNaweHHbIX ML, € YyKasaHWeM [O/DKHOCTEN W B Clyyae
HeobX04UMOCTM HaMEHOBaHWUI yupexxaeHuin. Ecnm KonnuecTBo cobpasLumxca npesblwaet 15
4esioBeK, YKasbIBaeTCA MX 06LLee KOMYECTBO CO CCbIIKOA Ha CMUCOK, KOTOPbIA npuiaraeTca K
MPOTOKONY.

BcTynuTenbHaa YacTb BK/IHOYAET NOBECTKY AHA - MepeyeHb PaCCMOTPEHHbLIX Ha 3acefaHun
BOMPOCOB, KOTOPble pasMellleHbl B MOpPAAKe WX 3HAYMMOCTM C YKasaHMEM [oKnafyuka no
KadkgoMy Bonpocy. oBecTKa HA npuiaraeTcs B KOHLE BCTYNUTENbHON YacTw.

Cnoea "lloBecTka AHA" MedyatarwTCA OT rpaHWULbl N1eBOr0 MOMSA, MOC/Me HWUX CTaBUTCA
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apoeToure. Kaxablii BOMPOC HymepyeTcs apabCkumm umppamm U neyataeTca c  ab3aua.
dopmunpoBaHMe BONPOCOB B NMOBECTKe AHA HayMHaeTca ¢ npegnora "O".

OCHOBHas 4acTb MPOTOKOMA COCTOUT U3 pPa3fenioB, KOTOpble AO/DKHbLI OTBeYaTb MYyHKTaM
MOBECTKM AHA. Pa3fenbl HyMepyroTCa apabCkumm Lugpamm 1 CTPOSTCA MO TaKoW CXeMe:

CNYLWANW - BbICTYNWIN - PELLNTA (OAOBPUNIN, MOCTAHOBWN).

YKa3zaHHble CnoBa neyatatoTcs 6onbwnMMm 6ykBamu 6e3 OTCTYMNIEHUA OT rpaHuLbl N1EBOTO
nons. ocne cnoB CTaBUTCA ABOETOUME.

Mocne cnoea "C/IYLUAJIN" yKa3blBaeTCA TEKCT BbICTYMNNEHUS OCHOBHOIO AOKMafunKa.
dammnna 1 HULManbl (MHALMaN MMEeHU) KaxKAoro AOKMafuMKa neyatartoTCs C HOBOM CTPOKM.
TeKCT BbICTYN/IEHUS U3NaraeTca B TPETLEM /INLE eAUHCTBEHHOIO YnCa.

TeKCTbl UK Te3NCbl A0KNaAa N BbICTYIMIEHNIA, OhOPMJIEHHbIE KaK OTAe/NbHble AOKYMEHTbI,
B MPOTOKON He BKOYaroTCA. locne cBefeHW O [OKMafuMKe CTaBUTCA TUPE U OTMEYaeTcs:
"TekcT goknaaa (BbICTYN/eHWA) NpunaraeTcsa K npoTokony".

Mocne cnosa "BbICTYTIAJIN" (UKCUPYIOTCA BbLICTYM/IEHUA TexX /AL, KOTOpble
y4acTBOBa/IN B 06CY)XAeHUN foKNaga. BbiCcTynneHus ohopMasoTcs B MPOTOKO/E C yKasaHUeM
[OMHKHOCTEN, (haMuivini 1 MHULManoB (MHWLMana MMeHKW) BbICTYNatOWMX B WMEHWUTE/IbHOM
nagexe, a TakKXke C M3/IOKEHWEM COepXaHMsa Bomnpoca W O0TBeTOB Ha Hero. CopepxXaHue
BbICTYIM/IEHNIA U3NnaraeTcs OT TPETbero NMua eAMHCTBEHHOr0 Y1cna.

Mocne cnosa "PEWWAWN" ("O40BPUIN", "MOCTAHOBWAWN") dukcupyeTtcs
MPUHATOE peLleHne Mo 06CYXXAaeMOMY BOMPOCY MOBECTKM AHA. PelueHWe [OMKHO OblITb
KOHKPETHbIM M BK/IHOYaTb COCTaB/MAOLWIME, KOTOPble OTBEYakoT Ha Takme BOMPOCbl: «KOMY?»,
«YTO CeNaTb?» N «B KaKOW CPOK?».

PelieHnsa, cofepykaliye HecKo/IbKO BOMPOCOB, PpasfenstoT Ha MyHKTbl UM MOAMYHKThI,
KOTOpble HyMepytoTCs apabckumu uugpamu. MNognyHKTbI HYMepyTCs Lugpamm co CKOBKOIA.

B cnydyae, ecim Ha 3acefaHny MPUHMMAETCA pelleHne 00 YTBEPXKAEHUN [OKYMEHTa,
KOTOpbIA 06CYXXAanca Ha 3acefaHun, 3TOT AOKYMEHT npwunaraetcs K MPOTOKO/Y U B HEM
[lenaeTca CCblIKa Ha HoMep K Jaty npoTokona. Mpu Hanmumm Apyrux [LOKYMEHTOB, KOTOpble
paccMaTpMBa/ICb Ha 3acefaHnn 1 akT 06CYXAEHUS KOTOPbIX Obln 3a)MKCMPOBaH B TEKCTE
MPOTOKOMA, OHW HyMepytoTcs apabckummn umgpamn (MpunoxeHve 1, MpunoxeHue 2). B
COOTBETCTBYIOLLMX MYHKTaxX MPOTOKO/MA AeNaeTCs CCblKa Ha JaHHble NPUIoXeHNs.

PekBu3nT "OTMETKA O HaIMuMM MNPUIOXKEHUIA" B KOHLE TEKCTa MpoTOKoMa He
YKa3blBaeTcs.

[NpoTOKON NOANUCHLIBAETCA nNpeAcefaTeNbCTBYIOWNMM Ha 3acefaHun  KONneruaibHoro
opraHa u cekpetapemM. OpurvHan NPOTOKO/A XPaHUTCA Y CeKpeTapsa KOIernaibHoro opraqa.

HekoTopble MPOTOKO/bI 3acefaHnii (KOMUTETOB, METOAMYECKMX, 3KCMEPTHbIX, Hay4YHbIX
COBETOB W KOMMCCUIA 1 TOMY MOZOOHOE) MoAnexar YTBepXKAeHUto. B TakoM cny4vae npoToKon
LO/MKEH UMETb IpUd yTBEPXKAEHWS.

Konnu npoToKo/0B Un BbIMUCKU U3 HUX B Cllyvae HEOOXOAMMOCTY 3aBepAIOTCA MevaTbio
OTAena [enonpomM3BOACTBA WM KOHTPONA W HAanpaBislTCA B Clyyae HeoOX0AMMOCTU
3aMHTEPEeCOBaHHbIM  OpraHam, AO/DKHOCTHbIM — fiMuaM, paboTHMKaMm. ChMCOK  PacCbiKK
COCTaB/SeT U NOAMNUCLIBAET CEKPETApPb.

4.2. OpraHn3aLNOHHbIe JOKYMEHTbI
OpraHun3aunoHHbIe JOKYMEHTbI - 3T0 KOMM/EKC B3aMMOYBSA3aHHbIX JOKYMEHTOB, KOTOPbIe
PernaMeHTUPYIOT LeATeNbHOCTb, 3a4aun U (PYHKUMN YHUBEPCUTETA, OpraHn3aumio ero pabortbl,
npaBa, 06513aHHOCTW, OTBETCTBEHHOCTb CTPYKTYPHbIX MOAPa3AeNeHNA N [OMKHOCTHBIX JIULL.
CornacHo  fgeicTBytowemMy  3akoHogaTensctesy B KWIY wu3galoT  cnegyrowme  Buibl
OpraHu3auMOHHbLIX [OKYMEHTOB: YyCTaB, [MOMIOXKEHUA, WHCTPYKLMM, LUTATHOE pacnucaHue,
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npaBuia BHYTPEHHEro pacnopsaaKka u ap.

4.2.1. Buapbl opraHun3aloHHbIX JOKYMEHTOB:

4.2.11. YcTaB

YcraB - CBOA npasBwun,  PErynvpyrowmx  OeaTenbHOCTb  YHMBEPCUTETa,  €ro
B3aMMOOTHOLLCHMS C APYTMMK OpraHu3aumaMuy v rpaxgaHamu, npasa v 0643aHHOCTU B cdepe
rocy1lapCTBEHHOM MU X03ANCTBEHHOW AEATENbHOCTU.

4.2.1.2. I0MKHOCTHAaA UHCTPYKLUS

LOMKHOCTHAs MHCTPYKUMSA - OpraHun3auMOHHbIA JOKYMEHT, B KOTOPOM OMNpefdenstoTca
OCHOBHble (DYHKUMM, NpaBa, 003aHHOCTU M OTBETCTBEHHOCTb PabOTHUKA YHMBEpcUTeTa MNpwu
OCYLLECTB/IEHVUN UM [EeATENIbHOCTM B OMpPeAe/ieHHOM JO/KHOCTW.

Ha oOcHOBaHWM [OMKHOCTHOW WHCTPYKUMW pa3pabarbiBaeTcsa TPYAOBOW KOHTPaKT C
paboTHNKOM. TPYL0BON KOHTPAKT U JO/MKHOCTHAA MHCTPYKLUMA UCMO/b3YHOTCA NPU paspeLleHmm
KOH(/IMKTHBbIX CUTyauuini Mexay paboTtogateneM U paboTHUKOM. [LO/MKHOCTHAasA WHCTPYKLUMS
paspabarbiBaeTCA  PYKOBOAWUTENEM  CTPYKTYPHOIO  MOApas3fe/ieHns,  COrnacoBblBaeTcqd B
YCTaHOB/IEHHOM MOPAAKE U YTBEPXAAeTCA PEKTOPOM.

4.2.1.3. TonoxeHwne

MonoXeHne - 3TO HOPMATUBHLIA aKT, OMpefensoLWmMii NopsaLAoK 06pa3oBaHMsA, 3adadu,
0043aHHOCTM, MpaBa, OTBETCTBEHHOCTb M OpraHM3aumio paboTbl CTPYKTYPHOro NoapasfeneHus.
MonoxeHve ABNAeTCA CNOXHLIM [OKYMeHTOM. CTpyKTypa W COfep)KaHue MOMOXEeHUs, Kak
npaswnno, onpefenatoTca yHusepcuteToM. B KUMY TeKCT MoNoXeHWs CTPYKTypupyetca Mo
pasgenam 1 nogpasgenam.

4.2.1.4. LLlTaTHOe pacnucaHue

LLItTaTHOe pacnucaHwe - 3TO HOPMATMBHbLIA  OpraHM3aLMOHHO-PacMopPsAAUTENIbHbIN
[JOKYMEHT, KOTOpbIA OTpaXkaeT CTPYKTypy oOpraHusauuu, HavMeHOBaHWe CTPYKTYPHbIX
noApasfeneHnii, AO/MKHOCTW,  CMeumasibHOCTK, MPOgeccMn € yKasaHMeM  KBaMUKaumu,
CBEAEHNSA O KOMMYeCTBE LITaTHbIX eAVHNL, pa3Mepbl 4O/MKHOCTHbLIX OKMaAoB U Haf6aBoK.

LLITaTHoe pacnucaHve BKMOYaeT B cebs Bce fomkHOCTM KUY, 4MCNeHHOCTb
pabOTHMKOB, [O/MKHOCTHbIE OK/afbl, BbIMaTbl KOMMEHCAUMOHHOIO XapakTepa W [Apyrue
06sa3aTeNibHble  fonnatbl M HafbaBKW, YCTAHOB/IEHHblE 3aKOHOAATE/IbCTBOM; HOPMATMBHBLIMU
MPaBOBbIMW aKTamu, COAepXallMMn HOPMbl TPYAOBOrO0 NpaBa; KOMNEKTUBHLIM [0r0BOPOM,
nonoXkeHneM 06 onnate Tpyda paboTHukoB KUIMY, u npousBoauMMble paboTHMKaM,
3a4MCNEHHbIM Ha LUTaTHbIe JOMKHOCTU YHUBEPCUTETA.

4.2.15. CTpyKTypa

CTpyKTypa - OpraHu3auuoHHbIA [OKYMEHT, B KOTOPOM YKa3blBalOTCA BCE CTPYKTYpPHblE
noapasaeneHns yupexxaeHus. IsSMeHeHns B CTPYKTYPY BHOCATCA NPUKA30M YHUBEPCUTETA.

4.2.1.6. NpaBnna BHYTPeHHEro pacnopsagka

MpaBuna BHYTPeHHero pacriopsigka (ganee - lNpaBuia) - OpraHM3auMOHHbIA JOKYMEHT,
KOTOpbIA  ABNAETCA  JIOK&/IbHbIM ~ HOpPMaTuBHbIM — akTom  KWIY, pernameHTMpyowmum B
COOTBETCTBUM C TpyAoBbIM Kogekcom Poccuitickon ®Pefepauum U UHbIMK - (hefiepasibHbIMU
3aKoHamu:

MOpPSAOK MpueMa W YBOJIbHEHWUS PabOTHMKOB, OCHOBHble NpaBa, 00653aHHOCTU W
OTBETCTBEHHOCTb CTOPOH TPYZOBOIr0 [OroBOpa, PeXuM paboyero BPEMEHW N BPEMEHU OTAbIXa,
NpUMeHsieMble K paboTHMKaM Mepbl MOOLPEHNS W B3bICKAHUA, a TakXke WHble BOMPOCHI
PErynMpoBaHns TPyA0BbIX OTHOLLEHWA B KUTTY;

- OCHOBHble MpaBa, 0053aHHOCTW CTYAEHTOB, ClyLlaTesieil, acrnmpaHToB, COMCKAaTenew,
[OKTOPaHTOB, PeXUM WX 00y4eHusi, OTAbIXa, MPUMEHSIEMble K HMM Mepbl MOOLIPEHUA U
B3bICKaHWA, a TaKXe MHble BOMPOChI OpraHun3aummM obpasosatensHOro npouecca B KUMY;,

- MpaBwna NoBeAeHNs abUTYPUEHTOB, ApYrnx rpaxaaH 8 KUMY.
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MpaBuna paspabaTbiBatoTCA B COOTBETCTBUM C KOHCTUTYLMen Poccuitickon deaepauuu,
(hefepaibHbIMN KOHCTUTYLMOHHBLIMK 3aKOHaMK, (pefepasibHbIMU 3aKoHamu, aktamu NpesngeHTa
Poccuitickon ®depfepaummn, aktamm lMpasutensctea Poccuidickoin ®efepaummn, BeAOMCTBEHHLIMU
aktamn Poccuitickonr  Pepepaunn, KoHcTuTyumedr  Pecny6nmkm  KpbiM,  HOpMaTWMBHbIMU
npaBoBbIMK akTamm Pecny6nvku KpbiM, YctaBom KUY, KonnektmsHbIM gorosopoMm KUMY wu
NHBLIMW NTOKa/IbHbIMW aKTaMW YHUBEPCUTETA.

Mpoekt T[lpaBun paspabaTbiBaeTCsd KOMUCCUEW, CcO3faHHON npukasom KUY, u
MPUHUMAETCA C YYeTOM MHEHUA:

- pekTopata KUY,

- NPOCOH3HOro KomUTeTa paboTHNKOB KNTMY;

- npogcoro3Horo kKomuteta obydarowmxca KUMY;

- YueHoro coseta KUIMY.

MpaBuna BCTYNaKT B CUTy C MOMEHTa UX YTBepXKaeHUs pektopoMm KUY un geictaytoT
6e3 orpaHu4yeHVss cpoka (4O BHECEHUA COOTBETCTBYHOLLMX W3MEHEHWA W [OMOSHEHUA Wn
MPUHATMA HOBbIX NpaBus). BHeceHWe M3MeHeHWn U [ononHeHWin B MNpasuna Npou3BOAUTCA B
TOM >Xe MopadKe, YTo N UX NPUHATUIE.

4.2.1.7 [oBepeHHOCTb

[0BepeHHOCTbI0  O(POPMANAETCA MUCbMEHHOE YMOSIHOMOYME, BblaBaeMOE PEKTOPOM
KNMY pabotHukam KUY pgna npeactaBuTensCTBa Nepes TpeTbMMU nuuamu. HacToswwas
MHCTPYKUMA He pacrnpoCTpaHseTca Ha Bblhady [JOBEPEHHOCTE Ha MoslydeHMe TOBapHO-
maTtepuanbHbIX LleHHOCTen. [1oBepeHHOCTb OPOPMIAETCA B MMCbMEHHOM Buae Ha 6naHke KATTY
N [O/MKHA COepXKaTb:

— [aTy W perncTpaumoHHbIil HOMEP;

- (hammnnio, MMs, 0THECTBO M JO/HKHOCTb NPeACTaBUTeNs;

-NacnopTHble AaHHble NPeACcTaBUTeNS;

- MepeyeHb NMOSIHOMOYMIA, NepefaBaembiX NPeACTaBUTENIO;

- MpaBo Ha NepenoBepue;

- CPOK [eNCTBUSA JOBEPEHHOCTU;

- 06paseL, NoAnucKn nNpeacTaBuUTeNs.

Mpy ogopmNIeHNM [OBEPEHHOCTM Ha Yy4vacTve B rpPaXAaHCKOM WM apoUTPaKHOM
CYZOMNPOM3BOACTBE B COOTBETCTBMM CO CT. 54 [paXkKAaHCKOro npoleccyanbHOro Kogekca P® n
CT. 62 ApOUTPaXXHOro npoueccyanbHOro Kogekca P® oTaenbHble NOMHOMOUMSA MpeLcTaBuTens
[O/MKHbI ObITb CneLmasbHO OroBopeHbl. [loBEpPeHHOCTb yAoCcToBepsieTca pektopoM KUIMY wnn
NIALOM, BPEMEHHO WCMONHAOWMM €ero 0683aHHOCTU. [10BEPEHHOCTb MOXET ObITb BblfaHa Ha
CPOK, He MpeBbILLAOLLMIA TpexX NeT. ECn CpoK JOBEPEHHOCTM He YKa3aH, OHa COXpaHseT cuny B
TeyeHVe roga co AHs ee yaocToBepeHus pektopoM KTTY. MNMpoeKkT 4oBepeHHOCTU 0DopMIIsSeTCA
FOpugnyeckum  otgenom  KUMY Ha  OCHOBaHUWM  CNYXXeOGHOM  3aruCKU  PYKOBOAUTENS
CTPYKTypHOro nogpasgeneHns KMY, ¢ nonoxutensHon Bu3on pektopa KAMY. B cnyxebHoi
3anncke o Bbigaye [J0BEPEeHHOCTU A0/MKHbI ObITb YKa3aHbl CnefytoLne cBefeHNs:

- Heob6X04MMOCTb Bblgaun [OBEPEHHOCTM C YKa3aHMeM OpraHoB W opraHusauui, B
KOTOPbIX HE06XOAMMO MpPeLCcTaBUTeNbCTBO;

- hammnmsi, UMS, OTYECTBO U JO/MKHOCTb paboTHMKa KUY,

- MacnopTHble JaHHble paboTHUKa KNTMY;

- MofHoMoums, nepefaBaemble paboTHUKY KATMY;

- KOHTaKTHbI Tesled)oH.

4.3. VHjhopmaunoHHO-crnpaBoYHble JOKYMEHTbI
4.3.1. AKT
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AKT - 3TO [OKYMEHT, KOTOpPblA COCTaBNseTCA ANA MOATBEPXKAEHUS YCTaHOB/IEHHbIX
(hakTOB U COOLITUIA HECKONbKUMU NMuaMn. AKTbl COCTaB/AKOTCA MO pe3y/ibTataM pPeBusnii
[eATeIbHOCTU KaK OpraHu3aunmn B Lie/IoM, TaK U ero CTPYKTYPHbIX NogpasgeneHnii u oTAeNbHbIX
[OO/MKHOCTHBIX NWL, MpU npuvemMe-nepegade fen, NOAFOTOBKM AOKYMEHTOB K YHUUTOXEHMIO,
nprveme 06bEKTOB B aKcnyatauuto 1 T.0. (MpunoxkeHve 8).

B akTe cofepxxarca cnefytoLLme peKBU3UTbI: HAUMeHOBaHWe opraHu3auun, HaMeHoBaHWe
Ba [OKyMeHTa, faTa (faTa akTUpyeMoro cobbiTvsi), HOMep, MeCTO COCTaB/ieHWs, Tpud
yTBEPXAeHNA (Npu  HeobXOAMMOCTW), 3arofloBOK K TEeKCTY, TEeKCT, OTMeTKa O Hainu4mu
NPUNOXeHNa (NP HeobXoAMMOCTM), NOAMWUCK, OTMEeTKa 00 WCMOMHEHUN [JOKYMeHTa U
HanpasneHun ero B fefno. AKT MNOAMNWUCLIBAeTCA MuuaMu, MPUHUMaBLLUMMKW Yy4yacTve B €ro
COCTaB/IEeHMN, MNPU 3TOM YKa3blBaeTCA He HauMMeHOBaHWe [O/MKHOCTEN, a pacrpefeneHune
0653aHHOCTEN MeXAY YneHaMn KOMUCCUW: NpeaceaaTenb, YieHbl KOMUCCUN.

TeKCT akTa COCTOUT U3 [ABYX 4acTeil: BBOAHOM W KOHCTaTMpytoLlein. Bo BBOAHOW YacTu
YKa3blBatOTCA: HaMMeHOBaHMe [OKYMeHTa, B COOTBETCTBUM C KOTOpbIM Oblna 06pa3oBaHa
KOMMCCUSA, ero HoOMep W fata;, WinM HaumMeHOBaHMe, gata M HOMep [AOKYMeHTa, Ha OCHOBaHUK
KOTOPOro NpoBOAMTCA PeBM3NS, NPOBEPKA; UM COObITVE, (haKT, MOCNYXMBLUME OCHOBaHUEM /15
cocTas/eHus akta. [anee, BO BBOLHOMW 4acTu, MEPeUnUC/ISeTCA CoCTaB KOMUCCUW: Mpeaceaartesib
(BOMKHOCTL, hamunng, WHULMAsbI), YfeHbl KoMuccuu (LO/HKHOCTW, (amMuany, WHULMabI).
dammnMn 4neHoB KOMUCCUM MPUBOAATCA, KakK MpaBuio, B aiaBUTHOM MOPALKE, HYMepPYHOTCS
apabCKMMM UMcpaMn ¢ ToUKaMn M rnedaTaroTcs Yepes3 15 wHTepBana. Bo BBOAHON 4vacTu
YKa3blBatOTCA TaKXKe NNLa, He ABNAIOWMECH YeHaMy JaHHOW KOMUCCUMK, HO MPUCYTCTBOBaBLUME
Npy NPOBEAEHUN NPOBEPKMN.

B KOHCTaTMpyloWein YacTu akTa wu3fararTcs Uenw, 3afayn, CYLHOCTb W XapakTep
NPoBeAeHHON KOMUCCHEN pPaboTbl; (DUKCUPYHOTCA YCTaHOB/EHHbIe (DaKTbl, AeNarTCsA BbIBOAbI O
MONYYEHHbIX pe3ynbTatax WM npy HeoOXOAMMOCTU [atoTCs MPEeANOXeHUs M0 YCTPaHEHUIO
BbISIB/IEHHbIX HeOCTaTKOB.

TeKkCT akTa MPUHATO u3naratb OT TPETbero nuua eauMHCTBEHHOro uucia («KoMuccus
YCTaHOBWU/Ia»).

AKT COCTaBnsieTcd B TOM KO/MMYeCTBE 3SK3EMMIAPOB, KOTOPOE Omnpefensercs
MOTPeGHOCTLIO 3aMHTEPECOBaHHbIX L. CBefeHVs 0 KOMNYEeCTBE IK3EMMJISPOB aKTa U KX
MeCTOHaXOXXAeHUM NOMELLAKOTCSA B KOHLE TeKCcTa nepes OTMETKOW O HaMYMU MPUNOXKEHUS K
aKTy..

4.3.2. Cny>kebHoe NMMcbMO

CnyxebHble nuMcbMa COCTaB/AKOTCA € Lenblo  06MeHa MHQopMauuen  Mexay
OpraHuM3aunsMmn Kak:

- OTBETbI O BbINO/IHEHNW 33aHWNIA, OMNpefeneHHbIX B akTax fefepasibHbIX OpraHoB B/lacTu,
opraHoB Bnactu Pecny61vkn Kpbim, NOPYYEHUAX BbICLLIMX AOMXHOCTHBIX JINLL;

OTBETbI Ha BbIMO/IHEHME NMOPYYEHWNIA YUPEXAEHWNIA BbICLLErO YPOBHS;
OTBETbI Ha 3arpochkl APYruX yUpexneHui;

OTBETbI Ha 06paLLEHNA rpaXaaH;

NHULMATVBHbIE NMUCbMA;

COMpPOBOAUTE/IbHbIE MUCbMA.

Cny>kebHble n1cbMa opopMNsAoTes Ha 61aHKe nucbma (MpunoxxeHune 4) gopmata A4 (210
X 297 MUNJIMMETPOB).

MMCbMO MMeeT Takue PeKBU3WUTLI: fAaTta, PerucTpauvoOHHbIA  MHAOEKC, CCblKa Ha
PErncTpaumoHHbIN MHAEKC M faTy AOKYMEHTa, Ha KOTOPbIA JaeTcs OTBET, afpecar, 3arniasune K
TEKCTY, TEKCT, OTMETKA O Ha/IMYMIN NPUNOXEHUIA (B clyvae HeOOXOAMMOCTK), NMOANUCL, OTMETKa
06 ncnosnHuTene.
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[Jatol nucbMa ABNSETCA Aata ero nognucaHusi, Kotopas AO/hKHA CoBMajaTb C AaTou
perucTpaummn ncxogailein koppecnoHgeHumy B YAK.

MnuceMo, odopmneHHoe Ha GnaHke (opmara A4 (210 x 297 MUIMMETPOB), AOHKHO
NMETb 3arfiaBue K TEKCTY, KOTOPOe OTBEYaeT Ha BOMPOC «O YEM?».

OCHOBHbIM PEKBMU3UTOM CNY)XXeOHOro nucbMa SIBMSETCSA TEKCT, KOTOPbIA, Kak npasusio,
COCTOUT M3 [BYX 4YacTeil. B nepBoi YacTu yKa3bIBaeTCA Mpu4YMHa, OCHOBaHWE WM 060CHOBaHWe
MOArOTOBKN MMUCbMa WAN NPUBOJATCA CCbIIKN Ha AOKYMEHTbI, KOTOpPble OblM OCHOBaHWEM /15
ero coctaB/ieHNs. BTopas YacTb BKIHOYAET BbIBOAbI, MPELIOKEHNS, MPOCLObLI, peLueHns 1 ToMy
Nnofo6HOe, KOTOpbIe pasMeLLatoTes ¢ ab3aua.

TekcT nucbMa Ao/KeH 6bITb MPOCTbIM, TO eCTb OCBELWaTb OAWMH BOMPOC. JATO YMNPOCTUT
TEXHUYECKME ornepaumm no obpaboTKe NucbMa B yUpeXaeHun-nonydarene (ero permcrpauuio,
KOHTPO/b, (hopMUpOBaHKE B [efia) N YCKOPUT UCMOSIHEHNE JOKYMEHTa, TaK KakK mpy Haanumm B
MACbMe HECKO/IbKMX BOMPOCOB CHMMAETCA KOMWA, WIW  yCTaHaB/MBaeTCA 04yepefHOCTb
NCMOIHEHNA BOMPOCOB. [103TOMY €cnv C OAHUM aApecaToM HaAo PEeLUUTbL HECKO/IbKO BOMPOCOB,
TO MO K&XA0MY ClefyeT COCTaBUTb OTAE/bHbIN LOKYMEHT.

B nucbmax cnepyeT mnsberatb KaTeropMyecKmMx BblpaXXeHWA. ITO AOCTUraeTca BBOAHbLIMM
C/IOBaMM U KOHCTPYKUMER: MO-BUAUMOMY, MO-NPEXHEMY, KaK U3BECTHO, €C/IN BO3MOXHO W T.M.
YBaXKeHUWe K afjpecaty noMoratoT Bblpas3uTb AeenpuyacTHble 060poThl:

«BHUMaTENbHO paccMOTpeB Bawy npepnoXeHus...», «TWaTeNbHO U3yymMB Bauin
3aMeyaHus...».

TekcT nucbMa nsnaraeTca OT NepBOro NuMLa MHOXECTBEHHOr0 Yucia C UCMosb30BaHNEM
C/IOB: "MPOCUM COOOLNTD...", "pasbsACHAEM, YTO..." UM OT TPETLErO LA eMHCTBEHHOIO Yncna
- "YHMBEPCUTET MHPOPMUpPYET..  “ynpaB/ieHNe CUMTaeT LiesiecoobpasHbiM”,

Mpn 060CHOBAHMM [ENCTBUIA WCMONb3YETCH OrPaHWMYEHHbIA Habop HayvaslbHbIX W
3aK/MHUNTENbHBLIX CNOBOCOYMETaHUA U BbIpaXeHUA: «B nopsgke o6bMmeHa..», «B nopsmke
NCKNOYEHUS...», «B cBA3WN...», «B COOTBETCTBUMU...» U T.M.

MpyMHBI NPUHATUA PeLleHnid Takke (opMYMPYIOTCA C MOMOLLbIO AeenpuyacTHbIX
060pOTOB:  «YUMTbIBas»,  «CUMTas», «MPUHMMasi BO  BHMMaHWE»,  «paccmaTpuBast»,
«PYKOBOACTBYACb» U T.[4.

Ecnn nucbMo HanpasnseTca B 4 afpeca u 6onee, ero coctasuteslb 0653aH NpeAcTaBUTb
CMWCOK Ha Paccblfky.

Ecnn nucbMo ABNSETCA OTBETOM, COCTaBUTENb YKa3blBaeT AaTy U HOMep MHULWATUBHOIO
[NOKYMEHTa, Ha KOTOpPbIA OH OTBeYaeT. ITOT PEKBM3UT MEepeHOCUTC B 61aHK U3 MHULMATUBHOIO
nMcbMa Mpy OKOHYaTeIbHOM OPOPM/IEHNN MCbMa-0TBETA.

CnyxebHble nucbMa MOAMNMUCLIBAOTCA PEKTOPOM, a B C/lyyae ero OTCYTCTBUA -
[LOMKHOCTHBIM NINLOM, YMOSTHOMOYEHHbLIM PEKTOPOM. "ep6b0BOi NeyaTbio YA0CTOBEPAOTCS NNLLb
rapaHTUiiHbIE NCbMA.

O6paseL, nucbma npueeaeH B MpunoxxkeHnn 13.

4.3.3. PakCcMMUIbHOE CO06LLEHNE

dakc (hakcMunbHOE coobuleHne) - 6o AOKYMEHT Ha OyMaXXHOM HOCUTene,
MONYyYeHHbIA B BUAE (DaKCUMWUIBHOA KOMUW MO KaHanaM Tene)OHHOW CBA3W. 10 (akcy MOXKHO
nepefaBaTb Kak TeKCTbl, TaK W Tabnmupbl, PUCYHKW, uYepTexun, qoTorpagum u nobdyro
rpagmyeckyto MHgpopmaumio. JOKyMeHTbl, NepefaBaeMble Mo (akcy, AO/MKHbI ObITb 0OPMIEHbI
B CTPOrOM COOTBETCTBMM C TpeboBaHMAMU, MNPeAbABASAEMbIMA K BUAy OTMNPaB/sieMoro
[NOKYMeHTa: MpuKasa, NpoToKo/a, akTta, 4orosopa, nucema v T.4. O6bIYHO MO (hakcy nepenatoT
onepaTuBHYIO MHOPMaLMIO, TaK Kak JOKYMEHT, MO/yyYeHHbI Mo (hakcy, He 06nafaeT Takom xe
IOPUANYECKON CUMOM Kak MOAMHHUK [AOKYMEHTa WK ero 3aBepeHHas Konus. pu noaroToBke
[NOKYMEHTa, KOTOpblA OyfeT nepefaH no akcy, crefyeT wmsberatb WMCNOMNb30BAHUA MENKUX
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LWPUGTOB U AeTaneid rpaduky, KOTOpble M10X0 MepedaroTcss No  (hakCUMWIbHOM  CBA3W.
JOKYMEHTbI [0/DKHbI OblTb HaneyaTaHbl YETKUM, KOHTPACTHbIM LUPU(TOM WAN HanmcaHbl
KOHTPacTHbIMM  (YEPHbIMW, TEMHO-CUHMUMW)  YEpPHWNIaMK, LUAPUKOBOW  PYYKOR, TYLUbIO.
OTBETCTBEHHbIM 32 (DAKCUMW/BbHYIO CBA3b SB/AETCA CEKpeTapb MPOPEKTOpa, KOTOPbIid
OCYLLECTB/ISET MPUEM N PErNCTPALMIO AOKYMEHTOB, NOMYYEHHbIX MO (hakcy.

Mepefaya KOppecrnoHAeHUMM Mo (DaKCUMWIBHOW CBSI3M B Apyrve  opraHm3aumm
OCYLLIECTB/IAIETCS TO/IbKO MO YKAa3aHU WM C paspelleHns pektopa. OpurvHanibl LOKYMEHTOB,
nepefaHHbIX MO (aKCUMWUNbLHOM CBA3W, MNOALIMBAKOTCA B €10, XpaHslleecsd Yy Cekpetaps,
OTBETCTBEHHOr0 3a (haKCUMW/IbHYIO CBSA3b, C YKa3zaHWeM BPEMEHW W AaTbl Nepefayun, a Kormu
BO3BPALLAKOTCA B COOTBETCTBYHOLLME CTPYKTYpHble MoApasfeneHns ¢ nomeTkoil «FAX (thakc)
(pata v Bpems)».

4.3.4. [OoknagHas, 06bACHUTENbHAS U CNYXXebHas 3anncKu

[oknagHas 3anucka - [OKYMEHT, afpecoBaHHbIA PYKOBOACTBY, B KOTOPOM W3/1araercs
KaKon-nMb0 BOMPOC C BbIBOAAMU U MPeL/IOKEHNAMM cocTaBuTend. JoKnagHas 3anvmcka MOXeT
O(hOPMNATLCA  PYKOMMUCHBLIM  CMOCOBOM Ha CTaHAapTHOM /fiucte Oymarn. 3TO  [OKYMEHT,
COfiepXXaLpii 06CTOATE/IbHOE W3/I0XKEHME BOMPOCA, OTPaXKAIOLWEro AeATe/lbHOCTb YHUBEpPCUTETA
(noapasgenenHns).

O6bAcHMTeNbHAasA 3anncka - CoobLLEHNe JO/MKHOCTHOMO MUa, NOSCHAIOLLEro Kakoe-1m6o
[eicTBMe, (haKT, MPOUCLLECTBME, MPEeACTaB/ISEMOE BbILIECTOSALLEMY AO/MKHOCTHOMY nnLy. 3TO
[IOKYMEHT, B KOTOpPOM paboTHUK KWITY 06bACHAET MNPUYMHbI HEBBIMOMHEHUSI KaKOro-Mbo
MOpPYYeHusi, HapyLUeHWUs TPYAOBOM WM WCNONHUTENbCKOW AMCUMNANHBL.  O6bACHUTENbHasA
3anuncka MoXKeT opopMAATLCSH PYKOMUCHBIM CNOCOB0M Ha CTaHAaPTHOM NUCTe BGymaru.

Cny>kebHas 3anmMcka MOXeT 0POPMIATLCA PYKOMUCHBIM CNOCOO0OM Ha CTaHAAPTHOM /iucTe
bymarn. CnyxebHas 3anucka sSiBNSeTCA AOKYMEHTOM, COAepXKalMMm O6CTOATENIbHOE W3/0XKEHWE
BONPOCa, OTPAXKatOLLEro TEKYLLYHO AeATeNIbHOCTb YHUBEPCUTETA.

Ons oopmneHns AOKNaaHoRM, CnyXebHoM, 06BbACHUTENIbHON UM MOSICHUTENbHOM 3anmncoK
CyLLEeCTBYIOT 06Wme npasBuna. JIo60M U3 3TUX [OKYMEHTOB [JO/DKEH WMETb Cleaytouime
PEKBU3NTBI:

- HauMeHOBaHWe CTPYKTYPHOro nogpasfeneHus;

- HaMMeHOBaHVe BUAa JOKYMEHTA,; |

- [arta JOKyMeHTa;

- TEKCT;

-afipecar;

-noAnuch coctasmntens (C ykasaHuem JO/MKHOCTU);

-BM3bl COrnacoBaHUs AOKYMeHTa (Npu He06XoAMMOCTN);

-pesonoums;

O6pa3ubl  OQOpMNeHNs  [OKNaAHOW W CNY)XEOHOW  3anuCcOK  MpefcTaBfieHbl B
(MpunoxeHusax 14, 15).

Y.OPIrAHN3AUNA JOKYMEHTOOBOPOTA B YHUBEPCUTETE

[BuXeHne [OOKYMEHTOB C MOMEHTa WX MOJyYeHUs WM co3faHua [0 3aBepLueHus
MCNOSTHEHUA, OTNPaBKM MIN cAaum B eno obpasyeT JOKYMeHToo60opoT KUITY.

Pa3nnyaloT TP OCHOBHbIX NOTOKA AOKYMeHTaLuK:

- JOKYMEHTbI, NOCTynatoLme 13 pyrux opraHusaumin (Bxogaiume);

- JOKYMEHTbI, OTrpaB/iseMble B Apyrve opraHusaumm (MCXogsaLume);

- [OKyMeHTbl, co3gaBaemMble B KUY 1 ncnonb3yemble paboTHUKAMW B YNPaBeHYeCKOM
npouecce (BHYTPeHHME).
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5.1. T1opAAOK NPOXOXKAEHWSA MOCTYNatOLLUX JOKYMEHTOB

5.1.1. Bce foKymeHThl, noctynawouwume B KUMY, npuHnmaroTca YK exenHeBHO, rae
MPOXOAAT MepBMYHYO0 06paboTKy, perucTpaumo 1 HanpaeiseTcs Ha pacCMOTPEHME PYKOBOACTBY
KWITY 1 HenocpeACTBEHHO CTPYKTYPHLIM noppasgeneHnam. JokymeHTol B KUY noctynaroT
Mo no4Te, KYpbepoM, MO 3/IEKTPOHHOIN MoYTe M MO CUCTEME 3/1EKTPOHHOIO B3aMMOAENCTBUSA C
MuHMCTEPCTBOM 06pa30BaHNsA, HayKu 1 Monogexu Pecnyonmku Kpbim.

5.1.2. Tlpn nocTynieHnn [LOKYMEHTOB, MPeXAe BCEro, NpoBepsieTcA NPaBWUILHOCTbL WX
[IOCTaBKW W LIe/IOCTHOCTb YMaKOBKMU:

- OLWUMOBOYHO NOMYyYeHHas KOPPECMOHAEHUMS BO3BPALLAETCA Ha NOYTY WK NepechliaeTcs
afpecarty;

- NOMy4YeHHas B MOBPEXAEHHOW YMakoBKe KOPPecrnoHAeHUMs OCOGeHHO TLiaTeNbHO
MPOBEPAETCA Ha MOIHOTY MPUCNaHHbIX MaTePUaNIOB Y HIMYME MEXaHUYECKMX MOBPEXAEHNIA.

Mpy nonyyeHMn (akCUMUIBHOIO COOOLLEHNA MPOBEPSETCA KOMMYECTBO MONYYEHHbIX
CTpaHUL, U WX 4mTaeMoCTb. O HEMnosIHOM MOMYyYeHWM COOOLLEHUS WX MJIOXOM KayecTse
OTAENbHbIX CTpaHWL, coobLyaeTcs oTnpasuTento. locne BCKPbITUS KOHBEPTOB MPOBEPSETCA
NPaBWUIbHOCTb B/IOXXEHUSA N €ro Le/IOCTHOCTb, T.€. Ha/IMuMe BCEX CTPaHWUL, AOKYMEHTA U BCeX
MPUNOXKEHWIA. py HEO6XOAMMOCTM K NOMYYEHHbIM JOKYMEHTaM CNefyeT MPUIoXnUTb MepeyeHb
BbISIB/IEHHbIX AedieKTOB. B 0C060 Cepbe3HbIX Cny4vasx NOBPEeXAEHUS WU MOMTyHeHUst HEMOJHbIX
KOMM/IEKTOB JOKYMEHTOB PabOTHMK, MPOU3BOAALLMIA NMPMEM KOPPeCMOHAEHLMN, COCTaBNAET akT,
KOTOPbIA NPUCOEAMHSETCA K [LOKYMEHTaM, M BMeCTe C HUMMW NepeaaeT ero AN YTBEPXKAEHUA U
MPUHATUA PeLLeHns no JaHHOMY (PakTy.

Mpun BCKPBLITUN YNaKoBKa YHUUTOXaeTcs, Npu 3TOM UCK/TIOYEHUA [enatoTcs B CNefyroLnx
crnyyasx:

B MOJTy4eHHbIX AOKYMeHTaxX HeT 06paTHOro agpeca v hamuanm oTnpaBUTeNs, HO OHU eCTb
Ha YMaKOBKE,;

B [OKYMeHTax He MpoCTaB/ieHa fJaTa M ee MpPUXoAUTCA YCTaHaB/nMBaTb MO MOYTOBOMY
LUTEMNENIO;

nosy4yeHa gonnatHas KoppecnoHAeHUNs;

MOMTYYeHHbI [OKYMEHT MO CMbIC/Ty HOCUT JIMYHbIA XapakTep, a Ha KOHBepTe rpud
«JINYHO» OTCYTCTBYET; -

€C/I KOHBEPT HeobOXOAMM B KayecTBe OMNpaBAaTe/IbHOro [JOKYMeHTa K pacxofam Mo
ornsaTe KoppecnoHAeHUnn.

CoxpaHarTCa TakKKe KOHBEPTbI U OT JOKYMEHTOB, MOCTYMUBLUUX C Y>K€ NPOCPOUYEHHBIM
CPOKOM MCNONHEHUA. B 3TOM cnyyae LiTemnesib Ha KOHBEPTE MOXKET C/YXXUTb [OKa3aTe1bCTBOM
[HA MONyYeHNs [AOKyMeHTa. Ha BCex BXOAAWMX [OKYMeHTaxX AO/DKHa ObiTb MpOCTaB/ieHa
OTMETKa 0 MOCTYMNNeHUM AOKYMEHTa B OpraHv3auuto, KoTopas COCTOUT M3 [aTbl MONYYEHUA U
YUYETHOro nopsaakoBoro Homepa. OTMETKa O MNOCTYM/IEHUW MOXXET MNPOCTaBNATLCA B MPaBOM
HWKHEM Yr/ly TMepBOi CTpaHMUbl [OKYMeHTa B BuAe LWTamna waM oT pyku. LTamn
MPOCTaBNAETCA TAKXKE Ha BCEX MPUIOXKEHUAX K JOKYMEHTY. ECnn K NOCTYNUBLUEMY AOKYMEHTY
MMEETCA MPUIOXKEHWe, PSAOM C BXOAALLMM HOMEPOM [eflaeTcsd 06 3TOM OTMeTKa, Harpumep:
«+ MPUN. Ha 2 N.».

Mpy npocTaBneHUn OTMETKM O MOCTYM/eHWM [OKYMEeHTa B OpraHu3aumio HeobXoammo
YUUTbIBATbL CMEAYHOLME MOMEHTDI:

€C/IM KOPPECMNOHAEHLNA He BCKPbIBAETCA, TO OTMETKa CTaBUTCA Ha KOHBEPTaX U YNakKoBKe
MaKeToB;

ec/M K MuUcbMy npunaraetcst 4OKyMeHT(bl), TO LenecoobpasHo Ay6nmpoBaTb OTMETKY Ha
MepBOM /INCTE MPUNOXKEHNS,

eCIM Ha KOHBepTe WMeroTCA Hagnucu «CpouHo», «BpyunTb HEMeLIeHHO» W Apyrue,
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0TMeYaeTcs TOYHOE BPeMsa UX NONyYeHWUs;
€CnM [JOKYMEHT fABNAETCA MOBTOPHLIM, TO MPW ero nosflyyeHUM YCTaHaB/IMBaeTCa Mo

MH(HOPMALMOHHO-NOVCKOBON CUCTEME MECTOHaXOX/EeHVEe paHee MPUCNAHHOIO AOKYMeHTa Mo

[JaHHOMY BOMPOCY W Ha MOCTynMBLUEM AOKYMEHTE [ieN1aeTca COOTBETCTBYHOLLAA OTMETKA.

MepBnyHas 06paboTKa JOKYMEHTOB OCYLLECTBNAETCS B fieHb UX NocTynieHns B YK nnm
B MepBbIi1 paboynii AeHb Npu NOCTyNIeHUn LOKYMEHTOB B Hepaboyee Bpems.

5.1.4. TlocTynuBlUME [OKYMEHTbl BCKpbiBalOTCA paboTHMkamn YK, B CTPYKTYPHbIX
nogpasaeneHnax - OTBETCTBEHHbIMU 3a [Ae/0NPOM3BOACTBO B CTPYKTYPHbIX NOApasfeneHunsX.
KoHBepTbl Ha nmsa pekTopa unn Ha nmsa KUY BckpbiBatoTca B Y/AK. Npu BCKPLITUN KOHBEPTA
LOOKYMEHTbI, OTHOCALUMECH K [AeATefIbHOCTU MofpasfeNieHnid, nepefaroTcs B KOHKPETHOE
nogpasgeneHune, rae [OKYMEHTbl PerucTpupyroTca W rnepefaroTca  WUCMOMHUTENO  BHYTPU
nogpasgeneHns Ana fasbHeiwein paboTtbl Hag HUMKU. OTBETCTBEHHbIN 3a [OCTaBKY [LOKYMEHTOB
BHYTPW nogpasgeneHnsi 06s3aH nepefaTb €ro rocne perucTpaumy UCMOSHUTENO, B TeveHue
paboyero aHs.

5.1.5. BCKpbITUIO He MOANEXMNT KOPPECMOHAEHLMSA, NOCTYNUBLLAA C MOMETKOW «JTNYHO».
Takke 6e3 npeaBapuTeNbHOrO pPacCMOTPEHUs MepefaroTcsa M0 Ha3HAYEHW  [JOKYMEHTHI,
a[lpecoBaHHble HEMOCPeACTBEHHO CTPYKTYPHbIM NoOApasfenieHnsM unm paboTarolmmM B HUX
[OO/MKHOCTHLIM  Nnuam.  Ecnn OOKYMeHT ABAseTca  OTBETOM Ha 3anpoc Mo paHee
paccMaTprBaeMbIM JOKYMeHTaM, TO OH nepeaaeTca HenocpeACTBEHHO UCMOHUTENAM.

5.1.6. lMony4yeHHble YK [OOKyMeHTbl MepegardTcd B CTPYKTYPHble noApasgeneHus.
MpaBUTENbCTBEHHbIE [OKYMEHTHI, Tenerpammbl nepepatoTca pabotHukamnm Y/OK agpecatam
HEMeLeHHO W X COAepXKaHne nepesaeTcs Mo TeneoHy.

5.1.7. TlpeaBapuTenbHOe  pPacCMOTPeHWEe  JOKYMEHTOB  MPOBOAMTCA C  LEeSbio
pacnpefenieHns MOCTYNMBLUMX AOKYMEHTOB Ha Tpebytowme 0653aTeNlbHOr0 PacCMOTPEHUA
PEKTOPOM W Hanpasfsemble HEMOCPEACTBEHHO MPOpPEKTopaM, [ApYyruM PYyKOBOAUTENAM
CTPYKTYPHbIX MOAPa3feNneHnin WM KOHKPETHbIM  UCMONHWUTENAM. Takoe pacnpefeneHue
OCYLLIECTB/SIETCA MCXOAA U3 OLEHKM codepXXaHna NOKYMEHTOB B COOTBETCTBUM C YCTaHOB/IEHHbIM
pacrnpegeneHmem 0053aHHOCTEN W (PYHKUMIA pPYKOBOAMUTENEW, 4TO MO3BOMSET 0CBOOOAUTD
peKTopa OT PacCMOTPEHUS MENKMX TeKYLLNX BONPOCOB, PeLleHns No KOTOpPbIM MOTYT NPUHNUMATb
PYKOBOAUTENW CTPYKTYPHbIX NOApa3LeNeHn.

5.1.8. [JOKYMEHTbI COPTUPYHIOTCA Ha MoAnexallme 1 He Nofnexatlme peructpayun.

5.1.9. [lokyMeHTbl, He Tpebyowme paoknaga pykosoactey KUIMY, HanpaBnstoTcs
cneymanuctamn YK ons UcnonHeHWs B CTPYKTYpPHble noapasgeneHns. Bece noctynvBlUve Ha
VS peKkTopa LOKYMEHTLI, peructpupytotcsa B YAK.

5.1.10. Ha paccMOTpeHMe peKTopa MepeaaroTcAd AOKYMEHTbl, MOJyYeHHble OT
BbILLECTOALWMX FOCYLAPCTBEHHbIX OPraHOB B/acTW W YMpaB/ieHUs, COAepXXallyto MH(opMauuio
No npuUHUMNUanbHbIM Bompocam fedtenisHocT KUY, n gpyrve [OKYMeHTbl, Tpebyrouine
peLLeHns peKTopa.

5.1.11. PeKTOp Ha pacCMOTPEHHOM [OKYMEHTE MPOCTaBAAET pe3onouuio. Pesonouuns
npegnonaraeT Haimume Cneaytowmx 3NeMeHToB (YacTel):

* yKasaHue nvua (0TBETCTBEHHOI0 UCMOMHUTENA), KOTOPOMY afipecoBaHa pesontoums;

* XapaKTepUCTMKa CYyTWN Pe30sitoLUmmM («4TO A0MKHO ObITb CAENAHO»);

YKa3aH1e CPOKOB OXXMAaeMoro UCNosHeHNs;

* MOANUCb PYKOBOAMUTENS;

* [aTa pe3onouun.

5.1.12. 3asBneHus, »anobbl 1 nucbMa 6e3 NOAMMUCU PacCMOTPEHUIO U PerucTpaumm He
noanexar.

5.1.13. MNepepava JOKYMEHTOB UCMONHUTENAM ocyLlecTBnseTcs Y/K.
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5.1.14. [Mepenaya LOKYMEHTOB OT OAHOI0 UCMNOMHUTENA K APYTOMY MOXXeT NPOou3BOAUTLCS
TO/IbKO Yepe3 /Muo, OTBETCTBEHHOE 3a [Ae/I0NPOM3BOACTBO B CTPYKTYPHOM MNOApasAeneHun, c
COOTBETCTBYHIOLLEN MOMETKON B perucTpaumoHHbIX qopmax (MprMepHble 06paslbl XXYpHaIoB
perncTpaumn SOKymMeHToB B [punoxkeHun 16).

5.2. PaboTa ncnosHuTeneit ¢ LOKyMeHTamu

5.2.1. OTBETCTBEHHOCTb 3a WCMOJIHEHME LOKYMeHTa (MopyyeHws) HeceT UCMOHUTENb U
PYKOBOAMTESIb CTPYKTYPHOIO NOApPasaeNieHns.

PyKkoBoAMTENN CTPYKTYPHbIX noapasgeneHnii  KWIMY obecneunBatoT  onepaTUBHOE
pacCMOTpPEeHNe [LOKYMEHTOB, Nnepegayvy WX WCMOMHWUTENO B [eHb MOCTYM/IEHNA, KOHTPO/b Haf,
KayeCTBEHHbIM WCMO/IHEHNEM [LOKYMEHTOB.

522. Tlpn  pacCMOTPEHMU  KOPPECMOHAEHUMW  PYKOBOAUTENlb  CTPYKTYPHOrO
nofpasaeneHns BblAeNseT [OOKYMEHTbl, TpeOylolme CPOYHOro WCMNOSHeHWs. [LOKYMEHTbI,
npucnaHHbIe 419 COrnacoBaHus, paccMaTpuBaroTCA B eHb UX NOCTYM/EHNUS.

5.2.3. NcnonHutenb nonyyaet AOKYMEHTbI B [ieHb UX PerncTpauum 1nn Ha criefyrownia
[eHb B COOTBETCTBUW C pe3osniioumert pykosogutens. CpoudHble [OKYMEHTbl MepefaroTcs
Hemea/ieHHo. [lepefayda  [OKYMEHTOB Ha WCMOMHeHWe 6e3  perucrtpaumMm u  pesosiiouum
PYKOBOAMUTENA He fJornyckaetcd. JlOKYMeHTbl, Harpas/iieMble HeCKONbKUM WUCMOHUTENAM,
nepegatoTca UM OLHOBPEMEHHO.

5.2.4. Ecnv UCNONHUTENEN HECKONBKO, TO MePBbIN U3 YKa3aHHbIX B PE30/IHOLMN ABNSETCS
OTBETCTBEHHbLIM 32 WCMO/IHEHME BCEro AoKyMeHTa. OTBETCTBEHHbIN 33 UCMOJHEHWE JOKYMeEHTa
0643aH onpeaennTb MePONpPUATUSA MO ero UCMOHEHNIO.

5.2.5. Bce COMCNOMHUTENIN CBOEBPEMEHHO M KayeCTBEHHO MPOBOAAT aHa/IN3 MH(opMaL N
W NPeAcTaBnAaT OTBETCTBEHHOMY WCMONHUTENKO B YCTAHOB/IEHHbIE UM CPOKW Heo6XoauMble
[OKYMeHTbl  (NMPOeKTbl AOKYMEHTOB, CMnpaBkW, cBefeHUs W T.4.). OTBETCTBEHHOCTb 3a
CBOEBPEMEHHOE W MpaBW/IbHOE WUCMOJIHEHWE 3a[jaHNA B PaBHOW CTEMeHM HeCyT BCe YKas3aHHble B
PEe30/IHOLUN UCTIOMTHUTENN.

5.2.6. WcnonHeHne [OKyMeHTa MpedycmatpuBaeT c6op M 06paboTKy HeobXxoaumoin
MH(opMauuK,  MOATOTOBKY — MPOeKTa  AOKYMeHTa, ero  OgopM/ieHue,  COracoBaHue,
npefcTasfieHVe wavM nognucaHne (yTeepxxaeHve) pektopom KWIY wnn pykoBoauTensaMu
CTPYKTYPHbIX MOApa3fieneHnin, NOATrOTOBKY K NEepechlike afpecary.

52.7. Tlpn onepatMBHOM peLUeHNUN BOMPOCOB 6e3 COCTaBNeHUSA AOMOSHUTENbHbIX
[OKYMEHTOB WCMOSIHUTENb [enaeT OTMETKM Ha [OKyMeHTe O fJarte nocTynneHus (ecnu
06pa3oBasic MHTEPBA/T BPEMEHM MeXAy NOCTynseHveM fokyMeHTa B KUY n ero gocraBkoi
WCNOMIHUTENID), O AaTax MPOMEXYTOYHOro WCMOMHeHMs (3arnpoc  CBeAeHWiA, TeneoHHble
Meperosopbl U T. 4.), 0 faTe U pe3y/nbTaTte OKOHYaTe/lbHOro MCMOHEHUS.

5.2.8. Tlocne pelleHNss MOCTAB/IEHHbIX B [OKYMEHTe BOMPOCOB WCMOMHUTENb BHU3Y
MepBo/ CTpaHWUUbl [OKYMeHTa [O/DKEeH chenatb OTMETKY 06 WCMOMHEHUM [OKYMeHTa W
Hanpas/ieHn ero B feso.

52.9. WcnonHutens WMeeT MpaBO MO0/b30BATLCSA  CMPaBOYHO-NHPOPMALMOHHBIMU
(hoHgamm n bubnmnotekamm KMY ang nonyyeHms He06X0AMMOIA MHOPMAaLMN.

5.2.10. WcnonHWTenb HeceT MepCcoHa/lbHY0 OTBETCTBEHHOCTb 33 HeLOCTOBEPHOCTb
MH(OopMaLmMK, UCMosb3yeMoil Npu NoArOTOBKE LOKYMEHTA.

52.11. WcnonHuTeNb HeceT OTBETCTBEHHOCTb 3a Hecob6MtofeHMe  TpeboBaHWM
MCNOMHUTENbCKON ANCUMMNHDI, 32 HEMPaBW/IbHOE UCNONb30BaHNE AENCTBYHOLLMX HOPMATUBHbIX
[OKYMEHTOB B NMOAr0OTOBKE, ONOPM/IEHUM N UCTIONIHEHNW [JOKYMEHTOB B CPOK.

5.2.12. Kaxgblin paboTHUK KWIY pomkeH obecneynBatb OMNepaTMBHOCTb, KayeCcTBO
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NCNOHEHNA N COXPaHHOCTb AOKYMEHTOB.

5.3. TopAfoK NOATOTOBKN U NPOXOXKAEHNA UCXOAALLMX N BHYTPEHHUX JOKYMEHTOB

5.3.1. Vcxopawme OOKYMEHTbl 3a MOANUCHIO pekTopa (NPOPeKTOPOB) rOTOBATCA Ha
6naHke gna nucem KATTY.

5.3.2. TlopsigoK MOArOTOBKUA WCXOAAWMX [OKYMEHTOB BK/IHOYaeT B Cebs paboTy Mo
COCTaB/IEHMO  MpOeKTa  [JOKYMEeHTa,  COrnacoBaHuio,  nognucaHuio  (YTBEPXKAEHWUIO),
TUPaXKMPOBaHMIO U OTMpaBKe.

5.3.3. [o nepefaun [OKYMeHTa Ha MOAMUCL WCMNOMHUTENb [AO/DKEH MNPOBEPUTL Ero
cofiepkaHue, NpaBUIbHOCTb OPOPMIEHUA (HaIMUME HEOOXOAMUMBIX BU3, MPUNOXKEHWUIA; hamMmminu,
MMEHW W OT4YecTBa WCMONHUTENS, HOMepa ero TeneoHa). [LOKYMEHT npeAcTaBnseTca Ha
NOAMMCL BMECTe C MaTepranammn, Ha OCHOBaHMUM KOTOPbIX OH rOTOBU/ICS.

5.3.4. [OKyMeHTbl, TMoANuCaHHbIe PEKTOPOM, ajpecoBaHHble B  BbILIECTOALLME
opraHusaunn, peructpupytotca B YAK. Konun foKymeHTOB XpaHATca B YAK.

5.3.5. [IoKyMeHTbI Ha OTNpaBKy OT UMeHW peKTopa caatoTca B YK B OTKpLITOM BUje, Ang
perncTpauumn, KOHBepTUPOBaHNA 1 oTNpaBkK. OTnNpaBneHne 6e3 perncTpaumnn He 10MyCKaeTcs.

5.3.6. KoppecnoHaeHuuWs, oTnpasaseMass OT NMPOPEKTOPOB, NepefaeTcs OTBETCTBEHHLIMU
3a [1eNonNpoun3BOACTBO CTPYKTYPHbIX noapasaeneHmin B YK Ha oTnpaBKy B KOHBEPTMPOBAHHOM
Buge. MNepen ynakoBKOW NPOBEPSETCA HaMuUMe BCexX NOAMUCEN, AaTtbl, HOMepa, afpecara, CCblKM
Ha BXOOALWMA [LOKYMEHT, TMPUIOXKEHWA, COOTBETCTBME KONMYECTBA 3K3EMMJISPOB MUCEM
KOMIMYeCTBY afipecaToB, OTMETKM 06 UCMOMIHEHUM W HanpaBieHun B 4eNo U T.4.

Ha koHBepTe [O/MKeH ObITb yKasaH WHAEKC OTAeNleHWs CBA3W, ajpec, HaumeHOBaHue
afpecata. py1 HeO6X0AUMOCTY BO3MOXKEH BapuaHT OTMNPaBKM LOKYMEHTOB 3aKa3HO MOYTOA.

KoppecnoHaeHuus, opopMieHHas ¢ HapyLUeHVsIMU NPaBu, YCTAHOB/IEHHbIX HACTOSLLEN
MHCTPYKLMER, K OTMPaBKe He NMPUHUMAETCS.

5.3.8. O6paboTka [OKYMEHTOB [/ OTMNPaBKM [MOYTOBOM CBA3bKO OCYLUECTBMSETCA B
cooTBeTCcTBMM ¢ PefepanbHbIM 3aKOHOM Poccuiickoin depepauumn ot 17.07.1999 r. Nel76-d3
"O NoYTOBOW CBA3N".

5.3.9. KoppecnoHaeHLMs, afpecoBaHHas O4HOMY W TOMY >Xe agpecaty, AO/DKHa ObiTb
B/IOXKeHa B OAWH KOHBepPT. Ha KOHBepTe [O0/MKHbI ObITb YKaszaHbl: BWf OTMNpaBKW (3aKa3Hoe,
LIeHHOE), MHAEKC OTAEeNeHWs CBA3N, afpec, HaMMeHOBaHVe opraHu3aLmn.

5.3.10. BHyTpeHHMe [OOKYMEHTbl - 3TO [OKYMeHTbl, co3fjaBaemble B KUY wun
ncnonb3yemble paboTHukamm KWIMY B ynpaeneH4eckoM npouecce. BHYTpeHHME [LOKYMEHTbI
PErMCTPUPYHOTCH, pacCbinaloTcad W UCMOMHAKTCA  (Mcnonb3ytoTca) B npegenax KUY
CTPYKTYPHbIMK MofpasgenieHnamun. [oarotoBka M OOpM/IEHME BHYTPEHHUX [OKYMEHTOB
OpraHu3yeTcs Tak e, Kak U UCXOAALLUNX, UCMOMHEHWE AOKYMEHTa - TaK XKe, KaK MoCTynaroLLmX.

5.3.11. BHyTpeHHVe [OOKYMeHTbl (MpuKasbl, PacropsXXeHWs, MOMNOXEHWs, PerfiamMeHThbl,
[OK/NafHble 3arnucKu, CrpaBKu, CBOAKM U Ap.) pacCMaTpuBatOTCA TeMW LO/MKHOCTHLIMU fLaMMU,
KOMy OHM HanpaBneHbl. Paccbiika MNpUKasoB No  MNoApasfeNeHnaM  OCYLLECTB/IAETCS
cneypanmuctom YK,

5.4. Peructpauusa BXodawmnx J0KYMEHTOB
54.1. PerncTtpaums AOKYMEHTOB - 3TO (hmkcaumsa akta co3gaHus WAM MOCTYn/ieH
[JOKYMeHTa nNyTeM MpPOCTaB/eHWs Ha HeM WHAeKca W pAatbl C Mocnefytowein 3anmncbo
HeoOX0AUMBIX CBEeAEHWUA O JOKYMEHTE B perucTpauMoHHbIX hopmax. Perncrpauus JOKYMEHTOB
HeobxoamMma Ansa obecrneveHnss COXPaHHOCTU LOKYMEHTOB, BO3MOXKHOCTU BefeHWsi KOHTPONA 3a
MCMOMHEHNEM [JOKYMEHTOB, MOMCKa AOKYMEHTOB B MH(OPMAaLMOHHO-CMPaBOYHbIX LeNAax 1 yyeTta
Konunyectea gokymeHToB ([MpunoxkeHne 10).
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54.2. Peructpaumm nognexut Bca noctynawowad B KUY ©n  CTPYKTypHble
nofpasfeneHns KOppecrnoHAeHUMs, 3a WCKIHOYEHWEM KOPPECMOHAEHLUMN, He MoAnexatlei
perucTpauumm. Hepeructpupyemble AOKYMeHTbl NnepefatdoTcs B CTPYKTYPHble NoapasfenieHns no
NPUHaAIEXHOCTU. Bxogslune NOKYMEHTbI PerucTpupyroTcs B AgHb NOCTYN/IEHUSA, UCXOAALMNE W
BHYTPEHHWE OOKYMEHTbLI - B AeHb nognucaHus.

54.3. Peructpauus 1  XpaHeHue pAokymeHToB B KWITY  ocyulectBnserca
[eLeHTpaIn30BaHo.

B YK peructpmpyrotca n XxpaHaTcs:

- BXOASLIAA KOPPEeCNnOHAEHUMSA, HamnpasfieHHast U3 BbICLUMX OpraHoB rocyAapCTBEHHOM
BN1IaCTW N YNpaBieHNsA Ha UMSA PeKTopa;

- BXOAALWas NpaBUTeNIbCTBEHHAA KOPPECNOHAEHLMA Ha UMS PeKTOpa;

- KOppecrnoHAeHUMSA, aapecoBaHHas Ha UMSA PeKTopa;

- UCX0AALLAasa AOKYMeHTaumsa ot umeHu pektopa KUY (npopekTopos);

- npukasbl pekTopa o6uwme (Mo ocHoBHOWN festensHocTM KUTTY), MCNOMHUTENLCKME,
aAMUHUCTPATUBHO-X03ANCTBEHHOW [eATe/IbHOCTI; PacropsKEHUS PEKTOPA;

- 3asBMeHNs, CnyXXebHble 3annCKKU, AOKNadHble OT paboTHUMKOB KUY Ha nMmsi pekTopa
(npopeKTopoB);

- obpalleHuns rpaxaiaH;

- KOMaHAMPOBOYHbIE NPUKa3bl paboTHUKOB KUY

- [OKYMEHTbI, MHULNUPYEMbIE CTPYKTYPHbLIMW NoApasfeeHuaMn no npuHagieXxHocTn B
opraHmMsaunn, yupexxaeHus 1 Ha npeanpusatus.

B cekpeTapuaTe YUeHOro coBeTa PErmcTpPUpPYoTCS U XpaHATCA NPOTOKO/bI U AOKYMEHThI
K 3acegaHunio YueHoro coseTta K/IMY, BbINUCKN U3 NPOTOKO/OB.

B (OMHAHCOBO-3KOHOMMYECKOM YMpaB/ieHNUN PErncTpupyeTcd M XpaHUTCA (PMHAHCOBO-
9KOHOMMYECKasa U Oyxrantepckas AOKYMeHTauus (3asBfieHWs O Bbljade CrpaBOK, CrpaBKu O
foxopax, fLorosops! U ap.).

B ynpaBneHun KafpoB PerucTpupyeTcs U XpaHWUTCA KafpoBas [OKymeHTauus (TpyLoBble
[0roBOpbI, TPYAO0BbLIE KHWXKKM, NPUKa3bl 0 Npuéme, YBOMIbHEHWM, 06 OTMYCKax v ap.).

B y4e6HO-METOANYECKOM YNpaB/ieHNN PErNCTPUPYIOTCA U XPaHATCA NpuKasbl No paboTe C
obyyaroLmMmcs.

B oTgene Hay4yHo-uccnefoBatesibCKOA  AesTeNbHOCTM W UHHOBALUMOHHOIO PasBUTMS
PErMCTPUPYETCA M XPaHUTCA AOKYMeHTaums no paboTe ¢ acnvpaHTamu (MpvKasbl, NPOTOKO/b,
3asB/1eHns, fJorosopa n ap.).

B ovgene no MeXAayHapoAHbIM  CBA3AM  PErUCTPUPYKOTCA W XpaHATCA  [Aorosopa
(cornawleHuns) o COTpyLHUYECTBe, CNpPaBKy B BOEHKOMAT U Ap.

B UueHTpe [JOMOMHUTENBHOrO MPOGECCMOHATILHOIO 06pa3oBaHMsl PerncTpupyroTca U
XPaHATCA 3aABNIEHMSA, NPUKa3bl, LOroBopa, CrpaBKu.

B fgekaHatax, unmnanax yHWBepcUTETa PErUCTPUPYIOTCHA 3asB/IeHMst 00yuYatoLMXcA Ha
MMA pekTopa (YNOSIHOMOYEHHOr0 N1La), CNpaBku 06yYaroLLMMCS.

B ppyrux  CTPYKTYpHbIX  nogpasfgenieHuax  PerucTpupyetca  KOppecnoHAeHLUms,
aApecoBaHHast HeNOCPEACTBEHHO 3TUM NoApa3feneHUsaM.

54.4. Peructpaums po/mkHa ObiTb ofHoKpaTHon (B YAK wamM  CTPYKTYpHOM
nogpasgeneHun). Mpu aTOM Kaxaplil BXOAALLUMIA JOKYMEHT NOMyYaeT permcTpaumoHHbIA HOMED,
cornacHo HomeHknatype gen KWIY. lNopaakoBble perncrpaunoHHble HoMepa npucsavBaloT
[JOKYMEHTaM B TeYeHue KaseHAapHOro roga. MNpoToKoNbl COBMECTHbIX COBeLLaHWii (CobpaHuin)
[JO/MKHbl  MMETb COCTaBHble HOMepa, BK/IKOYalollMe MopsAKOoBble HOMeEpPa MNPOTOKO/I0B
OpraHm3auuin, NPUHABLLMX y4vacTue B paboTe COBELLAHNS.

5.4.5. 3apernctpvpoBaHHOe (akCUMWUIbHOE COOBLLEHME MepeaaeTcsa Ha paccMOTpeHue
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PEKTOPY WM NpopekTopy. B Xode pacCMOTPEHMA PEKTOp WX MNPOPEKTOP HaknadblBaeT
pesonoynto. C  MONYYEHHOr0  (DaKCUMMW/IBHOrO  COOOLLEHMS,, Ha KOTOPOM  MPOCTaB/eH
PErnCTPALMOHHbIN LLITaMMN U PE30HOLUMSA PYKOBOAUTENS, CHUMAETC Konus. MepBbii 3K3eMnnsp B
COOTBETCTBUM C PE30/IOLMEN NepeaaeTcst B CTPYKTYPHOE NoapasaeneHme, a Konus noaLmBaeTcs
B Aeno, XpaHsaweecqa B Y/K.

5.5. Perucrpauuns ncxoaawmx J0KyMeEHTOB

5.5.1. Pernctpaums oTnpasngemMbiX AOKYMEHTOB 3a MOAMNWUCLIO PEKTopa, MPOPEKTOf
ocywectensetcs B KWIMY ueHTpam3oBaHo - B YAK. PaboTHuUK YOAK npocmaTpmBaeT
MOCTYNUBLUNIA [OKYMEHT [ANA OTMpaBfeHus Ha npeaMeT TPamMOTHOCTU COCTaBfieHUst W
npaBuIbHOCTN OopopmsieHNs. [OKYMeHTbl, COCTaB/ieHHble W O(OPM/IEHHbIE C HapyLUeHVEeM
YCTAHOB/IEHHbIX MpaBWn/l, HEKOMMJIEKTHble AOKYMeHTbl BO3BpallatTCAd WCMOMHUTENIO Ha
A0paboTKy.

PerncrpaynoHHbIii HOMep OTNPaBSEMOro (MCXOAALLEro) AOKYMeHTa AO/MKEH COCTOATbL U3
MHAEKca Aena no HoOMeHKnaType aen (BKOYaKoLLEro B cebs Kof CTPYKTYPHOro noapasaeneHus)
W pas3fenieHHOro KOCOW 4epToir MOpsgKOBOro Homepa AOKYMeHTa B Npefenax KaleHAapHoro
roga.

Hanpumep: Ne ip.i-nn/np, rge:

ip.l - VHAEKC noAapasfeneHus;

nNe - MHAEKC Aena No HoMeHKnatype gen YAK;

np - MOPsiAKOBLIN HOMeP AOKYMeHTa B NpeAenax KaseHAapHoro roga.

C Havana KaXaoro KaseHAapHoro rofa permcTpaumoHHbIA HOMEpP UCXOAALLEro AOKYMeHTa
HauMHaeTcd C uugpbl L PernctpauyMoHHbIA  HOMep [OKyMeHTa M fJaTa perucrpaumm
MPOCTaB/ATCA Ha MOL/IMHHUKE AOKYMeHTa B pekBM3WTax 6/1aHKa M Ha KOnuuW, KoTopas
noAwwwveaeTtca B feno YK vnum cTpykTypHoro nogpasgeneHma KUMY.

Mocne NpPUCBOEHWSA OTNPaBNSEMOMY [OKYMEHTY PerucTpauyMoHHOro Homepa MepBblii
3K3eMN/IAP MOCTYMaeT Ha OTMpaBKy, & ero Konua C BM3amMu U NPUIOXKEHUAMU (EC/IN TaKOBble
MMEHTCA) NOALUMBAETCS B 1€/10 B COOTBETCTBUM C HOMEHKIATYPOW Aen.

Tenerpammbl, KoTOpble TpebyeTca OTNpPaBUTb, MpPUHMMAlOTCA paboTHUKamn Y [OAK
3aBM3MPOBaHHbIMK, MOAMUCAHHLIMKW, [ATUPOBAHHLIMKA C OTMETKOA O KaTeropuv W Buje
OTNpaB/eHNs.

OTnpaBka TenerpamMm OCYLLECTB/ISIETCA B COOTBETCTBMM C [1paBunamu OKasaHua ycnyr
TenerpaHon  cBasn.  OTnpaBke  MNOAMEXAT  LOKYMEHTbl,  MO/HOCTbIO  OPOPMJIEHHbIE,
NOANUCAaHHbIE N 3aPErNMCTPUPOBAHHbIE.

Mo akcy WM MO 3NEKTPOHHOM MOYTE WH(OPMALMOHHbIE COOOLLEHWUA OnepaTMBHOIO
XapakTepa MOTryT nepefaBaTbCA  HEMocpeACTBEHHO  paboTHMKAMKM U3 CTPYKTYPHbIX
nogpasgeneHnia. OTnpasnsemas Mo Mo4vTe [AOKYMEHTaUMs YMakoBbIBAETCA C  YKa3aHWEM
agpecatoB (monyyatens v OTMNpaBUTENs) W HanpaefseTcd B MECTHOe OTAefleHne CBA3MN.
Pa6oTHMkn YK nepes YynakoBKOW NPOBEPSIOT NPaBWU/IbHOCTL OOPMIIEHUST  [OKYMEHTa,
Ha/MumMe MNPUNOXKEHWI, COOTBETCTBME KOMMYECTBA 3K3EMI/IAPOB KOMMYECTBY aflpecaToB.
LJOKYMeHTbI, HanpasfeHHble pasHbIMK NoapasfeNneHuaMn B OMH afpec MOryT BKIaabiBaTbCs B
OAHY YynakoBKy. [lucbMa, paccblnaeMble 60/MbLLIOMY KOMMYECTBY anapecatoB (6onee 5-Tw),
nepepatoTca B YIK CO CMMCKOM Ha PaccbliKy, COCTaBlAeMbIM WCMOMHUTENEM. [OKYMEHTI,
nofnexatme oOTnpaBKe, 00pabaTbIBalOTCA W OTNPaBNAOTCA B fAeHb WX NOAMNUCaHUA U
permcTpauuy Unm He nosgHee cneayroLlero paboyvero gHs.

VI. KOHTPO/JIb NCIMNOJIHEHNA IOKYMEHTOB
KOHTpO/Ib  MCMOMHEHUS  [JOKYMEHTOB YCTaHaB/MBAeTCA B Leax 0becreyeHus UXx
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CBOEBPEMEHHOIO N Ka4yeCTBEHHOI0 MUCNOJSIHEHUA, MOBbLILLEHNA YPOBHA OpFaHI/I3aT0pCKOI71 pa6OTbI
N UCNONHUTENTbCKOW ANCUMNTNHBI.

6.1. OCHOBHble TpeboBaHUA K OpraHn3aumm KOHTPONSA UCMONIHEHUSA JOKYMEHTOB

6.1.1. Bce noctynawouwme Ha uma pektopa KUY wn B agpec KUY [OKYMEHTHI,
TpebytoLme NCNONHEHNS U NOATOTOBKM OTBETA, MOA/1EXaT KOHTPO/IHO.

6.1.2. O6s3aTe/IbHOMY KOHTPO/IO NOA/EXAT:

MOCTAHOB/IEHNSA, PACMOPSHPKEHUS W MPUKa3bl BbILLECTOAWMX OPraHoB roOCyAapCTBEHHOM
BNacTu N ynpasneHus;

NpuKasbl PeKTopa No 0CHOBHOW aeatensHocTn KUY, peweHns YyeHoro coseta KUMY;

nopyyYeHuss W 3adaHWs  PeKTopa MPOPEeKTopaM, PYKOBOAUTENAM  CTPYKTYPHbIX
noapasaeneHmin KUMY;

[IOKYMEHTbI, MOCTaB/fIeHHble Ha KOHTPonb pykoBoactsoM KWIY wnnn pykoBoauTenem
CTPYKTYPHOro noapasaeneHuns; Bonpocbl NPOTOKONO0B peKTopaTta, agMUHUCTPATUBHbLIX COBETOB.

6.1.3. KOHTpO/Mb Had WCMOMHEHWEM BK/IHOYaeT: MOCTAHOBKY [OKYMEHTA Ha KOHTPOSb,
MPOBEPKY CBOEBPEMEHHOIO A0BeAeHNs JOKYMeHTa [0 UCMONHUTENs, NPOBEPKY U perynmposaHme
X0fa WCMOMHEeHWs, yyeT U 006006LLieHNe pe3ynbTaToB KOHTPONS WCMONIHEHUS [LOKYMEHTOB B
YCTaHOB/IEHHbIE CPOKM, UH(OPMUPOBaHKE PYKOBOAUTENA O COCTOAHWUM UCMOSTHEHNA NOKYMEHTOB
B KUIY.

6.1.4. OTBETCTBEHHOCTb 33 OPraHM3auM KOHTPONSA U CBOEBpPeMeHHOe MpasBu/ibHoe
UCMOJHEHVE [OKYMEHTOB M COLEPXaLlMXCA B HUX MOPYYEHWIn BO3/araeTcsa Ha MpOpeKTOpOB,
PYKOBOAMTENEN APYTUX CTPYKTYPHbIX nogpasgeneHnin KUMY, a Takke Ha JO/MKHOCTHBLIX NNL,
yKa3aHHbIX B TEKCTE WM Pe30/IHoL MU CY)KeBHOro JOKyMeHTa.

6.1.5. KoHTpOonb Haf UCMOMHEHMEM AOKYMEHTOB ocyLlecTenserca Y /K.

6.1.6. [eATenbHOCTb MO KOHTPOMK CO CTOPOHbl YK He 0CBOGOXAAeT pPyKOBOAMTENEN
CTPYKTYPHbIX NOApasfeneHnidi OT opraHu3auum KOHTPOSS M OTBETCTBEHHOCTU 3a UCMOJSIHEHWE
[IOKYMEHTOB.

6.1.7. KOHTponb Haf WCMONHEHMEM [OKYMEHTOB [O/DKEH ObITb NpesynpesuTesnbHbIM,
BK/IOYAIOLLMM ,B CeOA He TONMbKO HanoMWUHaHWe WCMOMHUTENSM O MPUBIMKEHUN CPOKOB
NCMOMHEHWSA, HO W BbIACHEHWE COCTOAHUA WCMONHEHUSA, MPUUYNHBLI BO3MOXXHOIO CpblBa U
NH(OPMMPOBaHME 06 3TOM PYKOBOACTBA C Liefibl0 OpraHn3aumm UCnosHeHNs LOKYMEHTOB B CPOK
NyTeM TMOArOTOBKA CMPaBOK O COCTOSHUM WCMO/MIHEHUA [OKYMeHTOB. [lpu nocTaHoBKe
[NOKYMeHTa Ha KOHTPO/b B BEpXHEM Mosie JOKYMeHTa cnpasa AeNlaeTcAa 0TMETKa O KOHTPO/Ie.

6.2. CpoKn NCNOMTHEHNA OKYMEHTOB

6.2.1. CpoK/M WCMOSIHEHNA [OKYMEHTOB WCUUCAAKOTCA B KasleHAApPHbIX AHAX C AaThl
NoAnNucaHna JOKYMeHTa, a Ana NOCTYNUBLUKNX - C AaTbl PerncTpauuu.

6.2.2. CpoK/M WMCMONHEHWA YKa3blBatOTCA B CaMMX [OKYMeHTax WAM (PUKCUPYIOTCS B
pe30/1oL1N PYKOBOAUTENS.

6.2.3. Eciv B JOKyMeHTe MoCTaB/IeH CPOK UCNOIHEHNA - B YKa3aHHbIN CPOK.

6.2.4. B cnyyasax, Korga CpOK WCMOSIHEHWUA He YKasaH, MPUMEHAIOTCA TUMOBbIE CPOKM
UCMOSTHEHUS:

eC/I1 B JOKYMEHTe UMEETCH MOMETKA «CPOYHO» - B TPEXAHEBHbIA CPOK;

CNy)>XeOHble  AOKYMEHTbI; CNy)XKebHble [OKYMEHTbl MO BOMpocaMm, TpPebyowmm
MOArOTOBKW pacnopsguTeNibHbiX [OKYMEHTOB Ha OCHOBaHWM HOPMATMBHbLIX [JOKYMEHTOB
BbILUECTOSALMX  OPraHoB, COAepXaHWe KOTOpbIX CregyeT [OBecTM [0  CTPYKTYPHbIX
noapasfeneHnin - B NATUAHEBHbIN CPOK;

- €CN B OKYMEHTe MMEeTCA MOMETKa «OmnepaTuBHO» - B AeCATULHEBHbIN CPOK;
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- UCNOMHEHWE MO NUCbMaM rpaxaaH - oT 15 gHeit fo 30 gHel;

- ocTa/ibHble - 30 AHel;

-[OKYMEHTbl C MOMEeTKOM «KOHTPOMb» [A0/MKHbI ObITb BbIMOAHEHbI B YKa3aHHble
KOHTPO/IbHbIE CPOKW.

Mpn onpeaeneHny NPOAO/HKUTENLHOCTM CPOKa WCMOMHEHUA AO0KYMEHTA Y4MTblBatOTCA
CofiepXKaHne OKYMEHTa 1 NPaKTUYECKNe BO3MOXHOCTM €ro UCMONHEHNS.

6.2.5. CpOK WCMONHEHUS [AOKYMEHTa MOXET ObITb M3MEHEH /Wb MO0 YyKasal
[O/DKHOCTHOIO MWL, KOTOpPOe ero YCTaHOBWIO, & B €ro OTCYTCTBME - [O/HKHOCTHOIO /1L,
KOTOpOe ero 3amMeLlaeT. B cnyyae HeOOXOAMMOCTM CPOK MOXET ObITb MPOZ/IEH MO 060CHOBAHHOM
npocbbe MCNOMHWUTENS, KOTopas MoAaeTCs He Mo3aHee, YeM 3a TpW paboumx AHA A0 OKOHYaHWS
YCTaHOB/IEHHOIO CPOKa, a B OTHOLLUEHWM AOKYMeHTa 6e3 yKa3aHMs CpoKa - A0 OKOH4YaHusi 30-
AHEBHOMO CPOKa OT faTbl ero NonyyeHus.

Vil. M"HOAEKCAUMA JOKYMEHTOB
7.1. VlHpekcauma 0OKYMeHTOB

7.1.1. Ana ypobcTtBa perucTpaumyv U Momcka [OKYMEHTOB KaXKAOMY CTPYKTYPHOMY
nogpasgeneHnio  KUMY npuceamBaloTCad  LUMMPOBblIE  WMHAEKCHI, KOTOpPble OTPaXeHbl B
HomeHknatype gen KUIMY, ncnonb3yroTca nNpy pernctpauun NCXoasLein KoppecnoHAeHUMN.

7.1.2. PabOTHWKKW, OTBETCTBEHHbIE 3a BEAEHME [EeNONPOM3BOACTBA, MPOBEPSIHOT
MpPaBUNbHOCTL OPOPMIEHNA UCXOAALLUMX [LOKYMEHTOB (Hasmuve mnoAanucK, faTel, HOMeEpa,
afpecara, CCbIIKW Ha BXOAAWMA [OKYMEHT, COrfiacoBaHusi, OTMETKM 006 WCMOSIHEHUN U
HanpasneHun B Jeno, amuanm UCMoSHUTENS, HOMepa TefleoHa 1 Ap.), 3aBepstoT UX KoMK U
BHOCAT HEOOXO0AMMble 3aNUCK B PErMCTPALMOHHbIE KAPTOUKN.

VIil. YHET N XPAHEHWE BJIAHKOB

8.1. YdyeT 06naHKOB CTPOro OTYETHOCTWU (AWNIOMOB) NPOWM3BOAUTCH B pPeEecTpe Ha
nonyyeHne 6GNaHKOB [AUMIOMOB W MPUIOXKEHUA K HUM, TPYLOBbIX KHUXKEK-B KHUre y4yeTa
[BWKEHNS TPYOOBbIX KHWKEK W BKIaAbIEN B HWX B YNpPaBNeHWU KafpoB. YHUYTOXEHUe
61aHKOB CTPOroin 0TYETHOCTU OCYLLECTB/AETCA TO/IbKO MOC/e COCTaB/EHMS aKTa CrcaHus.

8.2. Bblgaya 6/1aHKOB AMMNIOMOB M MPUIOXKEHWUIA K HUM NPOWM3BOAUTCA MOJ POCNUCL B
XKypHasie Bblgayn 6/1aHKOB AUMN/IOMOB.

8.3. XKypHasibl yyeTa BKIOYaoTCA B HOMeHKnatypy gen (MpunoxeHve 17).

8.4. OTBETCTBEHHOCTb 3a XpaHeHWe W UCMoSb30BaHMe 6/1aHKOB HeCYT PYKOBOAUTENN
CTPYKTYPHbIX  NOApasfeneHnid, Cekpetapy WAM  fiMua, OTBETCTBEHHble 33  BefeHue
[leNonpon3BoACTBa.

8.5. MNMpukaszom KUY MOXXeT OCYyLLEeCTBNATLCA CMeHa 6/1aHKOB B CBSI3U C U3MEHEHUSMM
Tpe6oBaHWin 1 HOPM KX n3rotoeneHnst (FOCToB) K ¢ n3MeHeHusamn B Yctase KUY, KoTopble
CBSA3aHbl C peopraHusaumend CUCTEMbl U CTPYKTYPbl (heflepasibHbIX OpraHoB WCMOMHUTENbHON
BNacTu NT.M.

IX. OPTAHV3AUNA JOKYMEHTOB B AE/TOMNMPON3BOACTBE
9.1. CocTaBneHMe HOMEHKNATYp fen
9.11 HomeHknatypa fen -  CMCTEMaTM3MPOBaHHbIA  MepeyvyeHb  3aroso

(HameHoBaHwWin) fen, 3aBoAnMMbIX B KUTY ¢ yKazaHWeM CPOKOB MX XpaHeHWs, 0DOPMIIEHHBIN B
yCTaHOB/IeHHOM nopagke. HoMeHKnaTypa fen npefgHasHayeHa Ana rpynnupoBKM UCMOMHEHHBIX
[IOKYMEHTOB B [efna, CUcTemMaTu3auunm u ydyeTta [en, OnpefeneHuss CPOKOB MX XPaHEHUsA W
SBNSETCA OCHOBOW [ANS COCTaB/IEHWNA OMUCel [eNl MOCTOSAHHOrO U BpeMeHHOro (cebiwe 10 fieT)
XpaHeHus, a TaKxke 4na yyeta fgenl BpeMeHHOro (4o 10 feT BKAKUNUTENBHO) XpaHEHUS.
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9.1.2. lpn cocTaBneHUM HOMEHKNIATypbl Aen creayeT PYKOBOACTBOBATbCA YCTaBOM
KUIY, nonoxeHuamn o CTPYKTYpPHbIX nogpasgeneHnsx B KWIY, wWTaTHbIM pacnucaHueMm,
Mn1aHaMnm 1 oTyeTamy O paboTe, MepeyHsMU LOKYMEHTOB C yKa3aHMEM CPOKOB WX XPaHEeHWS,
HOMEHKMaTypaMn fen 3a NpeAaLwecTsyowme rogpl. M3yyatotcs AOKYMeHTbl, 06pasytoLumecs B
pfeatenbHocTn KUY, ux BuAabl, COCTaB N COAEpXKaHue.

9.1.3. B KWUIY cocTaBnaTCcA HOMEHKNATYpbl Aen CTPYKTYPHbIX MoApasaeneHuii
(npunoxxeHune 20) n ceogHas HomeHknatypa gen KUMY (MpunoxeHue 18).

9.1.4. HomeHKnaTypa [fen CTPYKTYPHOro moApasfefieHns coctasnsetcd (He no3gHee 16
HOAGPA TeKyLlero roga) paboTHWKOM NoApasfeneHus, OTBETCTBEHHLIM 3a AeN0onpov3BOACTBO,
cornacosbiBaeTcs ¢ apxusoMm KUY n YK, noanucbiBaeTcA pyKoBOAUTENleM NoApasfeneHuns 1
npeactasnsercs B YAK (konus). BHOBb co3faHHOE nojpasfeneHne 0653aH0 B MECAYHbIN CPOK
paspaboTaTb HOMEHKNATYpPy Aen nofapasfeneHns 1 npeactasntb ee B YAK KUMY.

9.1.5. CBogHas HOMeHKnatypa pgen coctaBnserca YK Ha OCHOBe HOMEHKNatyp pen
CTPYKTYPHbIX MoApa3AeneHnin Npu MeToguyeckoin nomowum apxusa KATY.

9.1.6. CsogHas HomeHknatypa pgen KWUIY noanuceiBaeTcs pykosogutenem YK,
COr/acoBbIBaeTC C OKCMepTHOM Komuccuen (panee umeHyetcs - 3IK) KUY, skcnepTHo-
NpoBepoyHo Kommuccuein (panee - umenyetca 3lMK) [ocyaapCTBEHHOW KOMWUTET MO fenam
apxmBa Pecny6nukn Kpbim (ganee vmMeHyeTcs [TOCKOMapxvB) W yTBepXaaeTcs (He Mo3fHee
KOHLAa Tekyllero roga) pektopom KWIY. Tllocne cornacosaHus noapasfeneHns nonyyaroT
BbIMNUCKN N3 HOMEHKNATYpbI Jen.

9.1.7. CornacoBbiBaeTCa HOMeHKnaTypa fen ¢ T0CKOMPXMBOM He peXxe OAHOro pasa B 5
NET, €CNN He BbINI0 KOPEHHbIX M3MEHEHUI B PYHKUMAX 1 CTPyKType KTTY, B cnyyae KOpPeHHbIX
N3MEHEHUA (DYHKUMIA 1 cTpyKTypbl KWIY cBOogHas HOMeHKnaTypa [efl COCTaBfisieTcs U
cornacoBsbiBaeTcs 3aHOBO € JIK [NockomapxuBa. Ecnv B TeyeHWe roga MoOSBNAKOTCA HOBble
NIOKYMEHTMNPOBaHHble yyacTkn B KUY, B YK cBoaHasi HomeHKNaTypa 06HOBNSAETCA, A1 Yero
B KXKOM pa3fene OCTaBNsATCA pe3epBHbIE HOMepa.

9.1.8. CBoHast HOMeHKNaTypa Aen nevataeTcs B HEO6X0AMMOM KO/TMYECTBE 3K3EMM/ISIPOB.
MepBbIi YTBEPXAEHHBIA 3K3EMMNSAP HOMEHKNATYpPbl Aen ABNAeTCA LOKYMEHTOM MOCTOSHHOMO
CPOKa XpaHeHUs1 1 BKNKOYAETCH B HOMEHKNaTypy fen B pasgen YOK. BTopoi ncnonb3yetcs B
YK B KayecTBe paboyero. TpeTuii - npumeHsieTca B apxuse KAIY.

9.19. Ha3saHMaMK pa3fenoB HoMeHKnatypbl gen KWIY aBnawTCcA  HasBaHWA
CTPYKTYPHbIX nNogpasgeneHuini. B CcBOAHON HOMEHKNaType [fenl pasfenbl pacrnonaratoTcs B
COOTBETCTBUM C YTBEPXAEHHOIN CTPYKTYport KATTY.

9.1.10. B HomeHKnaTypy [en BK/IHOYaKOTCA 3arofioBKM e, OoTpaxarollne Bce
OOKYMEHTMpYyeMble Yy4vacTku paboTel B KUIMY. B HOMeHKnatypy [fen He BK/IKOYaKOTCA
nepuoanYeCcKmne N3gaHns.

9.1.11 Npadhbl HOMeHKNATYpP [en 3ano/IHATCA CefyoLMM 06pa3om.

B rpage 1 HOMeHKnaTypbl Aen NPOCTaBAAKTCA MHAEKChl KaXAOro fena, BKIKYEHHOro B
HOMeHKNaTypy. MHAeKC dena COCTOMT M3 ycTaHoBNeHHOro B KUMY uudposoro 0603HaveHns
CTPYKTYPHOro noapasfeneHua 1 nopsaaKoBOro Homepa 3arosioBkKa fena rno HOMEHKNaType B
npegenax CTPYKTYpPHOro nogpasgeneHus. iHgekcol aen 06o3HavatoTca apabekumm updpamu.

Hanpumep: 0.1.1.01-05, rge 0.1.1.01 - 0603Ha4eHNe CTPYKTYPHOIO NoapasaeneHuns,

05 - NopAAKOBbLIA HOMEpP 3aro/oBKa fena no HOMeHKaType.

B HOMeHKnaType fen peKoMeHAYeTca COXPaHATb OAMHAKOBblE NHAEKCHI AN O4HOPOAHbLIX
[en B npefenax pasHbIX CTPYKTYPHbIX MOAPa3feneHnid; [N nepexopdwmx gen WHAEKC
COXpaHseTCs.

B rpay 2 HoOMeHKNaTypbl 4en BKIOYAKOTCA 3arofioBku fen (TOMOB, YacTel). 3arosioBoK
[ena [O/MKeH YeTKo, B 00O0OLLUEHHON (hopMe OTpaxaTb OCHOBHOE COAepXKaHue W CcocTaB
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[NOKYMeHTOB fena. He ponyckaetcs ynoTpebneHMe B 3arofloBKe fJefla  HeKOHKPETHbIX
(hopMyNMPOBOK («pasHble MaTepuasibl», «06LLas Nepenucka» n T.4.), a TakXe BBOAHbLIX C/IOB U
CNOXHbIX 060poTOB. He ponyckaetcsi ynoTpe6sieHWe COKPALLEHHbIX C0B WM COKpaLeHHbIX
HaMMeHOBaHWIA CTPYKTYPHbIX nogpasgeneHuin KAMY.

3arofloBOK  gena  COCTOMT M3 3/IEMEHTOB,  pacrofiaraeMbiX B CliefytoLei
rnoc/ie0BaTeIbHOCTU:

HasBaHMe Buaa fAena (nepenucka, XypHan W T.4.) WAM PasHOBMAHOCTU [OKYMEHTOB
(NMpoToKONbI, NPUKasbl U T.4.) CTPYKTYPHOIO noapasfenieHuns (aBTop LOKYMEHTA);

Ha3BaHMe OpraHu3auun, KOTOopor OyayT afpecoBaHbl MM OT KOTOPOM OyayT MOy4yeHbl
LOKYMeHTbI (aapecaT UAn KOPPecrnoHAEHT AOKYMEHTA);

KpaTKoe cofep>kaHne JOKYMEHTOB [ena;

Ha3BaHVe MeCTHOCTU (TeppuTOpUM), C KOTOPOI CBA3aHO COAEPXKaHMe JOKYMEHTOB [eNna;

farta (nepnog), K KOTopbliM OTHOCATCA AOKYMEHTbI [efa.

B 3aronoBkax fen, cogepxXawmx AOKYMEHTbl M0 O4HOMY BOMPOCY, HO He CBA3aHHbIX
MoCnefoBaTeNlbHOCTbIO — UCMOMHEHUA, B  KayecTBe BuAa [fena ynotpebnseTca  TepmuH
«[JOKYMEHTbI», @ B KOHLle 3aro/ioBKa B CKOOKax YKasblBalOTCH OCHOBHble PasHOBWAHOCTU
[OKYMEHTOB, KOTOpPble JO/MKHbI ObITb CrpynnupoBaHbl B gesnie (MnaHbl, CNUCKK, LOKNaabl U T.4,).

Hanpumep: [OOKYMeHTbl O NPOBEAEHMM CEMMHAPOB, KOH(epeHUMiA Mo Borpocam
[eATenbHOCTU (hakynbTeTa (NaaHbl, CIUCKW, AOKAaAbl, NH(OpMaLMK)

B 3aronioBkax fesn, cofepXalmx nepenucky, yKasblBaeTcs, C KEM U M0 KakoMy BOMPOCY
OHa BefeTcs. B 3aronoBkax fen, cogepxalimx nepenucky ¢ OA4HOPOAHLIMU KOPPECNOHAEHTaMN,
nocnefHve He yKasblBatOTCA, a YKa3blBaeTCs UX 00LLee B1LOBOe Ha3BaHMe.

Hanpuwvep'. Mepenucka ¢ apXvBHbIMUA YUYpeXXaeHUAMU O KOMMIeKTOBaHMM ApPXMBHOMO
(hoHaa Poccuitickort defepalnmnm HayHHO-TEXHUYECKOW [OKYMEHTaLMeN

B 3aronoekax pfen, cofepXawimMx Mepenucky € pasHOPOAHLIMU KOPPECNOHAEHTaMMU,
nocnefHne He NepeyncaroTCS.

Hanpumep-. MNepenuncka o HarpaxaeHn paboTHUKOB, NMPUCBOEHUN MOYETHBIX 3BaHUI

B 3arofioBke fena ykasblBaeTCH KOHKPETHbIM KOPPECNOHAEHT, eCnv nepenucka BeaeTcs
TOMBbKO C HUM.

Hanpumep: lNepenucka ¢ KomnuteToM no genam apxmsoBPK no Bornpocam, CBA3aHHbIM C
featenbHocThio YK

Mpy 0603HaYeHWM B 3aronoBKax [fefl aAMUHUCTPATUBHO-TEPPUTOPUAIbHBIX EeAVHNLL
YUMTLIBAETCA CliefytoLLlee: ecnn COoAepXaHve [ena KacaeTCd HEeCKOSIbKUX  O4HOPOAHbIX
aAMVHUCTPATUBHO-TEPPUTOPUASIbHBLIX  eMHWL, B 3ar0/loBKe [Jefla He YKasblBalTCa WX
KOHKPETHbIE Ha3BaHWs, a yKasblBaeTcs MX 06LLee B1AOBOE Ha3BaHNe.

Hanpumep: Mepenucka ¢ rnasamy agMMHUCTPaUMiA paioHOB O COUMAaIbHOW 3alyuTe
HaceneHus

Ecnn cofepaHue pena Kacaetcsi OQHOW afMUHWUCTPATUBHO-TEPPUTOPUASIBHON efUHULbI
(HaceneHHOro nyHkKTa), ee (ero) Ha3BaHWe yKa3bIBaeTCA B 3aro/ioBKe Aena.

Hanpumep-. Mepenucka ¢ dPefepasibHbIM areHTCTBOM MO YNpaB/ieHNo (eaepasibHbIM
MMYLLECTBOM 0 BOMPOCaM, CBA3AHHbLIM C YrpaB/ieHVeM MMYLLECTBOM.

B 3aronoBkax gen, cofepxXalimx naaHoBYH WM OTHETHYHO [OKYMEHTaUM0, YKa3blBaeTcs
nepvof (KBapTas, rog) Ha (3a) KOTOPbI COCTaBNEHbI MNaHbl (OTYETHI).

Hanpuvep: FoaoBble paboumne yUeOHble NnaHbl

C0a0Bble ByXrantepckue oTueThbl 1 6anaHcbl KUMY, NosicHUTeNbHbIE 3aMUCKU K HUM

Ecnn feno 6yaeT COCTOATb U3 HECKO/IbKMX TOMOB WM YacTei, TO COCTaB/seTCs 06LIWiA
3arofioBOK Aena, a 3aTeM Npu HeoOGXOAMMOCTU COCTaBSKOTCS 3aro/lOBKU Kakaoro Toma (4actm),
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YTOUHAOLLME COAepXKaHMe 3arosioBka Aena. 3arofioBOK MpUIoXKeHUs K deny, chopmvpoBaHHOMO
B OT/e/IbHbIA TOM, [O/IXXeH COOTBETCTBOBATL 3ar0/IOBKY NMOMELLEHHOr0 B 3TOT TOM [JOKYMeHTa.

[NopsAgoK  pacnosioXXeHWs  3arofioBKOB e/l BHYTPM  pas3fenoB W noapasfesnos
HOMEHKNATYpPbI Aen ONpefensieTca CTENeHb0 BAXXKHOCTU AOKYMEHTOB, COCTaBNAKOWMX Aena, U ux
B3aMMOCBA3bl0. B Hayvasie pacnonaratdTCA 3arofioBKW e, COAepXKallMx opraHu3auMoHHO-
pacrnopaanTeNlbHyl0  [JOKYMeHTauu. 3arofioBKM  [ie1  MOTyT YTOYHATLCA B Mpouecce
(hopMMPOBaHNA 1 OhopMIEHNS [en.

["patha 3 HOMEHKIATYpPbI Aef 3an0/HAETCA M0 OKOHYaHWUN KasleH4apHOro rofa.

B rpade 4 ykasblBaeTCA CPOK XpaHeHWs [ena, HOMepa CTaTeil Mo MepeyHto, a npu ero
OTCYTCTBUM - MO MPUMEPHOW HOMEHKnaType [eNl uan cornacoBaHHblii ¢ OMNK Mockomapxumsa
CPOK XpaHeHUs.

B rpape 5 «lNpumeyaHue» YyKasblBAOTCA Ha3BaHUA MepeyHerd  [OKYMEHTOB,
NCMNOMb30BaHHbLIX NPU  ONpPefeNeHUM CPOKOB XPaHEeHUsA [en, MpoCTaBNAKTCA OTMETKM O
3aBefieHUM fen (B TOM YuCne B 3/IEKTPOHHOM BUAE), O Nepexofdalnx genax, 0 BblAeNeHnn en K
YHUYTOXEHMIO, O /iMuax, OTBETCTBEHHbLIX 3a (hopmumpoBaHWe Aen, O nepefadye fen B APYryro
opraHusauuio.

9.1.12. Mo OoKOHYaHWMM rofja B KOHLe HOMEHKMATypbl Aen [enaeTca MUToroeas 3arnmchb
KO/IMYeCTBe 3aBefleHHbIX den (TOMOB).

9.2. TMopsagoK hopMupoBaHUA fen, yyeTa U XpaHeHUs e

9.2.1. XpaHeHVe [JOKYMEHTOB, B TOM YMC/le NMPUKA30B U PacropsHKEHWI, OCYLLECTBSETCS
B COOTBETCTBMM ¢ HOoMeHKnaTypoil aen KUIMY.

OpuruHasbl NpPYKasoB M PacropsiKeHUn pekTopa xXpaHaTca B YK ¢ nocnegyrowein mx
nepepadein B apxme KUIY. Konuv nNpukasoB U pacrnopshkeHWd pekTopa XpaHsaTca B
CTPYKTYpHbIX nogpasgeneHusx KUMY Ha 6yMaxHbIX HOCUTENSX B COOTBETCTBUM CO CPOKOM,
onpepeneHHbIM HomeHknatypoi gen KUIMY.

9.2.2. Tpwn opmnpoBaHUN Aen B CTPYKTYPHbIX nogpasgeneHnax KUY Heobxoanmo
cobnofatb cneaytoLLme npasuna:

noMeLLaTb B AeI0 UCNOMHEHHbIE JOKYMEHTbI, COOTBETCTBYIOLLME NO CBOEMY COAEPXKaHUIO
3aro/ioBKy fiena no HoMeHKnatype;

nomMeLlaTb BMecTe BCe JOKYMEHTbI, OTHOCALLMECA K pa3peLleHnto 04HOro Bonpoca;

noMeLlaTb MNPUNOXKEHUA BMECTE C OCHOBHbIMW [OKYMeHTamu;, rpynnupoBatb B [e/0
[NOKYMEHTbl O4HOI0 KajieHAapHOoro rofa, 3a UCKIYeHeM Nepexoadwmx aen,

pasgenbHO rpynnupoBaTb B fena [AOKYMEHTbl MOCTOAHHOIO UM BPEMEHHbLIX CPOKOB
XpaHeHus;

BK/IHOYaTb B [1€/10 MO OLHOMY 3K3eMNAAPY KaKA0ro JOKYMEHTa,

nomMeLLaTb B e/10 JOKYMEHT, MPaBu/bHO 1 MOTHOCTbIO OPOPMIIEHHbIN (JOKYMEHT LO/IKEH
NMETb JaTy, NOAMUCHL U Ap. PEKBU3UTDI);

He MOMeLWaTb B [eNn0 AOKYMEHTbI, MogfexkalimMe BO3BpaTy, JIMLLHME 3K3eMnaspbl U
YepHOBMKM (3a UCK/HOYEHNEM 0COB0 LIEHHBIX);

Nno obbemy [eflo He [AO/MKHO npesbiwatb 250 nMCTOB, Mpu TOMWMHE He 6oniee 4 cm
(TonwmHa pgen co cpokamu XxpaHeHus Ao 10 netr He pgo/mkHa npesbiwatb 10 cm). [Mpu
MPeBbILLEHNN AaHHOTO 06beMa 3aBOAMTCA BTOPOI TOM. IMpu HamMumMm B fiefie HeCKOMbKNUX TOMOB
(4acTein) WHAEKC W 3arofioBOK fJefia NPOCTaBMATCA Ha KaKAOM TOMe C Ao6aBneHuem
0603HayeHunit: «T. 1», «T. 2» N T.A,

9.2.3. [JOKyMeHTbl BHYTPW [ena pacrnofiaratoTca CBepXy BHW3 B XPOHOIOrMYECKOMN,
BOMPOCHO-/10rMYECKO MOCNe0BaTeIbHOCTM UM UX COYETAHUN.

9.2.4. PacnopsagnTenbHble JOKYMEHTbI FpynnupyroTcs B ena no BuaaM U XPOHOIoruu C
OTHOCALMMUCA K HUM MPUNOXKEHUAMMW.
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90.25. B oThenbHble fena nNo XpPOHOMOTMM, B 3aBUCUMOCTU OT BUAA [OKYMEHTOB,
(hOpMUPYIOTCA  KOMUU MPUHATBIX (PefepasibHbIX 3aKOHOB, akToB [lpe3vgeHTa PocCCUMIACKOM
depnepauunn, nasbl Pecny6nmkn KpbiM, akTtoB [MpaBuTenscTBa Poccuiickoit degepaunmn w
Mpasutensctea Pecny6nnkn KpbiM, MuHUCTEpCTBa 00pa3oBaHUA, HaykM W MOMOAEXM
Pecny6nukn Kpbim.

0.2.6. Bce [JOKYMEHTbl OTYETHOro M WH(OPMALMOHHOIO Xxapaktepa MO WCMOMHEHWIO
MPUKa3oB, PacropsHXKEHNA W MNOPYYEHUA pPeKTopa, a TaK >Ke BbIWECTOAWMX OpraHoB
rocyJapCTBEHHOW BMacTU W YNpaBNeHUs HaxOAALIMECA Ha KOHTPOse, MOAWMBAOTCA B
3aBefleHHOe Ha 3TOT AOKYMEHT feno. Ecnn Ha [OKYMeHT [efnio He 3aBOAW/IOCH, TO OTYeTHble
[NOKYMEHTbI NMOALLNBAIOTCA B AeN10 NEPENUCKM NOCTOSHHOIO CPOKa XpaHeHWs 3a TEKYLLMIA rog,

9.2.7. EcnM uvMeeTcAd [OOKYMEHT O CHATUW C KOHTPONA HECKONbKUX [OKYMEHTOB,
MOALMTLIX B pasHble Aena, TO cneayeT MNOAWWUTL HeoOXOAMMOe KOMMYECTBO KOMWA 3TOro
[IOKyMEHTa B COOTBETCTBYIOLLME Aena C yKasaHMeM HOMepa [iena, B KOTOPOM NOALUMT NOA/IMHHUK
3TOro AOKYMEHTA.

9.2.8.  [OKyMeHTbl  KOM/ernanbHblX  opraHoB  (Y4eHoro,  HabnwoaaTensHoro,
MoneynTeNbCKOro COBETOB U Ap.) rpynnupyroTca B 4Ba fefa:

a) NPOTOKO/Ibl N PELLEHNS KOMNernu;

6) JOKYMEHTbI K 3aceflaHNAM KOMnerunu.

9.2.9. NpoToKonbl B Aene pacrnonaratdTcd B XPOHOOTMYECKOM MOpAAKe Mo HOMepam.

0.2.10. [loKyMeHTbl K 3acefaHuvaM rpynnupyrTca B OTAENbHOe [eno, TaK Xe, Kak u
MPUNOXEHUS K MPOTOKOMNaM, eC/in OHK cofepykaT 6onee 25 CTpaHUL.

0.2.11. [JoKyMmeHTbl K MpOTOKO/aM, eC/IM OHW CrpynnupoBaHbl B OTAE/bHbIE [ena,
CUCTEMATU3NPYHOTCA BHYTPU Aena No HoMepam NpoTOKO/I0B.

9.2.12. lNpurKasbl N0 OCHOBHON AEATENbHOCTW FPYMMUMPYOTCH OTAENbHO OT MPUKasoB Mo
JIMYHOMY COCTaBy.

9.2.13. lMNpwn hopMMpoBaHNN NPUKA30B MO NIMYHOMY COCTaBy OPMUPYHOTCA B OTAE/NbHbIE
fena npukasbl Mo NNYHOMY COCTaBY MO Pas3/IMYHbIM BOMPOCaM, B COOTBETCTBMM CO CPOKammu
XpaHeHus.

Hanpumep, npukasbl 0 nprveme, nepemMeLLeHnn, YBObHEHUN PabOTHUKOB (HOPMUPYHOTCA
OTAENbHO OT NPUKAa3oB Mo ApYr1M Bornpocam (KOMaHAMpPOBKam U T.4.).

0.2.14. YTBepXAeHHble NaHbl, OTYETbl, CMETbI, IMMUTbI, TUTY/IbHbIE CMUCKN N Apyrue
[JOKYMeHTbI TpynnupyoTcs OTAENbHO OT UX NPOEKTOB;

9.2.15. IoOKyMEHTbI B /INYHLIX Aef1ax pacnonaratoTcsa No Mepe 1x NocTynieHus.

9.2.16. O6palLLeHns (NPeaNoXeHUs, 3asBIEHNA U XKaobbl) rpaxiaH no Bornpocam padoTsl
KIMY, ero nopgpasgeneHuid, U BCe [OKYMEHTbl MO WX PacCMOTPEHUIO W WCMOSHEHUIO
rpynnupyroTca OTAEMbHO OT 3a8B/EHUIA rpaXKaaH o /IMYHLIM BOMPOCaM.

9.2.17. Tlepenucka rpynnupyeTcs, KakK npaBuio, 3a Mepuof KajeHZapHOro roga wu
CUCTEMATU3NPYETCA B XPOHO/IOMMYECKO NOCeA0BaTEIbHOCTU: JOKYMEHT-0TBET MOMELLaeTca 3a
[JOKYMEHTOM-3arnpocoM. [pyv  BO30GHOB/MEHUM MEPENUCKX MO ONpeAeneHHOMY  BOMpocCy,
HauaBLLEeNCS B NpedblAyLleM rofy, AOKYMEHTbI BK/IHOUAKOTCA B 1610 TEKYLLEro roja ¢ ykasaHuem
NHAEeKca fena npeablayLero roga.

0.2.18. 3aKOHYeHHble [eNonpou3BOACTBOM 3/IEKTPOHHbIE [LOKYMEHTbl (DOPMUPYIOTCA B
nena (nankw, AWPEKTOpWMM) B COOTBETCTBUM C HOMeHKnatypoil gen KUY, oTgensHo ot
[NOKYMEHTOB Ha OYMaXHbIX HOCUTENAX, HA >KECTKOM AMCKe ChneynanbHO  Bbl4e/IeHHOro
KOMMbOTEpA.

9.2.19. [ena co gHA ux 3aBefeHUsa go nepegaun B apxme KUIMY mMnm Ha YHUUTOXKEHME
XPaHATCA N0 MECTY MX (hOpMUPOBaHUS.

0.2.20. [Hena cuuTalOTCA 3aBEAEHHLIMA C MOMEHTA BK/HOYEHUS B HUX MepBOro
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MCMOJIHEHHOIO AOKYMeHTa. locne UCNOoMHeHNs AOKYMEHTOB M OKOHYaHUA paboTbl C HUMK OHU
nomewyaroTcsa (NoALIMBaOTCS) ANs 06ecneveHns U3nMUeCcKon COXPaHHOCTU B TBEP/ble 06/10XKM
NN NankKu-perncTpaTopsl.

9.2.21. B KaX0M CTPYKTYPHOM MoApasfeNieHn BblLeNATCA pabOTHUKKN, OTBETCTBEHHbIE
38 COXPaHHOCTb AOKYMEHTOB U (hopMupoBaHMe WX B Aena (Kak npasuio, 370 paboTHUKM,
OTBETCTBEHHbIE 3a AeN0NPOM3BOACTBO). PyKoBOAUTENM NOAPA3AENeHNIN N YKa3aHHble pabOTHUKM
obecneynBatoT COXPaHHOCTb JOKYMEHTOB W Aen.

9.2.22. [na obecnevyeHNs COXPaHHOCTU W y4yeTa [JOKYMEHTOB W fAen, AOCTyna K HUM
MPOBOAUTCA KOMMJIEKC paboT:

CO3JjaHne ONTUMAaIbHbIX TEXHUYECKMX ((hPM3NYECKMX) YCNOBUIA XPaHEHNA JOKYMEHTOB U
aen;

pasmeLleHne aen;

NpOoBepKa Ha/IMYNA 1 COCTOSAHNS OKYMEHTOB U Jen;

cob6/toeHMe NopsiAKa Bblgayun aen.

9.2.23. [ena pa3meLLaloT B paboumx KOMHaTax Wan cneumasbHO OTBEAEHHbLIX ANA 3TOW
Lie/I1 MOMELLIEHNAX B 3anmparowmecs Wkagbl, Cendbl 1 T.M., YTOObI 06ECNeUYNTb X COXPaHHOCTb
W 3aWMUTY OT BO3AENCTBUA MbI U COMHEYHOrO CBETa.

9.2.24. lena B WwKaax 4na nx y4vyeta 1 6bICTPOro nomcka pacnonararoTca BepTUKa/IbHO,
KOpeluKamy HapyXXy M B COOTBETCTBUWM C HOMEHKNaTypon fen. Ha kopelikax 0610XeK fen
YKa3bIBalOTCA WHAEKCbl MO HOMeHKNatype fen. HomeHknatypa fen WAM BbINUCKa W3 Hee
MOMeLLAeTCa Ha BHYTPEHHEN CTOpOoHE LKaga.

9.2.25. pn NOUCKe KaKoro-nMbo LOKyMeHTa BHauae crefyeT HalTh HYXXHbIA 3aro/10BOK
[lena, a3aTeM no MHAEKCY Aena - COOTBETCTBYHOLLYHO Manky Ha Mosike.

0.2.26. Oena pokymeHTanbHOro oHga KWIMY, Haxogsdwmecsa Ha TeKyLUeM XpaHeHuu,
nognexar ydety. lNepuofgnyeckun, Kak npasunno, nepes nepegadein B apxms KUY, nposogutcs
MPOBepKa HaMuMsa U COCTOSHUS [OKYMEHTOB W fAeNl B LensX YCTaHOB/IeHMS (haKTUYEeCcKOoro
Ha/IM4umna fen U COOTBETCTBUA NX KONMNYECTBY, YMCNALLEMYCA MO HOMEHKNATYype Aen.

0.2.27. TlpoBepka HaMuMs UM COCTOAHUS [OKYMEHTOB M e/l MPOBOAUTCA npu
nepemeLLeHUn aen, nNpu Bo3BpaTe Aen, NpY CMEHe PYKOBOAUTENA CTPYKTYPHOro noapasaeneHus,
pykosogutena YAK, npwu peopraHusaumm n nukeupauun KWIY wunnm ero CTPYKTYpPHOro
nogpasfeneHus.

9.2.28. TlpoBepkKa Ha/M4Ms MPOBOAUTCA MYTEM CBEPKM CTaTell HOMEHKIaTypbl fden ¢
onucaHvem fefl Ha O06/10XKKe, a (M3MYecKoe COCTOSHME [en Ornpeaensetcs nyTeM  UX
BM3yaslbHOTO NpocMoTpa. Bce 06Hapy>eHHble HefoCTaTKM (DUKCMPYIOTCA B akTe MPOBEPKU
Ha/IM4na U COCTOSAHNA aen.

9.2.29. B cnyyvae yTpaTbl JOKYMEHTOB U [IeN1 MPOBOAUTCS CNy>XebHOe paccnefoBaHue, Mo
pe3ynbTatam KOTOpOro, /1LO, BUHOBHOE B yTpaTe, HECET OTBETCTBEHHOCTb B YCTaHOB/EHHOM
nopsAKe.

9.2.30. Bbigaya fen gpyrum noApasfeneHusM npou3BoAUTCA C paspeLleHus HavalbHUKa
YOK. Bblgaya pgen paboTHMKaM CTPYKTYpHbIX nogpasgeneHunin  KUATMY  pgns  paboTsbl
OCYLLIeCTBNSIeTCA Moj, pocnuch. Ha BblAaHHOe [en0 3aBOANTCA KapTa-3aMecTuUTeNb, NoMelliaemas
Ha MeCTO BbIJAHHOIO fefia. B Hell yKa3bIBaeTCA CTPYKTYpPHOe nofpasfesnieHne, UHAEKC aena, faTa
ero Bblgayn, KOMYy [Jefi0 Bbl4aHO, AaTa ero BO3BpalleHus, npegycmarpumsatoTcsa rpadbl ans
pacnucok B NnoayyeHUn 1 NpuemMe aena.

9.231. [ena BblJAlOTCA BO BPEMEHHOE MO/b30BaHWe PaboTHWKaM CTPYKTYPHbIX
noApasaeneHunii Ha CpoK He 60/1ee 04HOro MecsLa 1 Nocse ero UCTeYeHns Mog/exar Bo3spary.

0.2.32. VIHbIM TrOCy[apCTBeHHbIM OpraHamMm W oOpraHusaumam [ena BblgaldTca Ha
OCHOBaHMM UX MUCbMEHHbLIX 3arnpOCOB C PaspeLLeHns peKTopa Un NPOPEKTOPa, KypupyroLLEero
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BOMPOChHI 1e10NPON3BOACTBA, MO aKTaM.

0.2.33. Ecnn oTthenbHble AOKYMEHTBLI, YXKE BK/IKOYEHHble B [eI0 U Haxojdlleecd Ha
TEKYLLEM XpaHeHWM B CTPYKTYPHOM MNOApasfeneHun, BPeMeHHO TpebytoTca paboTHMKY, OHWU
MOryT ObITb BblaHbl 13 fena OTBETCTBEHHbLIM 3a (DOPMUPOBAHME U XpaHeHWe Aen, a Ha X MecTo
BK/1afblBaeTCA /INCT-3aMeCTUTeNlb, C YKasaHWeM - Korfa, KOMY M Ha Kako/i CpOK BbldaH
[OKYMEHT.

0.2.34. WN3bATME [OKYMEHTOB W3 [en TMOCTOAHHOIO XpaHeHua [OOMycKaetca B
NCKNOUYUTENBbHBIX CyYasaxX UM MPOU3BOAMTCA C paspeLleHnss pekTopa C OCTaB/ieHWeM B Aene
3aBEPEHHO KONuW AOKYMEHTa 1 akTa 0 NpuYMHaXx Bblaaun NOLIMHHMKA.

X. MOPAAOK MEPEJAYN JOKYMEHTOB HA XPAHEHVE B APXVB
MoaroToBka AOKYMEHTOB K nepefaye Ha XpaHeHue B apxvuB KUY BKouaeT paboTy
YK v nuL, 0TBETCTBEHHbIX B CTPYKTYPHbLIX NOApasaeneHnsx 3a BefleHne [eonpon3BoACTBa, Mo
MPOBEAEHNIO IKCMePTU3bl LEHHOCTU [OKYMEHTOB, (DOPMUPOBAHWIO U  OMOPMIEHUIO [en,
COCTaB/IEHUIO OMUCeiA IeN N aKTOB O BbIAENEHUM K YHUUTOXEHUIO JOKYMEHTOB W Aen.

10.1. 9kcnepTum3a LEHHOCTU OKYMEHTOB

10.1.1. 9kcnepTm3a LEHHOCTU [AOKYMEHTOB - W3Y4YeHMEe [OKYMEHTOB Ha OCHOBaHUK
KPUTEPUEB UX LLEEHHOCTM B LieNAX ONpefesieHns CPOKOB XpPaHeHUA AOKYMEHTOB M 0T6opa uX Ans
BK/IOUEHNSA B COCTaB APXMBHOIO (hoHAa Pecry6nmku KpbiM.

10.1.2. 3KcnepTusa UeHHOCTU [OKymMeHTOB B KWIY Ha cTaguu [enonpous3BoACTBa
MPOBOAMUTCSA: NPV COCTaB/IEHMN HOMEHK/ATYpPbI fef; B npoLecce (POPMUPOBaHUSA AeN U NPOoBepKe
NPaBUIbLHOCTN OTHECeHUs [AOKYMEHTOB K Aenam; npuv NOAroTOBKE [en K nepefaye B apxuB
KUry.

10.1.3. [Ana opraHuMsaLMuM W MPOBEAEHNA 3KCMEepPTU3bl LIEHHOCTU AOKYMeHTOB B KUY
CO3/aeTcs NOCTOAHHO AeMCTBYIOLWAn IKCcrnepTHas Kommuceusa (ganee nmeHyetcs - 3K).

10.1.4. ®yHkumm un npaBa IK, a Takke opraHusauus ee paboTbl Onpegensercs
MONOXEHNEM, KOTOPbIE YTBEPXKAAOTCA PEKTOPOM.

10.1.5. - 9KcnepTM3a LEHHOCTM [OKYMEHTOB MOCTOSHHOIO W BPEMEHHOro XpaHeH
OCYLLECTBNAETCA eXerogHo B CTPYKTYpPHbIX nogpasgeneHnax KUY HenocpefCcTBEHHO nnuamu,
OTBETCTBEHHbLIMM 33 BefleHMe [enonpou3BOACTBa COBMeCTHO € IK, nof HenocpefcTBEHHbLIM
MeTOANYECKNM PYKOBOACTBOM apXuBa.

10.1.6. Mpwn nNpoBeAeHUN 3KCNEPTU3bI LEEHHOCTU AOKYMEHTOB OCYLLECTBNAETCS OTOOP Aen
MOCTOSHHOIO ¥ BpeMeHHOro (cBbiwwe 10 neT) xpaHeHus A5 nepefayv B apxus KUIMY; otéop gen
C BPEMEHHbIMW CPOKaMM XpPaHeHUs U C NOMETKOW «[l0 MMHOBaHUA HafO6HOCTM», NOA/IeXaLmx
JaNbHENLIEMY XPaHEHWUIO B CTPYKTYPHbIX MOAPa3feNeHNsX; BblAeNeHe K YHUUTOXEHNIO [en 3a
npeaplayLime roabl, CPOKM XpaHeHNss KOTOPbIX UCTEK/N.

10.1.7. OT60Op AOKYMEHTOB [/ MOCTOSHHOrO XpaHeHWs MPOBOAMTCA Ha OCHOBaHWM
nepeyHei JOKYMEHTOB C YKa3aHMEM CPOKOB WX XpaHeHUs U HOMeHKnaTypbl gen KUMY nytem
MOIMCTHOIO MpocmoTpa fen. B genax MOCTOAHHOIrO XpaHeHust MOAJMEXAT M3bATUIO Ay6/eTHble
3K3eMnNNApbl JOKYMEHTOB, YePHOBUKW, HEOPOPM/IEHHbIE KOMWUM AOKYMEHTOB M He OTHOCALLMECH
K BOMPOCY [AOKYMEHTbl C BPEMEHHbLIMU CpOKaMu XpaHeHus. OKOH4aTe/IbHOe peLleHre Mo
pesynbTatamM 3KCNepTu3bl LLEHHOCTU 4OKYMEHTOB npuHumaeT K KATTY.

10.1.8. Tlo pe3ynbtatam  3KCMepPTU3bl  LEHHOCTW  [AOKYMEHTOB  CreuuasibHOM
YMO/IHOMOYEHHOW OpraHusaument COCTaBMAKTCA OMUCU  fAen MOCTOAHHOrO XpaHeHWs W Mo
JIMYHOMY COCTaBY, a TaKXe aKTbl 0 BblAENeHUN [eN K YHUUTOXEHNIO.

10.1.9. Onucb pfdena - apxXMBHbIA CrPaBOYHMK, COAEPXKAaWMiA CUCTEMATMU3IMPOBaHHbIN
nepeyeHb efVHNL, XpPaHEHNUS apXMBHOTO (hOHAA, KONEKLUW U NpefHa3HAYeHHbI A4nA X yyeTa u
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packpbITa  cofepXXaHus. OTAenbHas OMUCb  MpeacTaBnseT CcoboW  nepedeHb fden C
CaMOCTOSITe/IbHO BanoBOIN (NOPAAKOBOW) 3aKOHUYEHHOW HYyMepaLnein.

10.1.10. Onwucy cocTaBnAlOTCA OTAENbHO Ha [ena MNOCTOAHHOIO XpaHeHwusa; [ena
BpemMeHHOro (cBbiwe 10 f1eT) xpaHeHus; Aena no IMYHOMY COCTaBy.

10.1.11. Mpw cocTaBneHUN ONMUCK e CobMoaatoTes creayroLme TpeboBaHNs:

KaK[oe [efio BHOCUTCA B OMWCb MOA CaMOCTOATE/IbHbIM MOPALKOBLIM HOMEPOM (eC/u
[eN0 COCTOUT M3 HECKO/IbKMX TOMOB (4acTel), TO KaxpblA TOM (4acTb), B TOM uucne
chpopMMpoBaHHOE B  OTAE/IbHbIA  TOM MPWIOXEHWe K fefy, BHOCUTCA B OMUCb MOg
CaMOCTOATENbHbIM HOMEPOM;

NopsAOK HyMepauuy Aien B ONncKy - BaJIoBOW;

rpagbl ONMCK 3anOSIHAKOTCA B TOYHOM COOTBETCTBUW C TEMMW CBEAEHUAMU, KOTOPble
BbIHECEHbI HA 00/T0XKY Aena;

Npy BHECEHMM B ONWUCb MOAPAA AeN C OAMHAKOBLIMW 3aro/IoBKamy MULLETCA MOJIHOCTLIO
3arosioBOK MepBoro fAena, a BCe OCTa/ibHble OAHOPOAHbIE Aena 0003HAYatOTCSA C/IOBAMU «TO XKE»,
npu 3TOM [pyrve CBeAeHUs O fenax BHOCATCA B OMUCb MOSIHOCTBLIO (Ha KaX4OM HOBOM /JIUCTe
OMucK 3aro/l0BOK BOCMPON3BOAMTCS NOMHOCTHIO);

rpacpa onucK «nprvMeYvaHmne» UCMosb3yeTcs A1 OTMETOK O Npueme Aen, 0CO6eHHOCTSX MX
(h131YECKOro COCTOAHMSA, O Nepefade Aen APYrM CTPYKTYPHbIM MOAPa3AeneHusM CO CCbINIKOR
Ha HEOOXOAMMBIA aKT, O HAIMYMK KOMWIA 1 T.1.

10.1.12. B KOHLe onucu BCnep 3a noc/efHein onucarte/lbHOM cTaTbeil AenaeTcsa UTorosas
3anncb, B KOTOPOW YKasblBaeTcA (Uudpamy M MPOMNMCHI0) KOMMYECTBO AeN, YMCIAWMXCA Mo
onucK, Nepsblii U NOCNEAHUIA HOMepa fe/nl Mo OfuCK, a TakKXXe OroBapvBaroTCcs 0COBEHHOCTU
Hymepauuun fen B onucK (IMTepHbIe HOMepa U MPonyLeHHbIe HoMepa).

10.1.13. lopoBoWi pasgen CBOAHOM OMMCKU  feNl MOCTOAHHOIO XPaHeHWUs MOLNEXUT
paccmoTpeHntio K KTY, noce Yero B c/iyyae COrfiacoBaHus B KOHLUe pasfena CTaBuTcs rpudg
«CornacosaHo» C yKasaHneM Homepa npoTtokona SKKUIY n gatbl 3acefaHns, Ha KOTOPOM OH
6bln paccMoTpeH. Ofo6peHHbIe TOA0BbIE pa3fesibl HanNpaBAATCS Ha PaCCMOTPEHME apXMBHOMO
YUpeXaeHns B COOTBETCTBUM CO CPOKaMW, YCTaHOB/EHHbIMW rpafuKoM NpeAcTaB/eHUs Onuceit
flen Ha paccmoTpeHue 3K [ockomcapxvBa, HO He MO34Hee 4YeM 4epe3 2 roga nocne
3aBepLUeHVs [eNonpou3BOACTBOM [ef, BK/IWUeHHbIX B pasfen. [lpeactaBnsaiotcd 4 ero
aK3emnnapa.

Mocne yTBepXaeHua rogosoro pasgena AMNK [ockoMapxuBa pasfen YTBEp)KAaeTcs
pekTopom KUTTY, 3aTeM MepBblil 3K3eMMNISP FOAOBOr0 pasfjenia CBOAHOW OMUCU B KauyecTBe
KOHTPO/ILHOr0 nepenaeTcsa B [ 0OCKOMapxumB, oCTa/lbHble ocTatoTca B KUTTY.

10.2. dopmupoBaHme 1 oopmieHNe aen

10.2.1. ®dopmupoBaHWe pOen - TPYNNUPOBKa WCMOMHEHHbIX OOKYMEHTOB B Jefna B
COOTBETCTBUM C HOMEHK/IATYPOI eN U CUcTemMaTusaums JOKYMEHTOB BHYTPU fena.

10.2.2. [Oena opmupytotcds B KUY peueHTpann3oBaHo, T.e. B CTPYKTYPHbIX
nogpasgeneHmnax KUMY.

10.2.3. KOHTpO/b Hag npasusibHbIM (hopMupoBaHeM aen ocyllectsnset YAK KUMTY.

10.2.4. B 3aBMCMMOCTM OT CPOKOB XpaHEeHWs MpPOBOAUTCA MOMHOE WU YaCTUYHOe
othopmneHune gen. MNonHomy O(OPMIEHNIO MOA/NEXaT fefia MOCTOAHHOro, BPEMEHHOro (CBblLle
10 neT) XpaHeHus 1 Mo IMYHOMY cocTasy. NonHoe ohopMmIIeHVE Aena nNpeLycMmaTpyBaeT:

o(hopmsIeHME PEKBU3UTOB 06/10XKKW [ena No ycTaHoBeHHON (opme (MpunoxeHve 21);

HyMepawnio NNCTOB B Jefe;

cocTaB/ieHue nncTa-3aseputens gena (MpunoxeHue 22);

COCTaB/IeHNe B HeOOXOAWMMbIX Cly4vasiX BHYTPEHHel Onucu  [OKYMEHTOB Aena



46

(MpunoxeHue 23);

MOALUMBKY WNW NepensieT fena;

BHECEHME HeOOXOANUMbIX YTOUHEHWI B PEKBU3NTLI 0B/I0XKKHM fAena.

10.2.5. O6noxka fgena MOCTOAHHOrO, BpeMeHHOro (cebiwe 10 neT) XpaHeHus K 1
NIMYHOMY COCTaBy O(hOPMJISETCS MO YCTAHOBNEHHOMW (PopMme.

Ha 06510)kKe fiena yKa3bIBatTCA PeKBU3UTLI:

HavMeHOBaHWe yHuBepcuTeTa (PoHA006pa3oBaTens);

HavMeHOBaHWe CTPYKTYPHOro nogpasaesneHus;

Homep (MHAEKC) dena;

3aro/oBOK fena;

aata gena (Toma, vacTw);

KO/IMYECTBO /INCTOB B AeNe;

CPOK XpaHeHus fena;

apXMBHBINA LLINDP fena.

PeKB/3WTbI, NPOCTaBsieMble Ha 06/10)KKe fiena, 0hopPM/ISIOTCA CefyowmM 06pa3om:

HaumeHoBaHMe KUITY B MMeHUTENbHOM MafeXxe, C ykasaHuMem Oo(uumabHO MPUHATOro
COKpAaLLEHHOro HaMMeHOBaHWS, KOTOPOe YKa3bIBaeTCA B CKOOKax Mocse nosIHoro HaMeHoBaHus;

HavMeHOBaHWe CTPYKTYPHOro nofpasfeneHns —3anuncbiBaeTcs Ha3BaHMe CTPYKTYPHOrO
nofpasfeneHns B COOTBETCTBUM C YTBEPXKAEHHON CTPYKTYPOW;

HOMep Aena, - NPOCTaBNsfeTCA UMPpoBoe 0603HaYeHVe (MHAEKC) Aena no HOMeHKaType
nen KAMY;

3arofioBOK fena - nepeHocuTca U3 HomeHknaTypbl gen KUMY,

farta fena - ykasblBaetcs rof(bl) 3aBefieH1s U OKOHYaHWS Aena B AeN0Npon3BOACTBe.

Jaton fen, cogepxawmx pacnopsagutenibHyt0 [JOKYMEHTauut, a Takke Ana fen,
COCTOALMX M3 HECKOSIbKMX TOMOB (4acTel), ABNAKOTCA KpalHWe AaTbl [OKYMEHTOB fefa, T.e.
fatbl (uMcno, Mecsl, rog) peructpaumm (CocTaBfieHWA) CaMOro paHHero M Camoro nosfHero
[JOKYMEHTOB, BK/IHOYEHHbIX B feno. JlaToll npunoXeHus K feny, CHopMyMpoBaHHOMY B
OTZENbHbIN TOM, SIBNAETCS Aara Perucrpaumm OCHOBHOMO JOKYMEHTa, MPUIOXKEHWE K KOTOPOMY
MOMELLIEHO B 3TOT TOM. [py 3TOM 4YMC/O N rof 0603HaYaKoTCa apabCkMmMmu Ludgpamn, HasBaHue
MecALa NULLETCA NOMIHOCTLIO C/I0BaMMu.

B uensx obecrneyeHns COXPaHHOCTU M 3aKPenIeHNa NnopsaKka pacrnosioKeHns JOKYMEHTOB,
BK/IIOYEHHbIX B [ef0, BCE €ro /IMCTbl, KPOMe /MCTa 3aBepuTenss U BHYTPEHHER onwucwy,
HyMepytoTca. JINCTbl HYMepPYHTCA NPOCTbIM KapaHAALoM CBepXy BHU3, LUQPbI NPOCTaBASHTCA
B MPaBOM BEpPXHEM YT/l NUCTa.

Jnct 6onblioro gopmata, MOAWMWTLIA 3a OAUH Kpail, HyMepyeTca Kak OAWH NINCT B
MpaBoOM BEPXHEM YTy.

JOKYMeHTbl C COBCTBEHHOW HyMepauueid fIMCTOB, B TOM 4uC/e MNeyaTHble W3[aHus,
HYMepYHTCS B 06LLEM NOPSAKE.

JIncTbl fen, COCTOAWMX M3 HECKO/IbKMX TOMOB W/IM YacTeil, HYMepyrTCA MO KaXk4oMy
TOMY W/IN 4acTu OTAENbHO.

doTorpaduun, YepTeXxu, Auarpammbl U Apyrue WNNKOCTPATUBHbIE U Cneyuiuyeckme
[NOKYMEHTbI, MpPeACTaB/stoLWMe CaMOCTOATENbHBIA IMCT B [efe, HYMepykTCs Ha 060pPOTHOM
CTOPOHe B JIEBOM BEPXHEM YT Y.

MofWwnTble B [eN0 KOHBEPTbI C B/IOKEHUAMM HYMEPYIOTCA: CHayana KOHBEPT, a 3aTeM
oyepefHbIM HOMEPOM KaXKA0e BNOXeHVEe B KOHBepTE.

MpunoxeHus K feny, NOCTyNuBLUWE B MNepernete, OPOPMAAIOTCA KaK CaMOCTOATE/IbHbIN
TOM N HYMEpPYHOTCH OTAe/NbHO.

Mocne 3aBepLueHWA Hymepauum NIMCTOB COCTaB/ISIETCA 3aBepuTeSibHad Haf4nucb, KOTopas
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pacnosniaraeTcs B KOHLE fena W COCTaBNseTca B [efie Ha OTAeNbHOM fincTe-3aBeputene fena. B
3aBepUTENbHOM HaAnucy umMgpamy 1M NPOMMCbI0 YKasblBaeTCs KONNMYECTBO SINCTOB B AaHHOM
aene, 0CO6EHHOCTU OTAENbHbIX JOKYMEHTOB (YepTexku, hoTorpauin, PUCYHKM U T.1.).

3aBepuTenbHas Hagnuchb MOAMNMCLIBAETCA ee COCTaBMUTE/IEM C YKasaHMeM pacLuM(POBKM
nognucy, AO/MKHOCTU W AaTtbl cocTaBneHns. KonmyecTBO NUCTOB B fefie MPOCTaBAAeTCs Ha
06/10>KKe fiena B COOTBETCTBUM C UTOr0BOW HaAMUCHHO.

PeKBU3NUT «CPOK XpaHeHUsi fenla» MepeHOCUTCA Ha 06/I0XKKY Aena M3 COOTBETCTBYHOLLEN
HOMeHKnaTypsbl gen KUMY.

Ha fenax nocToAHHOro XpaHeHust NULWWETCA: «XPaHUTb MNOCTOSAHHO.

ApxuBHbIA WP fena (CocTouT U3 Homepa (POHAA, HOMepa OnucKU U HoMepa fdena no
onucun) Ha 06/10XKKax Aen NOCTOSAHHOIO XpaHeHWs MPOCTaB/AETCS YePHbIMU YepHUIaMUN TOJbKO
nocne BKIKOYEHWUS 3TUX feN B TOA0Bble pasfenbl CBOAHLIX OMNUCEN, YTBepXAeHHbIX 3IlK
["naBHOro apxvea Pecny6/imkn KpbIM (40 3TOr0 OH NPOCTaB/AETCA KapaHaLlom).

Ha 0610XKax fen NOCTOSAHHOIo XpaHeHUs npeaycmarpuBaeTcs MecTo 15 HaMMeHOBaHUA
CocKOMapxmBa, B KOTOpblA OyayT nepegasatbca Aena, Kopos lMockomapxvea n KUY no
ObLLepoccninckomy KnaccugmkaTopy npeanpuatuia n opradmsaumii (OKIO).

Mo OKOHYaHWMK roga B HaAMMcK Ha 06/10)KKaxX Aen NOCTOSHHOro M BpeMeHHOro (cebiwe 10
NET) XpaHeHWs BHOCATCH YTOYHEHMS: MNPU  HECOOTBETCTBMM 3arofioBka fen Ha O006/10XKe
COZlepPXKaHUt0 MOALINTBLIX [OKYMEHTOB B 3aro/ioBOK Aenia BHOCATCA W3MEHEHWUS U LOMONHEHUS.
HanmeHoBaHus (hoHA006pa3oBaTens v nogpasfenieHus, rog n Homep Aenia MOryT NpocTaBiATLCA
Ha 06/I0XKKE LUTaMIOM.

10.2.6. Ans y4yeTta JOKYMEHTOB OMpefeneHHbIX KaTeropuii NOCTOSHHOrO U BPEMEHHOro
cpokoB (cBbile 10 neT) XpaHeHUs, Y4eT KOTOPbIX BbI3bIBAETCA CMEUMPUKOA [aHHON
[NOKYMeHTaummM (0cob0 LEHHble, fIMYHblE fAena W T.A4.), COCTaBMseTCH BHYTPEHHSAA OMNUCb
AOKyMeHTOB fena (MpunoxeHne 23).

BHYTpeHHsS onucb [OKYMEHTOB [efa COCTaBMAeTCA TakKXKe Ha Aena MNOCTOSHHOro U
BpeMeHHOro (csblwe 10 f1eT) XpaHeHusi, ecnM OHW  CHOPMMPOBAHLI MO  PA3HOBUAHOCTSAM
[NOKYMEHTOB, 3aro/loOBK/ KOTOPbIX He pacKpbiBatOT KOHKPETHOe COAepXKaHue [JOKYMEHTOB.
BHYTPeHHAS ONWUCb COCTaBMSIETCA Ha OTAEMIbHOM JIMCTE MO YCTaHOB/IEHHOW (hopMe, KoTopas
COZIEPXXUT CBefleHNs 0 NOPALKOBbLIX HOMepax AOKYMEHTOB [efla, UX MHAEeKCax, JaTax, 3aro/oBKax
M HOMepax NINCTOB Aena, Ha KOTOPbIX PacrnoOXeH KaXAblil [OKYMeHT. K BHYTpeHHeil onucu
COCTaB/ISETCA MTOroBas 3anucb, B KOTOPOW YKasblBaeTcs UMppaMyn U MPOMUCBID KOIMYECTBO
BK/THOUYEHHBIX B Hee [JOKYMEHTOB W KOIMYECTBO SINCTOB BHYTPEHHEW OMNUCH.

BHYTpeHHsI OnUCb [OKYMEHTOB fena MOANUCLIBAeTCS COCTaBUTENIEM C YKasaHWEM
pacLUMPOBKM MOAMNNUCK, LOMKHOCTM M JaTbl COCTaBNEHUSA OMUCH.

3aBepeHHass COCTaBUTENIEM BHYTPEHHSAS OMUCb [JOKYMEHTOB [Jefna MOAKIenBaeTca 3a
BEPXHWUIA Kpail K BHYTPEHHE CTOPOHE NNLIEBOM YacTn 060XKN aena.

10.2.7. [JOKyMeHTbl, CcOCTaBNAlOLWMe Aeno, NOALIMBAKOTCA Ha YeTbipe NMPoKosa B TBEPAYHO
06/I0XKKY M3 KapTOHAa WM MepensieTatoTcad C YYETOM BO3MOXHOrO CBOOOAHOrO YTeHMsi TEKCTa
BCEX AOKYMEHTOB. lMpn NOAroToBKe feN K MOoALMBKe (NeperneTty) MeTalIMyecKmne CKpenseHns
(bynaBKK, CKpenkn) 13 JOKYMEHTOB YAaNsHOTCA.

[Jena BpemeHHOro (o 10 neT BK/KOUMTENbHO) XpaHeHMst [OMYCKaeTCs XpaHUTb B
cKopocluMBaTeniaX, He MPOBOAUTL MepecucTeMaTv3aumio AOKYMEHTOB B fefie, NIACTbI fAena He
HYMepoBaTb, 3aBepPUTE/IbHbIE HAAMUCK He COCTaBNATb.

10.3. YHUUTOXEHWNE OKYMEHTOB U [le/1 C UCTEKLUMMU CPOKaMU XpaHeHNSA
10.3.1. HacToswwen WHCTpyKumMein ycTaHaBNMBaeTCA MOpPALOK 0T6opa [OKYMEHTOB
NCTEKLLUMMU CPOKaMW XPaHEHUSA K YHUYTOXEHWUHO, NOPSALOK COCTaB/feHUs aKTOB O BblAeNeHuun
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[IOKYMEHTOB K YHNUUTOXKEHUIO, UX COracoBaHUA U YTBEPXAEHNS.

10.3.2. HacToswen NHCTpyKUMeRn ycTaHaBIMBAETCS, YTO:

pe3ynbTaTbl 0TO0PA JOKYMEHTOB K YHUUTOXEHWUIO, CPOKN XPaHEHMSI KOTOPbIX UCTEKN, 3a
COOTBETCTBYIOLUMIA MEPUOL BPEMEHU O(OPM/IAOTCA aKTOM O BblAeNleHUN [OKYMEHTOB K
YHUYTOXeHUIO (MpunoxkeHue 24);

[iena BK/OYAKOTCA B aKT, eC/M YCTaHOB/IEHHBI 418 HUX CPOK XPaHeHUs UCTeK K 1 sHBaps
roga, B KOTOPOM COCTaB/fIeH aKT (Hanpumep, 3aKkoH4YeHHble B 2014 rogy gena ¢ 3-NeTHAM CPOKOM
XpaHeHWst MOTYT ObITb BK/THOUEHbI B aKT, COCTaB/IEHHbIN He paHee 1aHBapa 2018 r.);

aKT O BblAENEHNUN K YHUUTOXEHUIO [AOKYMEHTOB, HEe MOANeXallnX XPaHEHUIO, Kak
npaBwnio, coctaBnsieTca Ha Agena Bcero KUIMY (npu 3atoM gena Kaxaoro CTPYKTYPHOrO
noapasaeneHns CoCTaBNAKT CaMOCTOATE/IbHYKO Tpynny 3aro/IoBKOB, a 3arofioBKU OAHOPOAHbLIX
[en, 0TOOpaHHbIX K YHWUYTOXEHMIO, MOryT ObITb BHECEHbl B aKT Mof OO6LMM 3aro/ioBKOM C
yKazaHMWeM KO/IMYecTBa AeN, OTHECEHHbIX K JaHHOW rpynne);

OTOOP [OKYMEHTOB K YHWUUTOXXEHUIO W COCTAaB/IEHVE aKTa O BblAeNleHUN [OKYMEHTOB K
YHUUTOXEHWIO NPOU3BOAMUTCS MOC/E COCTaB/IEHNA CBOAHbLIX OMUCEN fefl NOCTOAHHOIO XpaHeHus
3a 9TOT XXe nepurof (onmcy 1 akTbl paccMaTpusaroTcs Ha 3acefaHum K KUMMY);

cornacoaHHble K KUIMY aKTbl yTBEPXAAKTCA PEKTOPOM TO/IbKO MOCME YTBEPXAEeHNS
AMK ockomapxmBa Onucein 4en NOCTOAHHOIO XpaHeHWs;

nocne yTBEPXAEHUA PEKTOPOM aKTOB O BblAe/IeHUN [OKYMEHTOB K YHWUYTOXEHWIO Aena
nepegaloTca Ha nepepaboTKy (YTUam3auuio) Mo npuEMOo-CAATOYHOM HaKnalHOW, B KOTOPOM
yKa3blBaloTCA Aarta rnepegayu, KOMYeCTBO CAaBaeMblX Aenl U BeC 6yMaxKHOW Makynatypbl (nocne
YHUUTOXEHUA aen B HoMeHKNatype gen KUMY npoctaensetca oTMeTKa «YHUUYTOXKEHO. CM. aKT
OT... No ...» C yKasaHWeMm [LO/DKHOCTW, (hamuann, NOoAMMCK NiLa, OTBETCTBEHHOrO 3a nepefadvy
[leNn Ha YHUUYTOXEHWE, U JaThl.

10.4. MMogrotoBKa 1 nepegava JOKYMEHTOB B apxXuB

10.4.1. B apxuB KNIY nepegarotca fena ¢ UCNOJTHEHHBLIMU AOKYMEHTaMU MOCTOSAHHOrO,
BpeMeHHOro (cebile 10 neT) XpaHeHWs M MO IMYHOMY cocTaBy. VX nepepava npovsBOUTCA
TONbKO Mo onucam aen (MpunoxkeHns 25, 26, 27, 28).

10.4.2. [Oena ¢ UCMOSIHEHHbIMW [LOKYMEHTamMu MOCTOAHHOIO M BpemMeHHOro (csbiwe 10
NeT) xpaHeHus nepepatotcAd B apxmB KWIY He nosgHee 4YeM 4Yepe3 Tpu roga nocne ux
3aBepLUeHns B Ae/I0NpPon3BO/CTBE.

10.4.3. lena BpemeHHOro (4o 10 net BKAKOUUTENbHO) XpaHeHus nepeaade B apxus KUY
He nognexar. OHW XpaHATCA B CTPYKTYPHbIX NOAPA3AENEHUAX U NO UCTEYEHU CPOKOB XpaHeHus
NnoAeXaT YHUUTOXEHMIO B YCTaHOB/IEHHOM MOPSALKE.

10.4.4. Mepepaya gen B apxuB KUIMY ocyulecTBnseTcs no rpafuky, coctaBieHHOMY
apXMBOM W COr/IaCOBaHHOMY C PYKOBOAUTENAMM CTPYKTYPHbIX nogpasgeneHmnin n YAK.

10.4.5. B nepuof NOArOoTOBKW AeN CTPYKTYPHbLIM MoApasfeNieHeM K nepegadve B apxvB
KIMY paboTHMKOM apxmBa MnpefABapuTe/ibHO MPOBEPSETCA MPaBUIbHOCTb MX (POPMUPOBaHUS,
O(OpM/IEHNA N COOTBETCTBME KOMMYeCTBa AeN, BK/IOUYEHHbIX B OMUCb, KONWYECTBY Aen,
3aBefleHHbIX B COOTBETCTBUM C HOMeHKnatypou gen KUIMY. Bce BbISBNEHHbIE NMPU MPOBEPKE
HefoCTaTKM B (DOPMUPOBAHMN U OGOPMIEHMN fAen paboTHUKM CTPYKTYPHOro nogpasgeneHus
06513aHbl YCTPaHUT.

10.4.6. Tpmem Kaxkgoro pfena npoussBoautca apxmsapuycom KWITY B npucyTcTBun
paboTHMKA CTPYKTYPHOro nogpasgeneHus. Mpn aToMm Ha 060MX 3K3eMMspax OnMcu NpoTuB
KaKAoro fAena, BKIKOYEHHOrO B Hee, [enaeTcAd OTMeTKa O Hainmuun fena. B KoHUe Kaxzaoro
9K3eMMIfpa OMUCK YKasblBAKOTCA UMUMpamMy M NPOMUCLI0 KOMMYECTBO (DAKTUYECKM MPUHATBLIX
[en, fata npuema-nepefavv gen, a takxke nognucu apxusapuyca KUMY v nuua, nepepasLuero
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10.4.7. B cnyyae nukBmugauun nnu peopraHunsaumm CTpyKTypHoro nogpasgeneHns KUI
Lo, OTBETCTBEHHOE 3a BeAeHWe [enonpou3BoACTBa AaHHOIO CTPYKTYPHOro nojpasgeneHus, B
nepvog NPoBeAeHNs IMKBUAALMOHHBIX MEPONPUATUA (hOPMUPYET BCE NMEIOLLMECH LOKYMEHTbI B

fena, odopmnset gena v nepepaet ux B apxus KUIMY. lNepepaya fen OCYLIECTBASETCS MO
onucam Jen n HOMeHKnatype fen.

HauanbHWK ynpaBneHus

NIOKYMEHTO060p0Ta U KOHTPO/IS C.P. AbanypamaHoBa

OAOBPEHO

Mpotokon 9K NrOYBO PK KUY
o1 25.06.2018 1. Ne 1
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PeKBM3UTbI AOKYMEHTa

HavmeHoBaHVe pekBu3nTa
ep6 (MocyaapcTBeHHbIN repb Poccuiickor deaepauyn, repd
cy6bekTa Poccuiickoin defepayimn
AMmbeMa
ToBapHbIiA 3HaK (3HaK 0OCY>KMBAHWS)
Kog thopmbl JOKyMeHTa
HanmeHoBaHVe opraHu3aLmm
HanMeHoBaHVe CTPYKTYPHOr0 MoApasaeNeHys - agTopa
[IOKyMeHTa
HanmMeHoBaHVe JO/MKHOCTM NALA - aBTopa [AOKYMeHTa
CnipaBoyHble faHHble 06 opraH13aLmm
HanmeHoBaHVie BIAA JOKYMEHTa
JaTa IoKkymeHTa
PerncTpaumoHHbIi HOMep AOKYMeHTa
CcblKa Ha permcTpaLmoHHbIiA HOMep 1 AaTy NOoCTYNyBLUErO
[OKyMeHTa
MecTo cocTaB/ieHus (M3[aHKs) JOKYMeHTa
puch orpaHnyeHns JOCTyna K AOKYMEHTY
Agnpecar
puch yTBEPXKAEHMA JOKYMEHTa
3aro/noBoK K TEKCTY
TeKCT JOKyMeHTa
OTMeTKa 0 NPUIOXKEHN
["prd cornacoBaHVs AOKyMeHTa
Bu3a
lNoanunck
OTMeTKa 06 3/1EKTPOHHOI nognucy
[Neyatb
OtMeTka 06 mcnonHuTene
OTMeTKa 0 3aBepeHnM Konmm
OTMeTKa 0 MOCTYMN/IEHNN AOKYMEHTa
Pe3onouys
OTmeTKa 0 KOHTpO/Ie
OTMeTKa 0 Hanpas/eHWn JOKyMeHTa B [e/10

MpunoxeHune 1
K WHCTpYyKLUMKM NO fenonpon3BofCTBY
B BOYBO PK KUMY

Kop peksusnTa
01

SERES

88

SES



10 11

17

18

19

20

25

20

51

75

01 02 03

05
06 07

08 09

12 13
15

28

23 24

21 26

-1 30

110 30

210

MpunoxeHwne 2
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MMHUCTEPCTBO OCB1TU,
HAYKW | MOJ1OA1
PECMYBJ/I1IKN KPUM

[ep>xaBHUA GHOAKETHUIA
OCBITHLU 3aKaf
BULLOT ocBHM
Pecny6nuk Kpum

«KPUMCbKW 1HXEHEPHO-
MEAAMOM1YHNIN YHIBEPCUTET»

e-mail: csepu@ mail.ru
www .kipu-rc.ru
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O6paseLy, 06LLero 61aHKa

MUHWUCTEPCTBO OBPA3OBAHNS,
HAYKW 11 MONOAEXM
PECYB/INKW KPbIM
MocypapcTBeHHOe 610MKeTHOe
o6paszoBaTenbHOe yupexaeHue
BbICLLEro 06pa3oBaHns
Pecny6nvku Kpbim

«KPbIMCKWIA MHXEH EPHO-
NEJATOIr MYECKUUN
YHUBEPCUTET»

295015, Pecny6nuka Kpbim,
r.Cumdeponons, nep.Y4yebHblii, 8

MpunoxeHue 3
K IHCTpYKLWKM NO LeN0npon3BOACTBY
B FTBEOYBO PK KMNY

KbbIPbIM I)KYMXYPUETU TACW/1b,
VJTNM BE MEHYJTK
HA3NPIUT

KbbIpbIM [KYMXYPUETUHUHD
[eBNeT 6romKeT
anuii Tacunb
OKbYTYB MY3CCUCECH

«KbbIPbIM MY3SHANC/IK BE
NEJATOI MKA YHUBEPCUTET!!»

Ten. (3652)24-94-95
hakc (3652) 24-15-06
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MIHICTEPCTBO OCB1TW,
HAYKW IMO/1041
PECIYBJ/NCU KPM

[ep>xaBHuiA GHOMKETHNIA
OCBITLUIA 3aKnaf
BrLLOY OCBITU
Pecnybnlkn Kpum
«KPUMCbKWIN 1HXEHEPHO-

MEAAMOM1YHWIA YHIBEPCUTET»

e-mail: csepu@ mail.ru
www.Kipu-rc.ru

oT Ne

53

O6pasel, 61aHKa nMcbMa

MWHWNCTEPCTBO OBPA30BAHNA,
HAYKW N MOJTOAEXN
PECMYBJIKN KPbIM

"ocypapcTBeHHOe GIomKeTHOe
06pasoBaTenlbHOe yUpexeHve
BbICLLIEr0 06pa3oBaHnA
Pecny6nvku Kpbim

«KPbIMCKWIN MHXXEHEPHO-

MNEOAMOMMYECKUN
YHUBEPCUTET»

295015, Pecny6nuka Kpbim,
r.Cumdeponons, nep.YuebHblii, 8

Ha Ne oT

MpunoxeHue 4
K VIHCTPYKUWKX N0 fenonpon3BoLCTBY
BIM6BOYBO PK KNMY

KbbIPbIM IXKYMXYPUETW TACWUJIb,
VJTMM BE TrEHY/INK
HA3SNPIUTU

KbbIpbIM [KYMXYPUETUHUHD
[EeBNeT BoMKeT
anuin Tacunb
OKbYTYB Myaccucecu

«KbbIPbIM MY3SHANCINK BE
MNEJAT O MKA YHUBEPCUTETU»

Ten. (3652)24-94-95
hakc (3652) 24-15-06


mailto:csepu@mail.ru
http://www.kipu-rc.ru
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MpunoxeHne 5
K NHCTPYKUMK NO LeN0Npon3BOACTBY
B FTBOYBO PK KMMY

O6pa3sey, ohopMieHUA npmkKasa

MNHNCTEPCTBO OBPA3OBAHUA, HAYKN N MONOAEXW PECIMYBJIMIKU KPbIM

"ocypapcTBeHHOe 6t04KeTHOE 06pa3oBaTe/ibHOe YUPeXJeHWe BbICLLEro 06pa3oBaHus
Pecnybnvku Kpbim
«KPbIMCKN NHXXEHEPHO-MEAAMOIr MUYECKNI YHVUBEPCUTET»
(rBOYBO PK KUAIMY)

MPNKA3
« » 2018 r. No

r. Cumdeponosnb

3aronoBoK K TeKCTY HauMHaeTCcA

C npepiora «o», 0TBe4yaeT Ha BONpocC
«0 Yem»

B KOHCTaTI/IpyPOUJ,(EI‘/JI HaCTn n3naratoTcad OCHOBaHUA W LENN, H06y,qMBLUMe PyKOBOACTBO

KWUITY un3pgatb npukas. B HEKOTOPbLIX Cyvasax, Korja OCHOBaHWS O4YeBUAHbLI, KOHCTaTUPYHOLLas
YaCTb OrMyCKaeTCA.

PacnopsianTenbHas 4acTb HA4YMHAETCA CO C/10Ba,
NMPUKASbIBAIO:

HavmeHoBaHVe JO/HKHOCTU
pyKoBOAUTENSA JInyHasa nognuchb n.0. damnnnsa
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MpunoxeHue 6
K MHCTpYKLMKM NO Len0onpon3BOACTBY
B FTEOYBO PK KNNY

O6paseL, 0popMIeHNS PaCNOPSIXKEHMS

MWHUCTEPCTBO OBPA3OBAHUA, HAYKN 1 MOJTIOAEXW PECTTYBJTMIKU KPbIM

"ocypapcTBeHHOe 610MKeTHOe 06pa3oBaTe/lbHOe YUpeXeHMe BbICLLIEro 0bpa3oBaHus
Pecny6imkn Kpbiv
«KPbIMCKN NHXXEHEPHO-MEOAT O MYECKUIA YHUBEPCUTET»
(rBOYBO PK KUITY)

PACIMOPAXXEHUE
« » 2018 r. No
r. Cumdpepononb

3aronoBoK K TeKCTY HauyMHaeTCH
C npepiora «o», 0TBe4yaeT Ha BOMPOC «O YEM»

B KOHCTaTupytoLein vyact msnaratoTcs OCHOBaHMA W Lenn, NobyamBlLUne PYKOBOACTBO
KWUTMTY wn3pgatb pacrnopsXeHne. B HEKOTOpbIX cny4yasx, KOrga OCHOBaHUA 0O4YeBUAHBI,
KOHCTaTUPYHOLWas YacCTb OMYyCKaeTcs.

PacnopsanTenbHas YacTb HaUMHAETCA CO C/10Ba,

PACIMOPAXAHKOCb:

HanmeHoBaHMe JO/HKHOCTU
pykoBoaunTensa JInyHaa nognuchb nN.0. damnnua
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MpunoxeHune?
K MHCTPYKUMW NO LeN0Npon3BOACTBY
BBOYBO PK KMMNY

O6pasey, ohopmieHMA NPoOToKoNa

MNHUCTEPCTBO OBEPA3O0OBAHUA, HAYKN I MONOAEXW PECIMYBJIMKW KPbIM

"ocypapcTBeHHOe 6t0MKeTHOe 06pa3oBaTe/lbHOe YUPeXJeHWe BbICLLIEro 06pa3oBaHus
Pecnybnmkun Kpbim
«KPbIMCKWN MHXXEHEPHO-MEAAIOIr MUYECKNIA YHUBEPCUTET»
(FBOYBO PK KUTTY)

MPOTOKO/
3aceflaHus.....

« » 2018 r. No
r. Cumdpeponosnb

lNpucyTCcTBOBAIN:
OOMKHOCTD, NHULWASIbI, (baM N4

MOBECTKA HA:
1 «O ... » («O6 ... ») Tema goknaga
Joknag, ...(4omkHOCTb .0, damununs B pog. najexe)

CNYLWAJN:

N.0. damununs (pod.n.) - n3noxeHve cofep>kaHna foKnaaa

BbICTYTUJIN:

N.0. damunnunsa (L4OIKHOCTB) - COAepXKaHue BbICTYMNIeHNA

NMOCTAHOBWI/IN:

YTBEpauTh ...

PeLleHMe NPUHATO OTKPbITbIM rosiocoBaHuem («3a» - 00, «npoTmB» - 00, «BO3LEPXKABLUMXCA» -
00y.

1.2.MNpeacTaBuTs ...
PeLLeHre NPUHATO OTKPbITbIM rosiocoBaHnem («3a» - 00, «npotmB» - 00, «BO3L4EPXKABLUMXCA» -
00,.

MNpeacenatens JlnyHaa nognucb N.0. damumnuns

CeKpeTapb JInyHaa nognucb N.O.damunnus



«
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MpunoxeHue 8
K WHCTpYyKUMK NO AeN0NPON3BOACTBY
BBOYBO PK KMNMY

Oob6pasey, ohopmieHNa aKTa

"ocypapcTBeHHOE BHOMKETHOE YTBEPXOAHRO
obpasoBaTe/ibHOe yupexaeHue PykoBoauTeNb opraHunsaunm
BbICLLUEr0 06pa3oBaHNSA NnyHas /Paclumgpposka/
Pecny6nmnku Kpbim MOAMMUCh
«KPbIMCKUIN MHXXEHEPHO- [JaTta
NEAAIOIMUECKNIA
YHVBEPCUTET»
AKT
» 2018 r. No

r. Cumdpeponosnb

3arofioBoK K TeKCTY HauMHaeTCcs C
O0TBeTa Ha BONpOC «0 Yem? (0 KOM?)»

CocTaBneH KOMUCCUEN:
Mpeacenatens: AOMKHOCTL  N.0. damunnns
UneHbl komuccnn:  gomkHocTb .0, damunuvs

fomkHoCTb  N.0. damunus ...

MpucyTcTBOBa/IN:  AOMKHOCTL .0, damunug ...

TEKCT

CocTaBneH B aK3emnnapax:

1- M 3K3. - Kyfa, KoMy

2- MIK3. - ...

[Mpuno>keHne: HanmeHoBaHVe JOKYMEHTa Ha___ 1.B___ 3K3.

Mpeacepatens: JlnyHaa nognuck N.0. damunnns
UneHbl KoMuUccum: JlnyHaa nognucb N.0. damunna

C aKTOM 03HaKOM/IEHbI:
JomkHocTn JInyHble nognucu N.0. damunun
Jata
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MpunoxeHue 9
K MHCTpYyKLMKM NO Len0onpon3BOACTBY
BBOYBO PK KNMY

NMNEPEYEHDb
[NOKYMEHTOB, NOAMNEXALLMX YTBEPXKAEHWNIO

AKTbl (NPOBEPOK W PEBU3NA, MNpUeMa 3aKOHUYEHHbIX CTPOUTENbCTBOM OOLEKTOB,
060pyf0BaHKA, CNUCaHUA, 3KCNepTn3bl, Nepetayuv gen, MMKBUAaUMmn nogpasgeneHni n T.4.);

[Jorosopbl (0 npom3BoacTBe paboT, MarepuasibHO-TEXHUYECKOM CHabXeHWW, apeHae
MOMELLEHWA, O MOCTaBKaxX, MoApsgax, Hay4yHO-TEXHUYECKOM COTPYAHWYECTBE, MarepuasibHOM
OTBETCTBEHHOCTU U T.4.);

3agaHna  (Ha MpPOeKTUpoBaHMe OOBLEKTOB, TEXHUYECKMX COOPYXXEHWI, KanuTasibHOe
CTPOUTENLCTBO, Ha MPOBEAEHMe Hay4yHO-UCCNEeA0BaTENbCKUX, MPOEKTHO- KOHCTPYKTOPCKUX U
TEXHONOrMYECKMX paboT, TEXHUYECKMNE U T.4,);

WHCTpYKUMKM  (BO/DKHOCTHbIE, MO AeNONPOM3BOACTBY,  TeXHWKe  6e30MacHOCTH,
BHYTPEHHEero TPyA0BOro pacnopsagka uT.4.);

Hopmatmebl  (pacxofa  MartepuasioB W 3/IEKTPO3HEPrun,  TEXHOIOMMYECKOro
MPOEKTUPOBaHUA, YNC/IEHHOCTN PabOTHUKOB M T.4.);

OT3bIB BeAyLLen opraHusaumm o anccepTaumoHHoON paboTe;

OtyeTbl (0 Hay4HO-MCCNefoBaTeNIbCKUX paboTax U T.4.);

MepeyHn (TMNOBbLIX AOKYMEHTOB, obpasytowmxca B fgestensHoct KATY ¢ ykasaHuem
CPOKOB XpaHeHWs LOKYMEHTOB U T.4.);

MnaHbl (MPOEKTHO-M3bICKATENbCKMX W Hay4YHO-UCCef0BaTeNlbCKUX paboT, BHeApPeHWUS
HOBOW TEXHWKM, MO KanuTalbHOMY PEMOHTY, paboTbl KONErMn, Hay4YHO-TEXHUYECKOro COBETA,
YueHoro cosetau T.4.);

MonoxeHns (0 CTPyKTYypHOM nogpasgeneHmnn KUY, nepeMmeHoBaHUM U T.4,);

Mporpammbl (NpoBefeHns paboT 1 MeponpuaTAA U T.4.);

PacnucaHune 3aHATUI 06yYatOLLMXCA, YHEOHbIN NNaH;

PacLeHK/ Ha MPoM3BOACTBO PaboT;

CmeTbl (pacxofloB Ha COAepXXaHMe annapata YnpaefieHWUs, 30aHWA, MOMELLEHWNA,
COOPY>KEHWiA, UCMO/b30BaHMSA cpeacTB oHha KPY, Ha kanutasibHOe CTPOUTENLCTBO U T.4.);

CTpyKTypa W LUTaTHas YNC/IEHHOCTb;

TaputhHble cTaBKY;

LLITaTHble pacnucaHns N U3MeHeHUs K HAM.
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MpunoxeHune 10

K MIHCTPYKL MK NO AenonponssoacTsy
BIBOYBO PK KNMY

MEPEYEHDb
AO/HKHOCTHbBIX /INLL, YbA MOAMUCH 3aBepsAeTCcs repboBov nevaTbio

1 PekTop

2. [popeKTopsI

3. MpeacefaTenu AUCCEPTALMOHHbBIX COBETOB
4. JOMKHOCTHbIE NNLIA, MMEIOLLIME NPaBO MOAMNMUCY JOKYMEHTOB MO [OBEPEHHOCTUN PeKTopa
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MpunoxeHune 11
K NHCTpYKUMKN NO AeNonNpon3BOLCTBY
BIMbBOYBO PK KNY

MpuMepHbIN NnepedeHb JOKYMEHTOB, HA KOTOpble CTaBUTCA repboBast nevatb

AKTbI MpremMa CTPOUTENbHBIX 06BLEKTOB, 060pYA0BaHNSA, BbIMOIHEHHbIX PaboT, CrcaHus,
3KCMepTusbl U T.4,

[l0BEpPEeHHOCTN Ha MoMyvyeHWe TOBapHO-MaTepuasibHbIX LEHHOCTeR, BefeHWe fJen B
apouTpaxe u 1.4,

[loroBopbl 0 MaTepua/bHON OTBETCTBEHHOCTW, MOCTaBKax, MOpPAAKax, Hay4Ho-
TEXHUYECKOM COTPYLHNYECTBE, apeH[e MOMeLLEHNIA, 0 NPON3BOACTBE PaboT U T.A,

3asBKKN Ha 060pya0BaHNe, N300peTEHNs U T.4.

3asBeHNsa Ha akkpeanTme, 06 0TKase OT akuenTa u T.4.

MncbMa rapaHTUitHbIE Ha BbIMOIHEHWE paboT, yenyr U T.4.

MopyyeHnsi GHOMKETHbIE, GAHKOBCKWE, MEHCUOHHbIE, M/AaTEXHble, Ha MO/yyYeHne W
MepeBoj, Ba/ItOT, HA UMMOPT U T.4.

PeecTpbl YeKOB GHOMKETHbIX NMOPYUEHWIA, NPeACTaB/ISEMbIX B 6aHK.

CmeTa pacxofoB Ha 00y4yeHue, Ha Ka/bKyfsuuio K [OroBOpy, Ha KanutaslbHoe
CTPOUTENLCTBO U T.A,

CnpaBk/ /NUMWUTHbIE, O BbINJaTe CTPAxXOBbIX CYMM, WCMOMb30BAHUN  GHOMKETHbIX
aCCMrHOBaHWI Ha 3apnnarty, O Ha4YMC/IEHHOWN Y NpuYuTatoLLencs 3apniaTe U T.4.

LOKYMEeHTbI ANs HAYNCNEHWS MEHCUN

Ycras KUY

3ak/nto4eHns U 0T3bIBbI Ha AMccepTaummn 1 astTopedepartsl

CnncKN Hay4YHbIX TPYZO0B

[OKYMeHTbI, HarpaB/isiemMble B BbICLLYH aTTeCTauMOHHY KOMUCCUIO

BbIN1CKM 13 NPOTOKO/I0B 3acefaHns YUeHOro coBeTa, KOH(epeHUMi, 3aceaHmnin Kadesap,
CBA3aHHbIX C 06CYXeHVEM AnccepTaumia

VicnonHuTeNbHbIE INCTBI

O6pasupl OTTUCKOB Meyarteid M nognucein paboTHUKOB, MMEKLLMX MPaBO COBePLLEHNS
(PMHAHCOBO-X03AMCTBEHHbIX OMnepawui -

MpencraBneHns 1 xofaTancTsa (0 HarpaXkaeHn opaeHamn 1 MefanaMu u T.4.)

MonoXeHne 0 CTPYKTYPHbIX NOApa3aeneHmsx

MpoTokonbl (cornacoBaHWs MaHOB MOCTaBOK, BbIABVKEHWS HApOAHbIX 3acefatenei u
T.4.)

CornalleHus, TPyAOBble COrnalleHuns

Annnombl U NPUNOXKEHUS K HUM, aKafieMUYecKue CrpaBKu, YA0CTOBEPEHUA

LLITaTHblE pacnncaHna N N3MEHEHUS K HAM

CnpaBKy 06y4aroLmMMcs Ana npeacTaBneHnst B BOEHKOMaT

ApPXMBHbIE CMPaBKN 1 apX1BHbIE KOMUK

CnpaBK/ Ha nosy4YeHune ccyfpbl B 6aHke

3asBKMN Ha KOHKYpC

Nnucbma B nacnopTHoe oTtaeneHne OB/

LJOKYyMeHTbI Ha NoslyYeHue 3arpaHnacnopra

JOKYMEHTbI Ha TaMOXXHIO

JloroBopbl Ha oniaTy KOMMYH&a/1bHbIX YCNyT

CueTa 1 cornatleHus Ha 06yyeHne MHOCTPaHHbIX MpaXxkaaH

JloroBopa Ha nnaTHoe 06y4YeHVe, Ha OKasaHue [or. 06pa3oBaTe/ibHbIX YCyr

JloroBopa Ha oCyLLeCTB/IeHME TEXHUYECKOro Haa3opa
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MpopomkeHne

Mpunoxexuns 11

K VIHCTpyKUMK Mo 1en1onpon3BoACTBY
B 6OYBO PK KUIMY

NHavBuAayanbHble CBeAEHNSA B MEHCUOHHbIV (DOHA
3asB/eHns 0 Bblgade NpurialleHns Ha Bbess B Poccuiickyto degepaumto
MpoTokonbl 3acegaHna HTC
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MpunoxeHune 12

K MIHCTPYKL MK NO eN0oNpon3BoACTBY
B F'BOYBO PK KNNY

dopma COBMECTHOI0 NprKasa

defepasibHOe rocyfapcTBeHHOe
aBTOHOMHOe 06pa3oBaTe/ibHOe YUpeXxaeHune
BbICLLEro 06pasoBaHus
«KpbIMCKNIA hefilepasibHbIA YHUBEPCUTET
nmeHu B.. BepHaackoro»

"ocynapcTBeHHOE 6HOKETHOE
06pasoBaTe/IbHOE YUPEXXAEHME BbICLLIETO
obpazoBaHunA Pecnyb6nvkn Kpbim
«KpbIMCKNI MH)XeHepHO-
neaarornyecKunii YyHUBEPCUTET»

NMPUNKA3
18.06.2018 Ne 01-06/379/154
CvmMthepononb
O (06)
TeKCT npukasa
PekTop NBOY BO PK «KpbIMCKNiA Pektop ®I"'AQY BO PK «KpbIMCKUiA

theaepasibHbIii YHUBEPCUTET UMEHM

NHXXeHePHO-MNeLarornyeckumia
B./.BepHaackoro»

YHVBEPCUTET»

n.0. damunuma __ N.0. damnnuna
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MpunoxeHune 13
K WHCTpYyKUMK NO AeN0onpon3BOACTBY
B FTEOYBO PK KNY

O6paszey, NnucbMa

MVHCTEPCTBO OCB1TU, MUHUCTEPCTBO OBPA30BAHNA, KbbIPbIM [DKYMXYPUETV TACUSIb,
HAYKW IMON10O41 HAYKW N MOJTOAEXN VM BE TrEHYTINK
PECMYBJ/11KN KPUM PECMNYBNKN KPbIM HA3VPINTIN
[Jep>xa BHUNOIOAKETHWI CocypapcTBeHHOe 610pKeTHOe KbbIpbIMIKYMXYPUETUHUHD
OCBITLU 3aKNag obpasoBaTe/ibHOe yUpexaeHve [eBneT 6romKeT
BULLO ToeBNN BbICLLEro 06pa30|3aH|/|;| annnTacunb
Pecnyb6/mxnKpum Pecny6£|MKV| Kpbim OKbYTYBMY3CCUCECU
«KPI/IMCbKI/II(’I 1H>XEHEPHO- «KPbIMCKINWA I/IH)KEHEUPHO- «KbbIPbIM MYSHANCNVK BE
NEJAIMOIMNYHUM YH1IBEPCUTET» MNEOATOIMMYECKUMIA MNEOATOIMMKA YHUBEPCUTETU»
YHUBEPCUTET»
e-mail: csepu@ mail.ru 295015, Pecnyb6nunka Kpbim, Ten.(3652) 24-94-95
www.kipu-rc.ru r.Cumdepononb, nep.YuebHblii, 8 thakc (3652) 24-15-06
oT__ Ne
HaNe oT
Afpecar:

HanmeHoBaHMe fO/HKHOCTU

Pamunua N.0. (B poanTesibHOM Naexe)
HawnmeHoBaHWe ropoga, ynvubl, foma, Ne
NOYTOBbIA MHAEKC

3aronoBoK K TekCTYy (0TBeYyaeT Ha
BOMpoC
«O yem?», HauMHaeTCA C npegiora «O»)

Ecnm TekCT nucbma COCTOMT M3 [BYX absaueB, TO MUCbMO HayuHaeTca oOT 1-ro
nonoxkeHus tabynsatopa (1,25 cMm.). TekcT 6e3 ab3aueB MOXET neyaTaTbCA HEnocpeAcTBEHHO
OT neBoro nons (ot 0- ro NONoXKeHNa TabynaTopa).

TeKCT nucbMa MOXET BK/OYaTb TPWU CTPYKTYPHbIX 3/1IEMEHTA: BBOAHYH) YacTb,
M3naratoLlyto MoBoj, A/19 HanucaHWs NUCbMA; A0Ka3aTe/lbHYH0 YacTb; 3aK/KOUUTENbHYIO YacTb,
B KOTOPOW M3naraeTca npocbba, cornacue, oTkas v np.

Bo3Mo)keH 00paTHbIi  NOPSAOK MNOCTPOEHUS MNUCbMA:  3aKMOUUTENbHAS  YacTb
NpUBOANTCS Mepef AoKasaTelbHOM. ITOT MOPAAOK XapaKTepeH AN MUCEM BbILLECTOSLLMX
OpraHu3ayui.

[NpunoxeHwve: Ha ... . B ... 3K3.

HavmeHoBaHWe A0/KHOCTU
pyKoBoAUTENS NnyHana nognuck N.0. ®amunnus

Nma, oTuecTBO U hamunus

MCNONHUTENS, HOMEP TenegpoHa


mailto:csepu@mail.ru
http://www.kipu-rc.ru
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MpunoxeHune 14
K VIHCTpPYKWUMY NO AeN0onNpon3BOACTBY
B FTEOYBO PK KNY

O6pa3sel, ohopMAeHNs JOKNAAHOW 3aNUCKK

HanmeHoBaHMe CTPYKTYPHOIO Afpecat
nojpasaeneHuna
Jata

PE3O/TFOLINA

OOKNAOHAA SAMNMNCKA

TEKCT

HanmeHoBaHVe JO/HKHOCTH JTnyHaa nognucb N.0. damnnua
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MpunoxeHune 15
K WHCTPYKLUMK MO AeN0onpon3BOACTBY
BIM6OYBO PK KUMY

O6pasel, ohopMAEHUSA CMYXKEOHOM 3anncKun

HanmeHoBaHWe CTPYKTYpPHOro AppecaT
nogpasgeneHns
Jata PE3OJ/TIOLUINA

CNY>XEBHAA 3ATNMNCKA

TEKCT

HanmeHoBaHMe JO/HKHOCTU JTInyHaa nognucob nN.0. ®amnnua



MpunoxeHne 16
K MHCTpYKUMYM NO A€N0NpOnN3BOACTBY
BBOYBO PK KNMY

dopMa CBOAHON HOMEHK/TATYPbI e/

MNHUCTEPCTBO OBPA3OBAHNA, HAYKN 1 MOJIOAEXXU PECTTYB/IMK KPbIM

"ocypapcTBeHHOe 6HOIKETHOE 06pa3oBaTe/IbHOe YUPEeXAeHMe BbICLLIEro 06pasoBaHNs
Pecny6nnku Kpbim
«KPBIMCKWIA MHXXEHEPHO-MNEAATOMrMMUYECKUMIA YHUBEPCUTET»
(FTBOYBO PK KUTIY)

YTBEPXOAKO

HavnmeHoBaHWe

[O/IKHOCTUN PYKOBOAUTESA
JlnyHaa nognuce M.0O. damusniil
«  » 2018 r.

HOMEHK/TATYPA AEN
-Neo

(mecTo cocTaBfieHns)
Ha rog

3aronoBok gena CpoK XpaHeHus u

VHpekc gena (Toma, yacTi) Kon-Bo TomoB CTaTbs M0 MepeyHio MNpumevaHne
1 2 3 4 5
HasBaHune CTPYKTYpHOro noagpasaeneHunsa *“
HanmeHoBaHWe JOMKHOCTU
pykoBoauTens cnyxobl YK
opraHusaumm JInyHada noanmnce N.0. damunng
[ata
Apxusapnyc KUMNY JlnyHaa nognuck nN.0. damunus
COIrnACoOBAHO COI'’MMACOBAHO
MNpoTokon 9K KUIMY MpoTokon IrNK
[TocyfapCTBEHHOr0 apxvBa

oT Ne Pecny6nnkn Kpbim

oT Ne
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MpunoxeHnsa 17
K WHCTpYKUMKN NO Jenonpou3BofCTBY
BI6BOYBO PK KMMNY

dopma UTOroBol 3anmncn K HOMeHK/aType aen

NTOIOBAA 3ATTNCb

O KATEIMoOPAX N KOJTMYECTBE AE, SABEJEHHDbBIX B rogy
B I'BOYBO PK KUY
B Tom yuncne
o cpokam XpaHeHusa Bcero C OTMETKOW
MNMepexoaawmx «AMK>
1 2 3 4
[MocTossHHOrO

BpemeHHoro (cebiwe 10 ner)
BpemeHHoro (go 10 net
BK/HOUNTESbHO)

NTOIO:

HavanbHUK
ynpaB/eHns oKyMeHToobopoTa
N KOHTPONS JlnyHas nognuce

« » . 20 r.

ToroBble cBegeHus nepegaHbl B apxms KAMY
Apxunsapunyc JInyHaa nognuce

« » 20 r.

N.0. damunus

N.0. damununs



MpunoxeHune 18
K MHCTpYKLMKM NO Lenonpon3BoacTBY
B FTEOYBO PK KMMY

dopmMa HOMEHKNATYpPbI e/l CTPYKTYPHOro nogpasaeneHuns

MBOYBO PK KUY
HavmeHoBaHMe nogpasaeneHns

HOMEHK/TATYPA OE/
«_» 20 r. Ne
Cumdeponons
Ha _ roq
3arosioBoK Kon-Bo
NHaekc fena(Toma, YacTu) TOMOB CpoK XpaHeHUs n MNprmeyaHme
Jena cTaTbsA MO MepPeYHIo
1 2 3 4 5

Ha3BaHve CTPYKTYpPHOro NoApasaeneHns

HavmeHoBaHMWe [10MKHOCTM
PYKOBOAWTENS MOAPa3AeNeHns JInyHas nognmch N.0. dammnus

Apxunsapnyc KUY JlnyHaa nognuck N.0. dammnus

« » 20 r.
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MpunoxeHune 19

K HCTpYKLUMUW NO A€N10NPOn3BOACTBY
BIBOYBO PK KNMY

Oo6pasel, ohopmaeHnsa 0610XKKK gena

MUNHUCTEPCTBO OBPA3OBAHUA, HAYKN 1 MONOAEXW PECIMYBJIMKU KPbIM

"ocypapcTBeHHOE 6HOMKETHOE 06pa3oBaTe/lbHOe YUPeXIeHMe BbICLLIEr0 06pa3oBaHus
Pecny6nukn Kpbiv
«KPBIMCKWIA MHXXEHEPHO-MEJAMOIrMYECKNIA YHUBEPCUTET»
(FTBOYBO PK KUITY)

Ynpas/neHvne JOKYMeHT0060poTa 1 KOHTPONA
WHpeke pena 01 - 16

MPNKASbI
N MHCTPYKTUBHbIE MUCbMa
MwuHo6pasoBaHnsa Poccun,
npucnaHHble gns cBefeHns
Konuun

Hauvato: 10 aHBapsa 2014 roga
OKoHuYeH0:2014 roga

Cpok xpaHeHus: JMH
Ci/ié
Crp:

Ob6pasel, 0TTMCKa LUTaMa, NPocTaB/IsieMOro Ha 06/10KKe aena
MOCTOSAHHOIO M BPeMeHHOro (cBblLlie 10 NeT) XxpaHeHus

®OH/ Ne
OMACbNe
JOETONe
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MpunoxeHue 20
K MHCTpYyKLMM NO 4eN0NpPOM3BOACTBY
BBOYBO PK KMMNY

NNCT-3ABEPUTEJTb OEJTA Ne

B fOene nogwmto ¥ NPOHYMepPOBaHO

nncTos, (Lmdpamm 1

MPOMNMCHIO)

B TOM 4vucne:
NnTepHble HOMEPaSTUCTOB

NponyLLeHHbIE HOMepPa IMCTOB

+/11CTOB BHyTpGHHGVI onmncu

OCOBEHHOCTU (hU3NYECKOrO COCTOSIHMS
1 hopMUPOBaHKSA Aena
1

HanmeHoBaHWe [10/MKHOCTM
paboTHMKA JInuHas noanuck

Jata

Homepa
JINCTOB
2

nN.0. damunnus
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MpunoxeHwne 21

K MIHCTPYKL MM NO 1eN0NPON3BOACTBY

dopma BHYTPEHHeli onurcy JOKYMeHTOB Jena

BHYTPEHHAA OMNMNCb
NOKYMeHTOB ef. Xp. Ne

Ne n/n VHaekc Jata 3aronoBokK Homepa nuctos
[IOKYMEHTA NOKYMEHTA [IOKYMEHTA en. Xp
1 2 3 4 )
WNtoro [OKYMEHTOB

Konunyectso nnctos BHyTpEHHGI\/'I onucun

(uMpaMum 1 NPOMMUCHIO)

(umcppamn 1 NPoONUCHIO)

HanmeHoBaHWe AOMKHOCTU 1L,
COCTaBMBLLIEr0 BHYTPEHHIOKO OMUCH
[OKYMEHTOB JieNa JInuHasa noanuck

Jata

B F[6OYBO PK KUMY

lNprmevaHne

6

N.0. damunus
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MpunoxeHue 22
K MHCTpYKLMKM NO LeN0npon3BOACTBY
B FTBEOYBO PK KMMNY

O6pasel, aKTa 0 BbleNEHUN K YHUUTOXEHUIO JOKYMEHTOB, He MO//eXaLlnX XPaHeHWUO

"ocypapcTBeHHOE 6HOMKETHOE 060pa3oBaTe/lbHOE YUpeXJeHne BbICLLIEro 06pa3oBaHus
. Pecnybnvku Kpbim .
«KPbIMCKNW MH)XXEHEPHO-MNEOAT O MYECKNN YHVNBEPCUTET»

YTBEPXOAKO

HavnmeHoBaHWe 0O/HKHOCTU PYKOBOAUTENSA
JlnyHaa noanuce  WN.0O. damunma

« » 2018 r.

AKT
O BblAENTEHNN K YHUYTOXEHNKO OKYMEHTOB, HE Mnoanexawnx XpaHeHno

« » 2018 r. No

Ha ocHoBaHUK
(Ha3BaHVe 1 BbIXOAHbIe faHHble NepeyHs JOKYMEHTOB C YKa3aHMeM CPOKOB X XpaHeHWs)

0TO6PaHHbIX K YHUUTOXEHUIO Kak He UMEtLLE HayYHO-MUCCNe0BaTeNbCKOM LIEHHOCTY U
yTpaTMBLUME NPaKTUYECKOE 3HaUYeHNe JOKYMeHTbI (hoHaa Ne

(Ha3BaHwue hoHAa)

Cpokn
VHpekcbl
Jata XpaHeHus
3arosioBoK Jena
fena o Kon-Bo Jena
fena nm Howmepa onuceid  (Toma,
No o nnm nen (Toma,
rpynnoBou o (HOMeHKnaTypa) 4acTu)u MpumeyaHue
n/n saronogox  KPavHve 3 rog(bl) Ne gena (TomoB, 4YacTm)u
nena aathbl ) o yacTeil)  Homepa
ena no
Aen onucu A
onucu
1 2 3 4 5 6 7 8
NToro [en 3a rogpl
(UMppaMm 1 NPONMUCHIO)
Onucu fen NocToAHHOrO XpaHeHUs 3a rogbl yTBepXAeHbl, a rno IMYHOMY
cocTaBy cornacosaHbl ¢ MK FocyaapcTBeHHOro apxmea Pecny61vMkn KpbiM (MPOTOKOS
OT« » 2018 r. Ne )

HanmeHoBaHWe AO/DKHOCTU Nnuga,

MPOBOAVBLLETO 3KCMEPTU3Y

LIeHHOCTM JOKYMEHTOB JIN4Has NoAnmch .0. damunus
« » 2018 r.
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Mpopomxenune MpunoxeHus 23
K MHCTpYKLMKM NO Len0onpon3BOACTBY
B FTEOYBO PK KNY

COINMACOBAHO

MpoTokon IK KUY

0T« » 2018 r. No

JLOKYMEHTbI B KONIMYeCTBe [ien, BECOM
(UMpamm 1 NPOMKUCHIO)

Kr ciaHbl B

(HaMmeHoBaHVe opraHusalmm)

Ha nepepaboTKy Mo NPMEMHO-CAATOYHON HaKNaaHOM OT Ne

HavMeHoBaHMe A0MKHOCTM PaboTHMKA
opraHv3auum, cjaBLIEro JOKYMeHTbI Jnunas nognuck  M.0. damunus
M3MEHEHWSI B YUYETHbIE JOKYMEHTbI BHECEHbI.

HammeHoBaHWe A0MKHOCTU

PabOTHMKa BEIOMCTBEHHOIO apXuBa (CNy6bl

[EeN0NpPon3BO/CTBA),BHECLLIENO U3MEHEHNS

B YUYETHbIE JOKYMEHTbI NuyHas nognuce .0, dammnus
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MpunoxeHue 24
K MHCTpYKLMKM NO Len0onpon3BOACTBY
B FTEOYBO PK KNY

O6paseL, 0hopPM/IEHMS TUTY/ILHOFO ICTA OMNWUCK [1e/1 NMOCTOSIHHOIO CPOKa XPaHeHMS]

["ocyapcTBEHHBIN apxvB Pecny6nmkin Kpbiv
MNHNCTEPCTBO OBPA3OBAHNA, HAYKW 1 MOJTOOEXKN PECITYBJ/IMKUN KPbIM

["ocyapcTBeHHOE GHOPKETHOE 06pa3oBaTe/IbHOE YUPEXeHEe BbICLLIErO 06pa30BaHNsA
Pecny6/imkn Kpbim

«KPBIMCKU NHXXEHEPHO-TEJAMOMYECKUIA YHVBEPCUTETS
dOH/, Ne P-5566
OMCb No
[en NoCToAHHOro XpaHeHUA

3a r.
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MpunoxeHune 25
K NHCTpYyKUMK NO A€N0NpON3BOACTBY
B FT6OYBO PK KNNY

O6pasel, onucy aen NocToAHHOIo XpaHeHus

®oHf Ne
OlNnMCb Ne

[leN NOCTOAHHOI0 XpaHeHus
3a rog

Ne n/m WHAeKc gena

3arosioBoK Jata
fena(toma, fena(toma,
4yacTu) yacTtin)
3 4

HasBaHve pasaena

B AaHHbIi pa3fen onmcu BHECEHO

(umcppamn 1 NPONUCHIO)
c Ne

NMTEPHbIe HOMepa:
MponyLLeHHbIe HOMepa:

HavmeHoBaHWe JO/MKHOCTU
COCTaBUTENSA
« » 2018 .
Apxunsapunyc KUY

«  » 2018 r.

COIrMACOBAHO
MNpoTokon K KUY

0T« » 2018 r. Ne

rno Ne

JlnuHas nognuck

JlnyHaa nognuck

YTBEPXOAHKO
PekTop
JTInyHasa nognucsk N.0. dammnus
» 2018 r.
Kon-Bo
JINCTOB B
[NpnmevaHue
neneroma,
yactu)
5 6
nen,
, B TOM yucre:

N.0. damunus

N.0. damunnus

YTBEPXJAIO
MpoTokon 3K ["ockomapxmea
Pecny6nnku Kpbim

0T«

» 2018 r. Ne
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MpunoxeHune 26
K WHCTpYyKUMM NO AeN0onpon3BOACTBY
B FTEOYBO PK KMMNY

Oo6pasel, onucu gen BpeMeHHoro (ceblwwe 10 neT) xpaHeHUA

®oHp Ne
OrNnMCb Ne

[ien BpemMeHHoro (csbiwwe 10 f1eT) xpaHeHns
3a rog,

3arosioBoK
No n/n NHpeke Jena
fena (Toma,
yacTtin)
1 2 3

YTBEPXOAKO
PekTop
JlnyHaa nognuck N.0. damunma
« » 2018 .
Kon-Bo
Jata pena nncToB
(Toma, B Jene NpumeyaHme
yacTtu) (Toma,
yacTn)
4 5 6

HasBaHve pasaena

B gaHHbIN pasgen onucy BHECEHO
(umdhpamm 1 NPONUCHIO)
c Ne no Ne

NUTEPHbIE HOMEpa:
MponyLLeHHbIE HOMEpa:

HanmeHoBaHMe f0/MKHOCTU

CocTaBuTens JlnyHasa nognuck
« » 2018 .

Apxusapuyc KUY JlnyHas nognuck
« » 2018 r.

COI'MACOBAHO

Mpotokon 9K KUY

0T« » 2018 r. Ne

aen,

, B TOM 4YuUCne:

N.0. damunnus

N.0. damunus

YTBEPXAAHRKO

MpoTtokon JIK "ockomapxmea
Pecny6mkn Kpbim

0T«  » 2018 r. No
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MpunoxeHne 27
K NHCTPYKUMK NO AeN0NPOn3BOACTBY
B FTBEOYBO PK KMMNY

O6pasew, onucy aen no IMYHOMY COCTaBy

YTBEPXOAHRO
PekTop
JlnyHaa noanuck N.0. damunnmsa
« » 2018 r.
®oHA Ne
ONMMCb Ne
[len no IMYHOMY COoCTaBy
3a rog
3arofioBoK [ata Ko7-B0
INCTOB B
Ne n/n WHpeke gena  gena(Toma, fena(toma, MNpnmeyaHne
nene(Toma,
4yacTu) 4acTK)
4yacTwn)
1 2 3 4 5 6
HasBaHue pa3gena
B AgaHHbIN pa3gen onucy BHECEHO Jen,
(UMpamn 1 NPONUCLHO)
C Ne no Ne , B TOM yuncne:
NINTEPHbIE HOMeEpa:
nponyLLeHHbIE HOMepa:
HanmeHoBaHMe
[IO/KHOCTWN COCTaBUTENS JnyHada nognuck N.0. dammnng
« » 2018 r.
Apxunsapnyc KUMY JlnuHas nognuck N.0. dammnnua
«  » 2018 .
COI'MACOBAHO YTBEPXOAIO
MpoTokon K KUIMY MpoTokon 3K [N"ockomapxmea

Pecny6nmku Kpbim
oT «__ » 2018 1. Ne oT« » 2018 1. Ne



